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U. S. Departnent of Justice
Federal Bureau of Prisons

Change
Notice 12000

DI RECTI VE AFFECTED:. 5100. 07
CHANGE NOTI CE NUMBER: 1

1

PURPOSE AND SCOPE. To revise Program Statenent 5100. 07, the

Security Designation and Custody C assification Manual .

2.

SUVMARY OF CHANGES. The foll ow ng changes have been nade and

are noted by an (*) asterisk. An asterisk may note either added,
revised, or deleted text.

The procedure for scoring the male History of Violence item
when there is nore than one incident of violence, has been
clarified.

Exanpl es provided with the minor Hi story of Violence item
have been nodified (Tables 5-5, 6-6, 8-5, and 9-6).

Text references regarding conpletion of the EMS 409 have
been updated consistent with the form

Text regarding an automati c SENTRY pronpt for the female
Percentage of Tinme Served item has been del et ed.

Redundant text in Chapter 9, page 11 has been del et ed.

Text regarding CCC failures has been nodified in accordance
wi th an Executive Staff decision.

Transfer codes have been nodifi ed.
Appendi x F has been updat ed.

Addi ti onal grammar, nunbering, and technical changes have
been made, i ncl uding:
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. Mal e BP-337 and BP-338: Data-entry codes have been
added to the H story of Escape or Attenpts and Preconm t nent
Status itens.

the nunbering in the Security

Desi gnati on Data section has been adjusted consistent with

. Fermal e BP-337:
t he text.
. Fenmal e BP-338:

the nunbering in section B, Base

Scoring, has been adjusted consistent with the text.

3. TABLE OF CHANGES

Renove

Tabl e of Contents

Chapter 5, Pages 9-12
Chapter 5, Page 17
Chapter 6, Pages 13-14
Chapter 6, Page 17-18
Chapter 7, Pages 9-10
Chapter 8, Pages 5-8
Chapter 8, Pages 11-12
Chapter 8, Pages 21-22
Chapter 9, Pages 7-12
Chapter 9, Pages 17-18
Chapter 9, Pages 21-22
Chapter 10, Pages 7-8
Chapter 10, Pages 23-25
Appendi x F

4.  ACTI ON.

Manual .

| nsert

Tabl e of Contents

Chapt er
Chapt er
Chapt er
Chapt er
Chapt er
Chapt er
Chapt er
Chapt er
Chapt er
Chapt er
Chapt er
Chapt er
Chapt er

Pages 9-12
Page 17
Pages 13-14
Page 17-18
Pages 9-10
Pages 5-8
Pages 11-12
Pages 21-22
Pages 7-12
Pages 17-18
, Pages 21-22
10, Pages 7-8
10, Pages 23-25
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Appendi x F, Page 1-2

File this Change Notice in front of the Program
Statenent, Security Designation and Custody C assification

/s/

Kat hl een Hawk Sawyer

Di rector



U S. Departnent of Justice
Federal Bureau of Prisons

Program

OPl: CPD
NUMBER: 5100. 07

State m e nt SUB?@I:TE gﬁegﬁrglgty Desi gnati on and

Cust ody C assification
Manual

1. PURPCSE AND SCOPE. To transmt a Manual of policy and
instructions for designating and redesignating inmtes. |nmates
wi |l be designated/redesignated to institutions based on:

# security criteria,
# inmate program needs, and
# other correctional adm nistrative factors.

This Manual al so provides instructions regarding i nmate custody
classifications.

2. PROGRAM OBJECTI VES. The expected results of this program
are:

a. Each Bureau institution will be assigned a security |evel
based on established criteria.

b. Inmates will be placed in facilities comensurate with
their security and program needs through an objective system of
cl assification.

c. Inmates and staff wll live and work in environnents nade
safer by objective inmate classification guidelines applied with
sound correctional judgnent.

d. The public will be protected from undue ri sk.
e. Planning and devel opnent of new institutions wll be

enhanced by reliable data based on the security needs of the
Bureau's i nmate popul ati on.
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3. DI RECTI VES AFFECTED

a. Directive Resci nded

PS

5100.

06

Security Designation and Cust ody
Cl assification Manual (6/7/96)

b. Directives Referenced

PS
PS
PS
PS
PS
PS
PS
PS
PS
PS
PS
PS

PS
PS

PS
PS

PS
PS

1280.
1434.
5070.
5070.
5110.
5130.
5141.
5162.
5180.
5215.
5216.
5270.

5280.
5390.

5550.
5553.

7300.
7310.

10
06
11
10
12
05
02
01
04
04
04
07

08
07

05
05

09
04

JUST, NCIC, & NLETS Systens Users Quide

(4/ 19/ 96)

Jurisdiction on Escape Rel ated |ssues -
Menmor andum of Under st andi ng USMS/ FBI / BOP
(7/ 25/ 94)

Study and Observation Report (12/31/97)
Responses to Judicial Recommendati ons and
U S. Attorney Reports (6/30/97)
Notifications of Release to State and Local
Law Enforcenent O ficials (1/21/98)
Detainers and the Interstate Agreenent on
Det ai ners (2/10/94)

Sex O fender Notification and Registration
(12/ 14/ 98)

Mari el Cuban Det ai nees (7/13/95)

Central Inmate Monitoring System (8/ 16/ 96)
Youth Corrections Act (YCA) |Inmates and
Prograns (9/23/93)

Juveni |l e Delinquents/Juvenile Justice and
Del i nquency Prevention Act of 1974 (10/14/98)
| nmat e Di sci pline and Special Housing Units
(12/ 29/ 87)

Fur |l oughs (2/4/98)

I nt ensi ve Confinenent Center Program

(4/ 241 96)

Escape from Extended Limts of Confi nenent
(3/27/96)

Escapes/ Deaths Notifications (9/17/97)
Community Corrections Manual (1/12/98)
Community Corrections Center (CCC
Utilization and Transfer Procedure (12/16/98)

4. STANDARDS REFERENCED

a. Anerican Correctional Association Standards for
Adm ni stration of Correctional Agencies: 2-C0O4B-01

b. American Correctional Association 3rd Edition Standards for

Adult Correctional

| nstitutions: 3-4283, 3-4287
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c. Anerican Correctional Association 3rd Edition Standards for
Adult Local Detention Facilities: 3- ALDF-4B- 01, 3-ALDF-4B-02,
3- ALDF- 4B- 02-01

d. Anerican Correctional Association Standards for Adult
Correctional Boot Canp Progranms: None

5. BACKGROUND. A task force was established in January 1977 by
the Executive Staff to study the Bureau's inmate cl assification
procedures. The findings of the task force reveal ed
classification inconsistencies and a need to devel op a system
whi ch woul d ensure appropriate designations, as well as a nethod
of assigning custody levels that would place an inmate in the

| east restrictive environnment which would provide appropriate
control

The first Manual was issued in February 1979, and updated in July
1980 and again in Decenmber 1982. In Cctober 1989, the Executive
Staff approved major changes in the systemto address changes in
the i nmate popul ation, the Conprehensive Crine Control Act of
1984, and increasing public sensitivity to specific

classification issues. |In January 1991, the Manual was
publ i shed, and after closely nonitoring the inpact of the new
system anot her update was published on June 15, 1992. In June

1994, a major revision to the manual was made to incorporate
changes to the female classification system |In March 1996,
significant updates and revisions to the Manual were nade

i ncludi ng the establishnment of an expiration date for nost
Managenment Vari ables and a new Public Safety Factor entitled
"Prison Disturbance."

Thi s updated Manual is the incorporation of several Executive
Staff deci sions, workgroup recommendations, and field input. The
Manual has al so been restructured for clarity.

In June 1997, a C assification Wrkgroup was fornmed to re-
validate the inmate classification system |In keeping with major
revisions to the female classification process in 1994, the

Phase | elenents of the workgroup focused on the process for male
i nmat es. Changes are based on several factors including

pr of essi onal experience, significant research analysis by the

O fice of Research and Evaluation, and trial reclassification.

The research anal ysis highlighted significant factors in the
predi ction of serious m sconduct. |Inprovenents enhance the
ability to assess the risk of male inmates’ involvenent in
violent m sconduct at a rate of approximately 15% greater than
the Bureau’s nost recent system The incorporated changes
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signify the nost extensive nodifications affecting male
classification since the inception of the Bureau's systemin the
1970s.

The C assification Wrkgroup continues to gather and anal yze
research data, interact wwth classification professionals in the
institutions, and revalidate the inmate classification system

The continued analysis will |lead to greater inprovenents for
Phase Il, and beyond, of the nmale and fermal e classification
systens.

The intent of the Security Designation and Custody C assification
systemis to provide staff an opportunity to use professional
judgment within specific guidelines. Wile the systemis

flexi ble, the manual provides a basis for nore consistent

deci si on-maki ng across the Federal Bureau of Prisons.

6. ACTION. Designation and custody cl assification decisions
shall be made in accordance with the guidelines in this Mnual
This Manual shall be effective 45 days fromthe date of issuance.
| mpl enmentation for each inmate shall occur in accordance with his
or her regularly schedul ed custody revi ew.

/sl
Kat hl een Hawk Sawyer
Director
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| NTRODUCTI ON

Bureau of Prisons institutions are grouped into security |evels:
MN MM LON MEDIUM H GH, plus an ADM NI STRATI VE cat egory.
Seven factors are required to support an institution's security
| evel :

nobi | e patrol

gun towers,

perimeter barriers,
det ection devi ces,
internal security,
housi ng, and
inmate-to-staff ratio.

FHFHHFHH

Upon receipt of the U S. Mrshals request to place an inmate at a
Bureau institution, the Community Corrections Manager assesses
the of fender’s security and program needs, as well as other

adm nistrative factors unique to a correctional environnent.

The assignnent of an inmate to a particular institution is based
upon:

The | evel of security and supervision the inmate requires;

The | evel of security and staff supervision the institution
is able to provide;

The inmate’s program needs, i.e., substance abuse,
educati onal /vocational training, individual and/or group
counsel ing, nedical/nental health treatnent; and,

Various adnm nistrative factors such as, but not limted to,

I | evel of overcrowding,

the inmate’s rel ease residence,

judicial recomendations,

separati on needs,

i ncreased security neasures to ensure the
protection of victinms/wtnesses and the public in
general .

There are two distinct systens of classification; one for male
and one for female offenders. Wiile each classification itemis
reviewed for each gender, different points nmay be assessed for
the item The point difference is a result of research conducted
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whi ch i ndicates that men and wonen do not react the sane in
simlar situations.

Initial designations to Bureau (or BOP) institutions are
acconpl i shed by:

(1) Community Corrections Managers entering information into
a conput er database (SENTRY) to conpute a security score, and

(2) Regional and/or Central Ofice Designators designating
an institution based on the score.

A Security/ Designation Data formis required for any inmate with
a sentence exceeding 30 days. Designations to non-federal
facilities nmay al so be conpl eted by Conmunity Corrections
Managers. Redesignations (transfers) fromone Bureau institution
to another are al so acconplished by Regional and Central Ofice
staff based upon many of the sane factors used at the tinme of
initial designation

The Custody d assification Form (BP-338) nmay indicate reduced or
i ncreased security requirenents based on consideration of both
pre-conmm tment and post-comm tnent variables. Four inmate
custody levels are established: MAXIMUM IN, QUT, and COMMUNI TY
The | owest | evel of custody, COWMWUNI TY, is ordinarily reserved
for those inmates who neet the qualifications for participation
in comunity activities.

Thi s Manual establishes guidelines for designating the place of

i nprisonnment for each individual. These guidelines are
consistent wwth statutory authority as contained in

18 U.S.C. §8 3621(b). All designation and transfer decisions are
made wi thout favoritismgiven to an individual’s social or
econoni ¢ status.
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DEFI NI TI ONS

ADM NI STRATIVE I NSTITUTIONS. Institutions with special m ssions.
| nmat es are assi gned based on factors other than security and/or
staff supervision (for exanple, nedical/nental health, pretrial
and hol dover). Admnistrative institutions are designed to
securely house all security |level inmates.

CASE MANAGEMENT COORDI NATOR (CMC) . Each institution has a Case
Managenment Coordinator. The CMC assists other departnent heads
and nenbers of the adm nistration relative to correctiona
prograns issues, serves correctional prograns |ine staff as an
expert in correctional prograns policy, and is a resource person
when addressing i nmate program i ssues.

CENTRAL | NMATE MONITORING (CIM. The Bureau nmonitors and
controls the transfer, tenporary release, and community
activities of certain inmates who present special needs for
managenent. Such inmates, known as Central Inmate Monitoring
cases, require a higher level of review A higher |evel of
reviewis required prior to any inmate novenent away fromthe
institution.

CLASSI FI CATION. The systematic subdivision of inmates into
groups based on their security and program needs.

COMMUNI TY CORRECTI ONS MANAGER (CCM . Community Corrections
Managers are responsible for all functions, prograns, and
services related to community corrections in their assigned
judicial districts. This includes Community Corrections Centers
(CCCs/ hal fway houses), local jail facilities, and Hone

Conf i nenment .

COVWMUNI TY CUSTODY. The | owest custody |evel assigned to an
i nmat e which affords the | owest |evel of security and staff
supervision. An inmate who has Conmmunity custody may be eligible
for the | east secure housing, including any which is outside the
institution's perineter, may work on outside details with m nima
supervi sion, and may participate in comrunity-based program
activities if other eligibility requirenents are satisfied.

CONTRACT FACILITY. A state or local prison, institution,
facility, jail, or other non-federal enterprise that contracts
with the Bureau to house federal inmates (i.e., Conmunity
Corrections Center). Contract facilities are contracted and
supervi sed by the CCMs.
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CURRENT COFFENSE. For the purpose of classification, the current
offense is the nost severe offense for which the inmate is
satisfying his or her legal confinenent obligation. For nmultiple
of fenses, the highest score will be used in scoring the current
offense. Staff shall consider the offense behavior on al
sentences, including federal sentences that have a future

begi nning date or a previous D.C. or state sentence if there was
no physical release fromcustody. |f there was a physi cal

rel ease, then that offense behavior is considered a prior
comm t nent .

CUSTODY CLASSI FI CATION. The review process to assign a custody

| evel based on an inmate’s crimnal history, instant offense, and
institutional adjustnment. A custody level (i.e., COVWUN TY, OUT,
IN, and MAXIMUM dictates the degree of staff supervision
required for an individual inmate.

D.C. CONVERSION CASE. An inmate serving a federal sentence in
Bur eau custody who has a consecutive D.C. sentence (or a
concurrent D.C. sentence which wll extend beyond the rel ease
date of the federal sentence).

DESI GNATION.  An order fromthe Regional Ofice, Central Ofice,
Communi ty Corrections Manager (CCM), or Central Ofice Mdical
Designator, in the Ofice of Medical Designations and
Transportation, (OVDT) indicating the initial facility of
confinement for an inmate.

DESI GNATION FACILITY (DFCL). Each of the separate m ssions
within an institution for designation purposes. Each DFCL is
shown as a separate line on the Popul ation Report and has its own
security level and destination (DST) assignnent. Designations
are made to a DFCL code rather than to a facility (FACL) code.

JUDGVENT. The official court docunent (e.g., Judgnent and
Comm tnment Order or Judgnment in a Crimnal Case) which is signed
by the Judge stating a conviction and ordering a sentence.

H STORY. The inmate's entire background of crimnal convictions
and disciplinary history, excluding the current term of
confi nement .

I N CUSTODY. The second hi ghest custody |evel assigned to an

i nmat e which requires the second hi ghest |evel of security and
staff supervision. An inmate who has I N custody is assigned to
regular quarters and is eligible for all regular work assignnents
and activities under a normal |evel of supervision. Inmates with
I N custody are not eligible for work details or prograns outside
the institution's secure perineter.
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MANAGEMENT SECURITY LEVEL (MSL). Managenment Security Level is

the security |l evel assigned by the Regional Director or Designee
to an i nmate upon application of any of the foll ow ng Managenent
Vari abl es:

# PSF Wi ved;
# Geater Security;
# Lesser Security.

Based on these Managenent Vari abl es, the Managenent Security
Level wll normally be one security |evel greater or |esser than
the scored security |evel.

MANAGEMENT VARI ABLES. Managenent Vari ables (MGTVs) reflect and
support the professional judgnent of Bureau staff to ensure the
inmate’ s placenent in the nost appropriate |level institution.
Managenent Vari abl es are required when placenent has been made
and/ or maintained at an institution | evel inconsistent wwth the
inmate’s security score —a score which nay not conpletely/
accurately reflect his or her security needs.

MAXI MUM CUSTODY. The hi ghest custody | evel assigned to an i nmate
requiring the highest level of security and staff supervision.

An inmate with Maxi mum custody requires ultimte control and
supervision. This classification is for individuals who, by
their behavior, have been identified as assaultive, predacious,

ri otous, serious escape risks, or seriously disruptive to the
orderly running of an institution. Accordingly, quarters and
wor k assignnments are assigned to ensure maxi mum control and
supervi si on

M SDEMEANANT. An inmate convicted of an offense for which the
maxi mum penalty is one year or less. Such inmates may not be
transferred to a H gh security institution without first signing
a waiver. 18 U S. C. 8§ 4083 prohibits placenent of such inmates
in "penitentiaries" wthout their consent; however, the Bureau
broadens that prohibition to include any H gh security
institution. A sanple of the waiver is provided in Appendi x D.

QUT CUSTODY. The second | owest custody | evel assigned to an
inmate requiring the second | owest |evel of security and staff
supervision. An inmate who has OUT custody may be assigned to

| ess secure housing and may be eligible for work details outside
the institution's secure perinmeter with a m ni mum of two-hour
intermttent staff supervision.

PAROLE, MANDATORY RELEASE., OR SPECI AL PAROE TERM VI O ATOR
Violators are i nmates who were rel eased from Bureau custody to
the supervision of a U S. Probation Oficer (USPO and are
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suspected of violating the conditions of their release. These
violators are returned to Bureau custody and are required to have
a parole hearing within certain tine limts. The purpose of this
is to provide the inmate with an in-person hearing before the
U.S. Parole Comm ssion (USPC) to determine if the inmate has

viol ated the conditions of parole, mandatory rel ease, or special
parole. Therefore it is necessary to tenporarily place these

i ndi vidual s at parolable institutions in order to conduct parole
heari ngs.

PRIOR COVMM TMENT. A period of incarceration (for any |ength of
tinme) served previous to the present period of incarceration.

For classification purposes, the inmate nust have been physically
rel eased fromcustody for a sentence to be considered a prior
commtnment. For exanpl e:

An inmate serving a D.C. or state sentence in federa
custody with a consecutive federal sentence - once the

i nmat e begins serving the consecutive federal sentence, the
D.C. or state sentence is not considered a prior conmm tnent
since the inmate remains in continuous confinenent;

i kewi se, no “history” points are assessed. Additionally,
if the state sentence is a greatest severity offense |evel
the greatest offense would continue to be “current offense.”

For consistency, it does not make any difference where the
inmate serves the D.C. or state sentence. |If an inmate is
serving a sentence in D.C. or state custody and neets the
above criteria, then the D.C. or state sentence would still
be considered the “current offense.” However, if the chain
of custody is better described in the bel ow exanple, then
the D.C. or state sentence would be considered a prior
comm t nment .

An inmate serving a D.C. or state sentence in D.C. or state
custody rel eases fromthe sentence, the USMS assunes
custody, then the inmate is released on bond - the state
sentence woul d be considered a prior commtnent, and

“hi story” points would be assessed.

PRI VATI ZED FACILITY. A prison, institution, or other
correctional facility that is operated or supervised by a
non-governnmental entity. Privatized facilities are nmanaged by
private organi zations or individuals with oversight provided by
Bureau staff.

PUBLI C SAFETY FACTORS. There are certain denonstrated behaviors
whi ch require increased security neasures to ensure the
protection of society. There are nine Public Safety Factors
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(PSFs) which are applied to i nmates who are not appropriate for

pl acenent at an institution which would permt inmate access to
the community (i.e., MN MM security). The application of a PSF
overrides security point scores to ensure the appropriate
security level is assigned to an inmate, based on his or her
denonstrated current or prior behavior.

REDESI GNATI ON. The reassignnent of an inmate from one
institution to another after initial designation. Unit staff
submt a request to the appropriate office, and the inmate’ s case
is reviewed for possible transfer. Approval of a redesignation
results in an order fromthe Regional Ofice, Central Ofice, or
CCMindicating a correctional institution to which an inmate is
to be transferred.

RELEASE RESI DENCE. The verifiable destination to which an i nmate
realistically plans to reside upon rel ease from Bureau cust ody.
The inmate is to provide proof of residence to his or her unit
staff. Staff shall rely upon the follow ng references to assi st
in verification: Presentence Investigation Report/USPO
verification; telephone and visiting lists; incom ng and out goi ng
mail. Attenpts shall be nade to place inmates in the nost
appropriate security level institution wwthin 500 mles fromhis
or her release residence. Based on security needs and popul ation
pressures, placenent may not always be at the closest institution
within a 500-mle radius of a rel ease residence.

SECONDARY DESI GNATI ON. Designation of an institution to which an
inmate is to be noved after conpletion of sone treatnent,
program or process.

SECURITY CUT PO NT. The nunerical break between inmate security
| evel s.

SECURITY LEVEL. Used to describe the structural variables and
inmate-to-staff ratio provided at the various types of Bureau
institutions (i.e., Mnimum Low, Mdium Hgh). It also
identifies the institution type required to house i nmates based
on their histories, institutional adjustnment, and Public Safety
Factors as well as the physical security of the institution to

i nclude nobile patrols, gun towers, perineter barriers, housing,
detection devices, inmte-to-staff ratio, and internal security.
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STUDY CASES. Study cases are those inmates commtted for a
period of study and observation pursuant to 18 U. S.C. 88 3552(b)
or (c), 4241(b) or (d), 4242(a), 4243(a) or (b), 4244(h),
4245(b), 4246(b), or 4247(b) or (c). Al inmates commtted for
study and observation shall be referred to the Central Ofice
Medi cal Designator in the Ofice of Medical Designations and
Transportation (OVDT) for designation to a facility that can
conpl ete the study, considering any specific nedical or
psychiatric i ssues which should be addressed. The Central Ofice
Medi cal Designator should attenpt to place the inmate in the nost
suitable facility conpatible with the offender's security and
cust ody needs, closest to the court and avail abl e resources.

TRANSFER. The actual nmovenent of an innate fromone institution
or facility to another.

UNI T MANAGER. Each unit teamis headed by a Unit Manager who
supervi ses the other primary unit team nenbers which include Case
Managers, Correctional Counselors, and Unit Secretaries. Unit
teans al so include staff representing education, psychol ogy, and
ot her disciplines contributing to an offender’s |aw abiding
lifestyle. The Unit Manager directs the housing unit activities
and is responsible for the unit’s operation and quality control

of all correspondence and prograns.

YOUTH CORRECTI ONS ACT (YCA). Although YCA statutes were repeal ed
ef fective Qctober 12, 1984, an offender originally conmtted
under these statutes could be returned to custody as a parole
violator. Questions concerning the appropriate institution for
housi ng YCA parole violators should be directed to the YCA

Coordi nator at FCl Engl ewood, Col orado.
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SECURI TY DESI GNATI ON PROCEDURES FOR NEW COVM TMENTS

No nore than three working days should pass fromthe tine all
necessary informati on has been provided by the U S. Marshal s
Service (USM5) and the U S. Probation Oficer (USPO until the
Regi onal Desi gnator or Comrunity Corrections Manager (CCM
requests and provides an initial designation. Odinarily, CCMVs
shoul d use no nore than two working days and the Regional Ofice
shal |l conplete the designation or refer the case the foll ow ng
work day. The following is the normal chronol ogy of a

desi gnation

1. The inmate i s sentenced.

2. The Cerk of the Court transmts the certified Judgnent and
Comm tnment Order (old | aw cases) or Judgnent in a Cimnal Case
(new | aw cases) to the USMS.

3. The USMS nekes a witten request to the appropriate CCMfor a
desi gnation

4. If it has not already been provided, the CCM contacts the
USPO for two copies of the Presentence Investigation Report

(PSI). He or she also requests a certified copy of the Judgnent
and the Individual Custody and Detention Report (USM 129) from
the USM5, if they have not been forwarded to the CCM Based on a
review of the data, the CCM determ nes whet her a non-federal
facility should be designated. |If a PSI has not been prepared,
the CCM shall conplete a National Crinme Information Center (NCIC
and National Law Enforcenent Tel ecomruni cation System (NLETS)
crimnal history check to obtain background information. The CCM
shall then | oad appropriate informati on on the SENTRY Update
Security Designation screen with a notation that no PSI was
avai |l abl e. Case Managenent staff at the designated institution
shal | contact the USPO and request that a Postsentence

| nvesti gati on Report be prepared.

Frequently, in cases involving Reentry after Deportation,
Present ence/ Post sent ence | nvestigati on Reports are not prepared.
In those particular cases, a Magistrate Informati on Sheet may be
used. A Magistrate Information Sheet is a docunent prepared by
U. S law enforcenent officials. This docunent contains a sunmary
of the facts related to the defendant's arrest and prior
crimnal/personal history. This information is primarily
obt ai ned through the arresting officer's report, the FBlI Rap
Sheet and an interview with the defendant.
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I f nore than six nonths has el apsed since the PSI was prepared,
the CCM shall contact the USPO to determine if there is any new
or significant information that should be considered. If the

of fender was a study case before final sentencing, the CCM shal
take into consideration the results of that study in conpleting

t he designation request. The result of the study may be obtained
froma PSI, a summary report, or any other information avail able.

| f of fense or background information is not available prior to
designation, an inmate nust be designated to at |east a Low
security level institution. Wen information is obtained, the
institution may request redesignation, if appropriate.

5. If it is determned that a designation to a non-federal
facility is to be made, the procedures outlined in Chapter 4,
Designations to Non-Federal Facilities shall be followed.

6. The CCM uses classification material and SENTRY to determ ne
if Central Inmate Monitoring (CIM precautions need to be taken.
This includes a nanme search to determne if the offender was
previ ously confined under a current or previous register nunber.
If newto the Bureau, the inmate nust be | oaded into SENTRY and
"admtted" to the CCM "facility,” with any appropriate CIM
assignnent(s) entered. The CCMw Il identify the docunents used
to support CI M assignnments and forward the docunents to the

desi gnated institution.

7. The CCM shall conplete and enter into SENTRY an Update
Security Designation (BP-337) formon all cases with terns
exceedi ng 30 cal endar days.

The CCM nust determne if there is a break in custody when the
inmate is transferring to federal custody after service of a
state sentence. The CCM usually has access to this type of
information for jail credit purposes. |If there is no physical
rel ease fromcustody, the CCMw Il consider the state offense as
part of the current term of confinenment for classification

pur poses and will not assign any history or prior conmmtnent
points for the state offense.

The CCM shall also identify potential participants for the

| nt ensi ve Confinenent Center (I1CC) Programthrough a notation on
the Update Security Designation formunder the "Remarks" section.
One nethod of | CC placenent occurs when a court recommends an

of fender's placenent in the programat sentencing. In limted
circunstances, the CCM may determ ne that an inmate is
appropriate for the I CC Program when the sentenci ng Judge did not
recomend pl acenent on the Judgnent in a Crimnal Case order.
Under these circunstances, the CCM nust notify the sentencing
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Judge and AUSA before placenment. (See the Program Statenent on
I nt ensi ve Confinenent Center Program)

8. Daily, the Regional and Medical Designators will determ ne
whi ch cases require designation by displaying a SENTRY Daily Log
for a listing of those cases entered the previous day (also to

i ncl ude weekends and holidays). The Designator displays the
Initial Designation Data screen and follows the pronpts on the
screen. This will |ead the Designator through a display of the
“Cl M C earance and Separatee Data” screen and “Update Security
Designation” form Lastly, a list of the appropriate security

| evel facilities wll appear in the order which is closest to the
inmate's rel ease residence and will specifically identify m |l eage
fromthe offender’s identified release residence. The final
screen in this series requires that the reason for designation be
entered, as well as clearance remarks by the Designator.

Appropriate facilities are designated for inmates considering
factors contained in the Update Security Designation formto
i nclude Security Level, Public Safety Factors, and Managenent
Vari abl es.

The objective of the Security Designation systemis to place each
inmate in the | owest security level facility for which the inmate
qualifies, normally within 500 mles of the inmate’ s rel ease

resi dence, while maintaining popul ati on bal ance t hroughout the
Bur eau.

To acconplish this, the Designator nust consider all information
avai |l abl e on SENTRY regarding the inmate, including the Update
Security Designation form the proximty fromthe inmate's hone
for each facility in the appropriate level, institution

popul ation | evels, judicial recomrendations, and any information
t hat has been provided by other |aw enforcenent agencies.

In accordance with Rule 38(b) of the Federal Rules of Crim nal
Procedure, when the court of conviction reconmmends that the
inmate be retained in a place of confinenent which will allow the
inmate to participate in the preparation of the appeal, the
Bureau shall nake every effort to place the inmate in such a
facility. |If a reason exists for not placing the inmate in that
facility, the matter is called to the attention of the court and
an attenpt is nmade to arrive at an acceptabl e place of

confi nement .

"Conviction" refers to the judgnment of conviction, which under
the rules contains the adjudication of guilt and the sentence.
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Regional Directors, or their representatives, shall nake every
effort to acconmmodate recomendati ons fromthe courts.
Precautions nust be taken to ensure that the defendant receives a
tinmely opportunity to nmake application for parole under the rules
established by the U S. Parole Comm ssion, if eligible. This may
include a tenporary transfer to a parolable facility.

9. SENTRY provides information on the capacity and i nmate

popul ation in each institution. Specifically, for each facility
and each designation facility (DFCL), SENTRY provides the RATED
CAPACI TY, the DESI GNATI ON CAPACI TY, and the percentage of each
that the facility or DFCL currently houses. The RATED CAPACI TY
is a neasure of the capacity for which each DFCL was desi gned.
The DESI GNATI ON CAPACI TY is the equitable proportion of the
inmates in a particular security level that each designation
facility having that security |evel should house. The

DESI GNATI ON CAPACI TY of each DFCL is based on the rated
capacities and population totals of all the DFCLs that have the
sanme security level. The rated capacity and designation capacity
for a facility are calculated as the total RATED CAPACI TY and
DESI GNATI ON CAPACI TY of all the DFCLs that exist within that
facility.

Designators wll ordinarily use the DESI GNATI ON CAPACI TY as a
gui de for maintaining popul ati on bal ance and an equitable
distribution of inmates. However, for newly activated
institutions, Designators may designate that institution for a
percentage of initial designations. An activation Qperations
Menorandumwi | | specify the institution's percentage of initial
desi gnat i ons.

10. The Designator assigns a designated facility, considering
any Public Safety Factors, CIMinformation, and Managenent
Vari abl e which may affect placenent.

11. Upon conpletion of the initial designation by the Regional
Designator or Central Ofice Medical Designator, staff in the
followng areas will nake note of the designation by nonitoring
SENTRY Destination Daily Logs:

a. The CCM office requesting the designation;

b. The receiving institution;

c. The federal facility (MCC, Detention Center, etc.) holding
the i nmat e bei ng desi gnat ed;

d. The U S. Marshals Prisoner Transportation Division in
Kansas Cty, Kansas; and,
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e. The Regional Ofice involved.

The CCM shall informthe USMS who has custody of the inmate of
t he designation by whatever neans is appropriate.

If the inmate is a fornmer study case, the Regi onal Designator
must also inform via BOPNet G oupWse, the Warden of the
institution that conpleted the study of the designation. This
alerts that facility to forward the Inmate Central File and other
records to the institution designated.

If there is a secondary designation (e.g., Parole, Special Parole
Term Mandatory Rel ease Violator Hearing, or follow ng nedical
treatnment), the Regional Designator (or Central Ofice Medical
Desi gnator for nedical cases) shall notify the Warden of the
secondary institution. This will alert the secondary institution
that the inmate is designated and will be transported after the
program or nedical treatnment is conpleted. No other designation
notation is needed for a secondary designation.

12. The CCMwi || check the SENTRY Daily Log for designations.
When a designation is nmade, the CCM forwards all supporting
docunents to the designated institution within two working days.
If the CCM believes that the inmate wll arrive at the
institution in less than five cal endar days, the supporting
docunentation shall be sent to the institution by overni ght mai
or facsimle wthin one working day of the designation.

13. The Case Managenent Coordi nator (CMC) shall nonitor al
pending arrivals at that facility. However, the CMC may al so

del egate this responsibility to other appropriate staff. Staff

Wi ll nmonitor the Daily Log for that facility, and will print a
hard copy of each designation and naintain a copy on file for 120
cal endar days. |In certain facilities other nethods nay be just
as effective in nonitoring pending arrivals. For exanple,
institutions with a |arge hol dover or pretrial population can be
monitored nore effectively by running a daily pipeline roster
filtering out all A-HLD s and A-PRE' s.

Staff will also nonitor the arrival of classification material,
and if such material has not arrived within 10 cal endar days
foll ow ng the designation, the CCMw ||l be contacted to determ ne
the status of that material. Upon arrival of the classification
material, the CMC, or designee, will reviewthat material and
verify the scoring of the Update Security Designation form
(BP-337). If a scoring issue and/or error is discovered, the CMC
shal | contact the appropriate CCM O fice via GoupWse with a
copy forwarded to the Regional Designator. The CMC may need to
fax certain pages of the PSI to the CCM Ofice so the case can be
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appropriately reviewed. If the CCMis not in agreenent on the
scoring change, the Regional Designator will be contacted for a
final decision. Likewise, if the CMC and CCM agree that an error
has been nade, the Regional Designator wll be notified.

The appropriate Regi onal Designator will also be advised of any
non-scoring errors or concerns. 1In either circunstance, if the
correction requires a new designation, the CCMw || make any
necessary changes and the Designator making the original
designation shall enter a new designation into SENTRY and

i mredi ately notify the originating CCM O fice if not already
aware of the situation. The CCM shall then notify the
appropriate USMS office(s) of the designation change.

Additionally, the CMC shall forward the classification materi al
to the newWwy designated institution.

14. Institution staff are responsible for nonitoring the tinely
arrival of a newy designated inmate. |If an inmate serving a
term of one year or nore has not arrived at the designated
institution within 120 cal endar days fromthe date of the
designation, or if an inmate serving a termof |ess than one year
has not arrived after 30 cal endar days, staff will use SENTRY to
determne the inmate's current |ocation:

a. If the inmate is in a Bureau facility, staff wll contact
that facility to expedite novenent or ascertain the reason for
delay, and wll verify whether the designation continues to be
val i d.

b. If the inmate is not in a Bureau facility, staff wll
contact the CCMin the district where the inmate was sentenced.
Upon notification, the CCM shall contact the appropriate
authorities and ascertain why the inmate has not arrived at the
designated institution. |If the CCM decides the designation is no
| onger valid, the CCM shall request that the original designation
be cancel ed.

| f the designation is cancel ed, the packet shall be returned to
the CCM who then shall return the docunentation to the
originating agency. Prior to canceling a designation, the
Designator will enter a comment on the “CIM Cl earance and
Separatee Data” screen to docunent the reason(s) for this action.
This cormment will be the only retrievabl e docunentati on avail abl e
to answer future questions regarding the processing of the case.
It may be necessary to admnistratively admt the inmate in order
to enter the coment. The person canceling the designation is
al so responsi ble for deleting the associ ated DST assi gnnent.
Staff shall maintain records of their efforts to nonitor
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designations. These records shall be maintained for a period of
120 cal endar days fromthe date of initial designation

15. In certain cases, exceptions to regul ar designation
procedures for new commtnents are required. Listed below are
speci fi c exanpl es where exceptions exist.

a. Study Cases. The CCM shall conplete an Update Security
Designation formand enter it into SENTRY. The CCM shall then
notify the Central Ofice Medical Designator via G oupWse
requesting designation. The Central Ofice Medical Designator
shal | designate an appropriate institution for the study. After
conpl etion of the study and final sentencing by the court, the
CCM shal | enter a new Update Security Designation forminto
SENTRY, based on the actual sentence inposed or other new
i nformati on.

b. District of Colunbia Superior Court Designations. As a
result of the “National Capital Revitalization and Self-
Gover nnent | nprovenent Act of 1997" (Public Law 105-33), the
Bureau has established a plan to assune responsibility for al
District of Colunmbia (D.C. ) sentenced felons no |ater than
Decenber 31, 2001. This plan includes transferring all D.C.
inmates fromthe D.C. Departnent of Corrections (DC/DC), Lorton
Prison Conplex, to federal custody and establishing initial
desi gnation procedures for inmates sentenced for D.C. Code
vi ol ati ons.

1. Initial Designations. Prior to Decenber 31, 2001, the
Director will identify which security levels of D.C. offenders
wi || be designated, based on avail abl e Bureau resources. |nmates
sentenced under a D.C. Code Violation, who are direct court
commtnments, are referred for Bureau designation by the USVS
assigned to the District of Colunbia Superior Court. These
requests for designation are provided to the Baltinore, Mryl and,
CCM O fice, where staff review the sentencing data and enter the
designation data into SENTRY. Cases determ ned inappropriate for
Bureau designation are returned to the USMS (Superior Court) with
docunentation to explain the reason(s) for declining designation.
Those D.C. inmates accepted for Bureau designation are assigned a
designated facility (DFCL) by the Md-Atlantic Regi onal
Desi gnator, using SENTRY, the sane as if they were federa
i nmat es.

2. Redesignations fromDC/ DC to the Bureau. The D.C
O fender Branch, Central Ofice, is responsible for approving
transfers of DC/DC i nmates into Bureau custody. That office wll
consi der each request fromthe DC/DC for federal placenent on an
i ndi vi dual basis, consistent with the Director’s criteria
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regardi ng avail able resources. DC/DC staff will submt referrals
directly to the D.C. O fender Branch. Referral docunentation
shall include, but is not limted to:

(1) Four certified copies of the J&C,

(2) PSI,

(3) Institutional records, and

(4) Conplete separation information, if applicable.

The Adm nistrator, D.C. O fender Branch, Correctional
Progranms Division has been del egated designation authority for
these DC/DC referrals. Public Safety Factor (PSF) waivers and
ot her Managenent Vari ables (MGTVs) nust be approved by the
Assi stant Director, Correctional Prograns Division, or designee.
| f approved for Bureau transfer, appropriate SENTRY data will be
entered by the D.C. O fender Branch staff, and the referral
docunents shall be mailed to the designated Bureau institution.
Additionally, they will notify the USMS (Superior Court) of the
designation so appropriate prisoner transportation can be
ar r anged.

3. State Placenent of D.C. Inmates. Once a D.C. inmate is
accepted into Bureau custody, he or she will not be returned to
the DC/ DC. However, when deened necessary for security reasons,
D.C. inmates may be redesignated to non-BOP facilities by the
D.C. Ofender Branch, follow ng the procedures described in
Chapter 10 of this Manual.

c. Medical or Mental Health. CCMs are responsible for
receiving and evaluating information pertaining to an initial
designation. The CCM nust attenpt to ascertain whether an inmate
requi res nmedical or nmental health evaluation or treatnment. This
information is ordinarily obtained fromthe PSI or other source
docunents. |If nedical or nental health concerns are apparent,
the CCMw Il provide comments in the "Remarks" section of the
BP- 337 and enter Y (yes) in the OVMDT REF item The CCM shal
transmt electronically portions of the PSI pertaining to the
medi cal or nental health concerns, and the Judgnent in a Crim nal
Case, if it includes any judicial recomrendations, to the Central
O fice Medical Designator

Upon review of the daily log for WDESIG M cases, the Centra

O fice Medical Designator will access the Update Security
Designation formin SENTRY and make a designati on based on the
avai lable information, ordinarily within three working days.

When the Central Ofice Medical Designator determ nes there are
no nedi cal or nental health concerns affecting placenent, the
Regi onal Designator shall be advised via GoupWse. The Regional
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Desi gnator shall then conplete the designation to an appropriate
DFCL.

Only the OMDT shall nmake designations for study cases or for
cases requiring nedical or psychiatric evaluation or treatnent.
Desi gnation nay be made to any Bureau facility having resources
to meet the inmate's needs. The Central Ofice Medical

Desi gnator shall ensure that whenever a designation is nade to an
DFCL inconsistent with the inmate's security level, the
appropriate Managenent Variable is entered. Admnistrative
facilities are excluded fromthis requirenent.

d. Mlitary Prisoners. The Bureau cooperates with the
Security, Force Protection and Law Enforcenent Division of the
Armed Services for the transfer of mlitary prisoners into the
Bureau's custody. These cases are coordi nated through the
Correctional Progranms Division, North Central Regional Ofice, in
accordance with the provisions contained in Chapter 10,

Section 8.d.

e. Designation to a Non-Federal or Contract Facility.
Desi gnations to non-federal or contract facilities will be in
accordance wth the procedures contained in Chapter 4,
Desi gnations to Non-Federal Facilities.

f. Parole, Mandatory Rel ease or Special Parole Term Viol ator
Hearing. Sonetinmes it is necessary to place an inmate at a
particular institution tenporarily in order to have a revocation
hearing within certain tine limts. A secondary designation is
requi red; however, the initial institution shall consult wth the
Regi onal Designator if the results of the inmate’s hearing affect
t he appropriateness of the secondary designation. |f a change in
designation is not necessary, staff may process the inmate's
transfer to the secondary designation

The Federal Transfer Center (FTC) Okl ahoma City, Oklahoma, has
been designated as the primary site for institution revocation
hearings. The South Central Regional Ofice (SCRO has al so been
identified as the primary office responsible for processing al
vi ol at or desi gnati ons.

The SCRO Viol ator Hearing Liaison shall be responsible for the
desi gnation and nonitoring of alleged violator cases while at FTC
Ckl ahoma City. For designation purposes, the U S Parole
Comm ssi on (USPC) provides the revocati on packet and a copy of
the alleged violator's Presentence Investigation Report (PSI) to
the SCRO Violator Hearing Liaison. The Violator Hearing Liaison
shall conplete an initial and secondary post-hearing designation
institution and notify via G oupWse, Prisoner Coordination
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(Kansas City), the USPC, and the appropriate USMs O fice of the
institution designat ed.

Once the designation has been conpleted, the violator packet wll
be mailed via certified mail to FTC Gkl ahoma City, or to the
designated institution, if other than FTC &l ahoma Cty. |If,
after the hearing, new information causes a change in the
secondary designation (i.e., short-termparole date), institution
staff shall contact the Violator Hearing Liaison for appropriate
action.

Procedures for violators requiring nmedical treatnent are
referenced in Chapters 3 and 10. Once the information is

revi ewed and eval uated by the Violator Hearing Liaison, and it is
determ ned that nedical or psychiatric treatnent is required, the
request for designation will be entered in GoupWse and referred
to the Central O fice Medical Designator for designation. The

Vi ol ator Hearing Liaison shall notify the USPC and the
appropriate USMs O fice of the institution where the innate was
designated via tel etype and/ or G oupWse. Local hearings wll be
conducted at a site the USPC determ nes, nornmally at or near the
pl ace where the alleged violation occurred. Local revocation
procedures shall be the sanme as those outlined for institution
revocation cases. However, violators receiving a |ocal hearing
wi |l not be assigned a final designation until the USPC Notice of
Action has been received and confirned. In sone instances,
violators who are granted a short-termrel ease date should be
considered for placenent in a contract facility.

17. The release to the general public of an inmate's designation
or redesignation information is prohibited, for security reasons,
until the inmate has arrived at the designated facility. An
inmate confined in a Bureau facility however, nay be advi sed of
the destination but will not be advised of the date or tine of
the transfer. Thus, an inmate at an MCC nay be advi sed of the
initial designation, but not the date or tinme of the transfer to
that facility. However, caution should be exercised in advising
inmates of their destination. For exanple, if an inmate is being
transferred to a higher security institution, or if the opinion
of staff indicates there are other security concerns, it may be
prudent not to tell the inmate of his or her final designation.

O ficials such as Judges and nenbers of Congress nmay be advi sed
of designations in response to official inquiries for their

of ficial use.

Not e: A SECURI TY LEVEL CANNOT BE ASSI GNED BY SENTRY W THOUT
COVPLETI NG AN UPDATE SECURI TY DESI GNATION FORM | f an
i nmat e has not been assigned a security |evel, SENTRY
will automatically use: UNK-security |evel unknown.
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DESI GNATI ONS TO NON- FEDERAL FACI LI TI ES

The CCM who receives the request for designation nmay designate a
non-federal facility in accordance with the criteria below. An
Update Security Designation form (BP-337) shall be conpleted and
entered into SENTRY for any sentence exceedi ng 30 cal endar days.
Note: \When the USMS takes custody of an inmate fromstate or

| ocal custody to begin serving a federal sentence, the procedures
for new commtnents, contained in Chapters 3, 5, and 6, are to be
fol | owed.

When designating a non-federal facility for an i nmate,
Designators shall consider the inmate's religious beliefs as one

of the factors in making a designation decision. |If possible, a
non-federal facility where the inmate's religious beliefs can be
accommodat ed shall be designated. |f necessary, Designators may

consult with Central O fice chaplaincy staff in making this
desi gnati on deci si on.

TYPES OF COVM TMENTS

JUVENI LE COW TMENTS. All inmates commtted under the Juvenile
Justice and Del i nquency Prevention Act (JJDPA) and all inmates
under the age of 18 shall be designated and housed in accordance
with the requirenents of the Program Statenent on the Juvenile
Del i nquents, Juvenile Justice and Delinquency Prevention Act.

CCMs are required to conplete a BP-337 for juvenile offenders
housed in contract juvenile facilities; however, the CCM does not
need to update the BP-338 while the juvenile is housed there
unless it is helpful to do so.

COURT RECOVIVENDATI ON. When practical, the Bureau wll followthe
court's recommendation to place a federal offender in a non-
federal facility. Wen the CCM has questions concerning the
appropri ateness of the recomendati on, the Regi onal Designator
shall be consulted. When the court's recommendation regarding a
specific or type of non-federal facility is not followed, the
Regi onal Director shall provide witten notification to the court
expl ai ning the reasons for this decision.

CONTRACT/ DETENTI ON FACI LI TIES. When funds and appropriate jail
space are avail able, the CCM or Designator may designate a
contract jail or detention facility for an inmate who is
generally sentenced to one year or less. |f funds and
appropriate jail space are not available or if an innate has
speci al needs, a federal institution shall be designated through
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the appropriate Regional or Central Ofice Designator. Prior to
pl acenent, the CCM nust determ ne whether any PSF(s) or other

ci rcunstances would contradict a jail designation. |If so, the

| owest security |level dictated by the applicable PSF nmust be
satisfied.

However, such designations should al so take into consideration
under popul ated Bureau facilities prior to placenent in a contract
facility.

YCA OFFENDERS. Al though the YCA statutes were repeal ed effective
Cctober 12, 1984, an offender originally conmtted under these
statutes could be returned to custody as a parole violator.
Questions concerning the institutions for housing YCA parole
violators should be directed to the YCA Coordi nator at

FCl Engl ewood, Col orado.

DI RECT COVWM TMENTS TO CCCs. Direct coomtnents to CCCs may be
made on the court's recommendation. |f an offender appears to be
a candidate for a CCC and it appears that the court did not

consi der placenent in a CCC, the CCM shall contact the court for
concurrence of such placenent. Odinarily, contact with the
court will be nade through the Probation Oficer.

STATE PRISONERS. 18 U. S.C. 8§ 5003 enables the Director, Bureau
of Prisons, to establish contracts to accept state prisoners for
boarding in federal institutions. The term"State" as used in
this section includes any state, territory, or possession of the
United States, and the Canal Zone. The statute does not permt
the Bureau to contract placenent of state prisoners in third
party custody. This includes CCC pl acenents.

Wen there is a conpelling reason for placing a state prisoner in
a non-federal facility, institution staff shall contact the

Regi onal Correctional Progranms Adm nistrator, who may suggest to
officials of the state that they may want to nake their own
direct placenent in a non-federal facility.

Once an inmate is accepted into Bureau custody, occasionally,
there may be a reason to return the inmate to the original state.
In this instance, institutional staff shall contact their

Regional Ofice. |If the Regional Ofice determnes that it would
be appropriate for the inmate to be returned, they wll contact
state officials.

DC/ DC i nmat es accepted into Bureau custody as a result of the
“National Capital Revitalization and Sel f-Gover nment Act of 1997"
are not considered “state” inmates.
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| NMATE LOAD AND SECURI TY DESI GNATI ON FORM | NSTRUCTI ONS ( MALE) BP- 337

| NVATE LOAD DATA

Regi ster Nunber. Enter the inmate's BOP regi ster nunber.
The U. S. Marshal (USM assigns an eight-digit register
nunber to each inmate with the last three digits denoting
the U S. Marshals’ judicial code. The format is five
digits, hyphen, three digits. Leading zeroes are required.

Last Nanme. Twenty-four spaces are provided for the innmate’ s
| ast nane. The first character nust be a letter. Each
subsequent character nust be a letter, space, hyphen, or
apostrophe. The nane used shall be the name under which the
inmate is commtted on the Judgnent.

First Name. Twelve spaces are provided for the inmate’s
first nane.

M ddl e. Eight spaces are provided for the inmate’s m ddle
name.

Suffix. Three spaces are provided for any nane suffixes
(r.e., Jr., Sr., Il). Suffix codes are found in the Nanme
Suffix Code section of the SENTRY General Use TRM

Race. Standards for the Classification of Federal Data on
Race and Ethnicity are set by the Ofice of Managenent and
Budget. Enter the appropriate code:

CODE RACE DEFI NI T1 ON

A Asi an A person having origins
in any of the Pacific
| sl ands or any of the
original peoples of the
Far East, Southeast Asi a,
or the Indian
subconti nent i ncl udi ng,
for exanpl e, Canbodi a,
Chi na, India, Japan,
Korea, Mal aysi a,
Paki stan, the Philippine
| sl ands, Thail and, and
Vi et nam
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CODE RACE DEFI NI TI ON
B Bl ack or
African Anerican A person having origins

in any of the black
raci al groups of Africa.

Anerican Indian or

Al aska Native A person having origins
in any of the original
peopl es of North and
Sout h America (including
Central Anmerica), and who
mai ntai ns tri bal
affiliation or community
attachnent.

W Wi te A person having origins
in any of the original
peopl es of Europe, the
M ddl e East, or North
Africa.

Sex. Enter M= Mle.
Ethnic Origin. Enter the appropriate code.

CODE ETHNIC ORIG N DEFI NI T1 ON

H Hi spanic or Latino A person of Cuban,
Mexi can, Puerto Rican,
South or Central
American, or other
Spani sh culture or
origin, regardl ess of
race.

@) Not Hi spanic or
Lati no An i nmate who does not
meet the above criteri a.

Date of Birth. Ten spaces are provided for the inmate’s
birth date (MVi DD YYYY); |eading zeroes are required
(e.g., March 7, 1960 = 03-07-1960).

If the inmate's birth date is unknown or not avail abl e,
enter 01-01-1800.



10.

11.

12.

13.

14.

15.

16.

17.
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O fense/ Sentence. Enter the offense(s). Enter the |length
of sentence, e.g., "5 years," or "2 years, 6 nonths."
I ncl ude court docket nunber(s) precedi ng each of fense.

FBI Nunmber. Nine spaces are provided for the FBI nunber.
It must not duplicate an existing FBI nunber on the SENTRY
dat abase. Leave blank if the inmate is a juvenile or the
FBI nunmber is unknown.

Soci al Security Nunber (SSN). Ni ne spaces are provided for
the inmate’ s SSN
. SSNs nust not duplicate an existing Social Security
Nunmber on the SENTRY dat abase.
. Dashes are not keyed.
. Leave the itemblank if the inmate has never been
i ssued an SSN (this may be because he is an ill egal

alien or the SSN i s unknown).

State of Birth. Two spaces are provided for the state code
for the state in which the i nmate was born. If entered, it
must be a valid code found under State Possession Code,
SENTRY General Use Techni cal Reference Manual (TRM.

O Country of Birth. |If entered, it nust be a valid code
found under Country Code, SENTRY TRM Cannot be "US,” and
cannot be entered if “state of birth” is entered.

Citizenship. Enter the country code of which the inmate is
a citizen. This nust be a valid code found under Country
Code, SENTRY TRM Do not rely on the inmate’s current place
of residence to determ ne citizenship. The Bureau no | onger
notifies the Immgration and Naturalization Service (INS) of
aliens in our custody, therefore, special enphasis nmust be
pl aced on the accuracy of citizenship and denographic
information at the tinme of an inmate’ s adm ssion. (SENTRY
is available to INS.)

Address - Street. Twenty-eight spaces are provided for the
street nunber(s) and nane. Enter any conbi nation of
al phanuneri c characters.

City. Fifteen spaces are provided for the city. Enter any
conbi nation of al phanuneric characters. |If entered, a state
or foreign country nust be entered.
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18. State. Two spaces are provided for the state code. |If
entered, it nust be a valid state code found under State
Possessi on Code, SENTRY TRM Enter country code under
item?20 if residence is not in the United States or one of
its territories or comonweal t hs.

19. Zip Code. Five spaces are provided for the zip code. It
must be entered when a state code has been entered. |If not
avai lable, the city, state, and zip code of the USMs Ofice
assigning the regi ster nunber shall be entered.

20. O Foreign Country. Two spaces are provided for the country
code. If entered, it nmust be a valid country code found
under Country Code, SENTRY TRM May not be "US." This item
cannot be entered if a state address and zi p code have been
ent er ed.

21. Height. Mist be entered in a neasurenent of feet and
inches. Values in feet (FT) nust be 1 through 9. Values in
inches (IN) nmust be 00 through 11

22. Weight. Values in weight nmust be 001-999 and represent
pounds.

23. Hair. Two spaces are provided for the color code. If
entered, it nust be a valid code found under the Hair Col or
Code, SENTRY TRM

24. Eyes. Two spaces are provided for the color code. |If
entered, it nust be a valid code found under the Eye Col or
Code, SENTRY TRM

25. ARS Assignnent. Use a valid SENTRY category assi gnnent,
SENTRY TRM

UPDATE NI CKNAMES AND ALI ASES

The commtted name is that name which is present on the Judgnent.
However, inmates often have additional names and nicknanes wth
which they identify. |In addition to |oad data, CCM staff shal
enter into SENTRY all avail able nanes (including | egal nanes,

mai den nanes, AKAs, true nanes, nicknanes, etc.). A Court Oder
is needed to honor a |legal nane which differs fromthe Judgnent.
Institution staff shall be responsible for updating names in
SENTRY as necessary. |Inmate nanmes are entered via the Update

Ni cknames and Aliases transaction.
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SECURI TY DESI GNATI ON DATA
1.  PUBLI C SAFETY FACTORS. See Chapter 7, pages 1-8.

2. USM COFFI CE. Enter the |l ocation of the USM Ofi ce
(e.g., E/VA-NOR).

3. JUDGE. Enter the sentencing Judge's |ast nane.

4. RECOMMVENDED FACILITY. Enter the name of the institution
recommended. The court may recomend a specific institution or a
geographical region for a newly commtted inmate. |If a specific
SENTRY facility code is entered, that facility will appear at the
top of the list presented to the designators for consideration.

5. RECOVMENDED PROGRAM Enter the nane or type of any program
recommendat i ons by the Judge.

6. TYPE OF DETAINER. Enter the appropriate nunber of points in
the box in the right-hand colum to refl ect detainer status.
Refer to the Ofense Severity Scal e, Appendix B. Determ nation
is based on the offense of the nost serious detainer.

a. |If there is a pending charge, points based on the
docunent ed behavi or are assigned on the Type of Detainer item
(Security Designations Data, Item #6, BP-337). |If the pending
charges or detainer involve a probation violation, use the nost
severe docunented behavior in the original offense as the basis
for assigning points in the detainer scoring in Table 5-1.

If law enforcenent officials indicate a firmintent to | odge a
detainer, consider it |odged. Score a concurrent state sentence
as a detainer only if it is expected that the state sentence
shal | exceed the federal sentence. However, score consecutive
state sentences, |odged state detainers, and/or state parole
violation terns/warrants as detai ners.

b. Consecutive federal sentences are ordinarily not |odged as
det ai ners because federal sentences are conputed as they are
received. If there is nore than one sentence, the nost severe
offense will be used as “Severity of Current O fense.”

c. No points shall be awarded for U. S. Parol e Conmm ssion
warrants (adjudi cated or unadjudi cated). However, original
of fense behavi or shall be scored as a prior and the violation
behavi or (including new of fense behavior) shall be scored as the
i nstant of f ense.



PS 5100. 07
9/ 3/ 99
Chapter 5, Page 6

d. No points shall be awarded for |INS detainers. However,
each case shall be carefully reviewed to determ ne whether the
PSF for Deportable Alien is applicable.

Table 5-1

TYPE OF DETAI NER
PO NTS DETAI NER OFFENSE LEVEL

None/ Deportati on

Lowest and Low Moderate Severity

Moder ate Severity

Hi gh Severity

~N~NjJo|lw]lR—, ]| O

Greatest Severity

Exanpl e: For an individual with two detainers for Violation of
Firearms Act (Mbderate severity level) and one for Extortion
(Hi gh severity level), use Hgh =5 points and enter "5" in the
box in the right-hand col um.

7. SEVERI TY OF CURRENT OFFENSE. Enter the appropriate nunber of
points in the box in the right-hand colum to reflect the nost
severe docunented instant offense behavior. For multiple

of fenses, the highest score will be used in scoring the current
of fense. Staff shall consider the offense behavior on al
sentences, including federal sentences that have a future

begi nning date or a previous D.C. or state sentence if there was
no physical rel ease from custody.

Note: This wll require CCM staff to nmake reasonable efforts to
obt ai n docunent ati on.

Severity is determned by using the Ofense Severity Scal e
(Appendi x B). Do not use this sanme information to assign points
on the H story of Escape or Attenpts/Hi story of Violence itens
(nunbers 10 and 11 on the Security Designation data section of

t he BP-337).

In determning "Severity of Current O fense"” staff shall review
the Statenent of Reasons, if provided, (attachnment to the
Judgnent) and ensure the information provided is appropriately
used in classifying the inmate.
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Tabl e 5-2

SEVERI TY OF CURRENT OFFENSE
PO NTS SEVERI TY

Lowest

Low Mbder at e
Mbder at e
Hi gh

~N~NjJo|lw]lkR—, ]| O

G eat est

Exanple: According to the PSI, the individual was involved in an
Assault Wth Serious Injury (Geatest severity level) but pled
guilty to a Sinple Assault (Mderate severity level). Assign the
points on the basis of the nore severe docunented behavior, i.e.,
assign 7 points (G eatest severity level). Do not use the
current offense information to assign points on the “history”
itens (nunbers 10 and 11 on the Security Designation Data section
of the BP-337).

PROCEDURES FOR PAROLE, MANDATORY RELEASE, SPECI AL PAROLE TERM
OR SUPERVI SED RELEASE VI CLATOR

a. If the violation was the result of new crimnal conduct,
regardl ess of conviction status, use the new crimnal conduct for
scoring "Severity of Current Ofense" (see Appendix B - O fense
Severity Scale). |If the violation behavior was a techni cal
violation, score the "Severity of Current Offense" as Low
Moder at e.

b. The original offense behavior which occurred prior to the
violation is considered past behavior and is not used in
determ ning "Severity of Current Offense.”

PROCEDURES FOR PROBATI ON VI OLATOR

a. The original offense behavior that resulted in probation
shoul d be used for scoring "Severity of Current O fense" (see
Appendi x B - O fense Severity Scal e).

b. However, if the new crim nal conduct (violation behavior)
is nore severe than the original offense behavior, then use this
behavi or for scoring "Severity of Current Ofense.” THE MOST
SEVERE DOCUMENTED BEHAVI OR BETVWEEN THE ORI G NAL OFFENSE AND THE



PS 5100. 07
9/ 3/ 99
Chapter 5, Page 8

VI OLATI ON BEHAVI OR SHALL BE USED FOR SCORI NG " SEVERI TY OF CURRENT
OFFENSE. ”

8. MONTHS TO RELEASE. This itemshall reflect the estimted
nunber of nonths the inmate is expected to be incarcerated.
Consecutive federal sentences shall be added together for
classification purposes. Federal sentences may have different
begi nni ng dates, based on the Judgnent Orders. There may even be
a conputation in SENTRY with a beginning date in the future.
Based on the inmate’ s sentence(s), enter the total nunber of
nmont hs remai ning, |less 15% (for sentences over 12 nonths), and
credit for any jail time served. This itemis not figured into
the security point total but inpacts the Sentence Length PSF.

Note: For any old-law inmate serving a LIFE sentence for whom
a parol e date has not been established, 540 nonths shall be
entered for this item Death Penalty cases will be treated as
LI FE sentences for scoring purposes.

Exanple 1: An adult convicted of Breaking and Entering under the
SRA provisions is sentenced to eight years. The expected |ength
of incarceration is (96 x 85% = 81.6). Round to the nearest
whol e nunber to get 82 and subtract any jail time credit

(180 days) = 76 nonths to rel ease.

9. TYPE OF PRROR COMW TMENTS. In the right-hand colum, enter
t he appropriate nunber of points reflecting the category of prior
commtnment history. This is determined by prior institution
incarceration and is based on the nost severe offense behavior
(using the Ofense Severity Scale, Appendix B) which resulted in
commitnment. |If an inmate is currently serving concurrent and/or
consecutive sentences, whether they are federal, D.C., state, or
| ocal, none of the other sentences shall be scored as priors
until there has been a break in service, i.e., physical release.
Review the definition and exanples in Chapter 2 for further
instruction. Commtnent is defined as any term for which the

i ndi vi dual has been confined and is scored as foll ows:

[ M nor = Lowest or Low Mbderate
[ Serious = Moderate, Hi gh, or G eatest

Docunented information fromjuvenile or YCA adjudications can be
used, unless the record has been expunged or vacat ed.
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Tabl e 5-3

TYPE OF PRI OR COMM TMENTS
PO NTS TYPE

0 None

1 M nor

3 Seri ous

10. HI STORY OF ESCAPE OR ATTEMPTS. Enter the appropriate nunber
of points in the right-hand colum to reflect the escape history
of the individual considering only those acts for which there are
docunented findings of qguilt (i.e., DHO Court, Parole, Mandatory
Rel ease, or Supervised Release Violation). Escape history

i ncludes the individual's entire background of escapes or
attenpts to escape from confinenment, or absconding from conmunity
supervi sion, excluding the current term of confinenent;

(**Exception: Any institution disciplinary hearing (UDC
or DHO finding of comm ssion of a prohibited act
commtted during the current termof confinenent is to
be scored as a history item*¥*)

CCMs nust review the Chronol ogical D sciplinary Record (CDR) for

i nmat es who were previously housed in a federal institution. Any
escape(s) or attenpt(s) reflected on the CDR nust be scored as a
history item State disciplinary findings are to be scored

unl ess there is docunentation that the state disciplinary
proceedi ngs did not afford due process protection to the inmate.

Failure to Appear for m sdeneanor traffic (autonobile)

vi ol ations, and runaways from foster hones are not to be scored.
However, Failure to Appear for or Flight to Avoid Prosecution for
serious offenses involving the operation of an autonobile, such
as Vehicul ar Hom cide or Leaving the Scene of an Accident that
resulted in serious bodily harm nust be counted when there is a
docunented finding of guilt.

In determning tine frames, use the date of the docunented
occurrence. Docunented information fromjuvenile or YCA

adj udi cati ons can be used unless the record has been expunged or
vacat ed.
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Tabl e 5-4
HI STORY OF ESCAPE OR ATTEMPTS
PO NTS HI STORY DEFI NI TI ON
0 None No history of escape
1 > 10 M nor An escape froman open institution
or program (e.g., mninmumsecurity
facility, CCC, furlough) not
2 5 - 10 M nor i nvolving any actual or threat of
violence. Also includes mlitary
AWOL, Bail Reform Act, Flight to
3 < 5 M nor Avoi d Prosecution, and Abscondi ng
from Community Supervision. There
must be a finding of quilt.
An escape from secure custody with
or without threat of violence.
Any Seri ous Al so includes escapes from an open
Escape facility or programw th actual
S * Regar dl ess threat of violence. There nust be
of tine a finding of guilt.
peri od
* S =3 pts. and requires
application of PSF (L)
Exanple: An innmate was sentenced for Failure to Appear while on

bail for the current offense.

The i ndi vidual was al so found

guilty for escape froma county jail six years ago by saw ng

t hrough t he bars.
of the current offense.
= 3 points.

(serious)

Excl ude Failure to Appear because it is a part
| ncl ude escape fromcounty jai
Enter Sin the box in the right-hand

colum and add the Serious Escape PSF.

11. H STORY OF VI OLENCE
in the right-hand colum to reflect any history of violence,
considering only those acts for which there are docunented

findings of guilt (i.e.,
or Supervised Rel ease Viol ation).

Enter the appropriate nunber of points

DHO, Court, Parole, Mandatory Rel ease,

This itemincludes the

i ndi vidual's entire background of crimnal violence, excluding
the current term of confinenent;

(**Exception:

Any institution disciplinary hearing (UDC

or DHO finding of comm ssion of a prohibited act
commtted during the current term of confinenment nust
be scored as a history item*¥*)
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CCMs nust review the Chronol ogical D sciplinary Record (CDR) for

i nmat es who were previously housed in a federal institution or
contract facility. Any violent act(s) reflected on the CDR nust
be scored as a history item State disciplinary findings nust be
scored unless there is docunentation that the state disciplinary
proceedi ngs did not afford due process protection to the inmate.

Severity of violence is defined according to the offense behavi or
which resulted in a conviction or finding of guilt. History of
Vi ol ence poi nts conbi ne both seriousness and recency of prior
violent incidents to neasure risk for violent behavior, when nore
poi nts nean greater risk. Therefore, if there is nore than one

i ncident of violence, score the conbination of seriousness and
recency that yields the highest point score. Prior periods of *
incarceration will be considered a “history” itemif the inmate
was physically released fromcustody and then returned to serve
either a violation or a new sentence. 1In determning tinme
frames, use the date of the docunented behavior. Docunented
information fromjuvenile or YCA adjudication can be used unl ess
the record has been expunged or vacat ed.

Tabl e 5-5

H STORY OF VI OLENCE

PO NTS YEARS DEFI NI TI ON
0 None No history of violence
1 > 10
M nor Aggressive or intimdating behavior
which is not likely to cause serious
3 5 - 10 bodily harmor death (e.g., sinple
M nor assault, fights, domestic disputes,
5 < 5 etc.) There nust be a finding of
M nor guilt.
2 > 15
Seri ous Aggressive or intimdating behavior
which is likely to cause serious
4 10 - 15 bodily harmor death (e.g.,
Serious aggravat ed assault, domestic
6 5 - 10 viol ence, intimdation involving a
Seri ous weapon, incidents involving arson or
expl osi ves, rape, etc.). There nust
7 < 5 be a finding of guilt.
Serious
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Exanple: |If an offender was found guilty of hom cide 20 years
ago and a sinple assault 3 years ago, assign 5 points for the
sinple assault. O in another case, the offender had guilty
findings for homcide 12 years ago; aggravated assault 8 years
ago; and fighting 2 years ago, score 6 points for the aggravated
assault 8 years ago. *

Note: Attenpted suicide, self-nutilation and possessi on of
weapons are not applicabl e behaviors for H story of Violence
scoring. In addition, verbal threats (such as Code 203-
Threatening Bodily Harm are to be viewed as m nor viol ence.

12. PRECOWMM TMENT STATUS. Refers to the inmate's status
precedi ng, during, and followng trial. Enter the appropriate
nunber in the right-hand colum. Note that this nunber is
subtracted fromthe total of the preceding itens.
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Tabl e 5-6

PRECOVWM TMENT STATUS

PO NTS STATUS DEFI NI TI ON
Not | nmat e was not rel eased on Own
0 Appl i cabl e | Recognizance (OR) and did not Voluntarily
Surrender.

Award credit for the foll ow ng:

R Oown | nmat e was rel eased prior to or during
(-3) Recogni zance |[the trial period w thout posting bail or
incurring any financial or other type of
obligation to ensure appearance.

Vv Vol unt ary | nmat e was not escorted by a | aw
(-3) Sur r ender enforcenment officer to either the U S
Marshals O fice or the place of
confi nement .

This applies only to post-sentencing
vol untary surrender, and does not

i ncl ude cases where the inmate
surrendered to the U S. Marshal s on
t he sane day as sentencing.

Do not award credit for the foll ow ng:
If there is any indication of bai
violation, failure to appear, etc.

If inmate violated or did not
successfully conpl ete rel ease period

El ectronic Monitoring cases or pretrial
CCC (bond) pl acenent

Mlitary inmates who were not confined,
but were restricted in novenent on the
mlitary reservation

13. VOLUNTARY SURRENDER DATE. If the court has provided for

vol untary surrender, enter the date of the voluntary surrender in
this block. [If the court provided for voluntary surrender but
did not provide a specific date for the surrender, the CCM shal
contact the court to establish a nutually agreeabl e date.
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14. VOLUNTARY SURRENDER LOCATI ON. The CCM shal |l note whet her
the inmate is to voluntarily surrender to the USM5S or to the
desi gnated institution.

15. CRIM NAL HI STORY PO NTS. Record the crimnal history points
as identified in the Ctimnal Hi story Conputation section of the
PSI. (This is not to be confused with Crimnal Hi story Category,
Base O fense Level, or Total O fense Level.) Enter the nunber,

i ncluding zero, indicated by the Probation Oficer. If no
crimnal history points are provided by the USPO enter UNK
(unknown) in the space provided. This is not a scored item

affecting the inmate’s security or custody score. It is
information which will the Bureau’s Ofice of Research and
Evaluation will track and anal yze.

16. SECURITY PO NT TOTAL. The sumof itens 6 through 12. Enter
the total in the appropriate bl ock.

17. OVDT REFER. The Medical Designator, Ofice of Medical
Desi gnati ons Transportation (OVDT), nust review all cases in
which there is a physical or nental health concern. Enter *Y’
(yes) or N (no) in this category. The response wll determ ne
which daily log will reflect the designation information.

18. REMARKS. Enter relevant information that may have an i npact
on the designation process or the transportation of the innate
(e.g., nedical or psychiatric information, substance abuse

hi story, or arrest behavior with no conviction). Any item (6-11)
receiving a score greater than zero requires a brief explanation
under the remarks section. Refer to APPENDI X E, Standard

Abbrevi ations/ Terms. Also, the individual scoring the case shal
enter his or her initials at the end of the “Remarks” section.

REG ONAL OFFI CE ACTION - | NI TI AL DESI GNATI ON
1. FACILITY DESI GNATED. Enter the mmenoni c code for the
institution designated (Refer to "Enter Initial Designation,"”
SENTRY General Use TRM.

2. CUSTODY ASSI GNMENT. Enter the initial custody assignnment in
accordance wth Table 5-7.
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Tabl e 5-7
LEVEL OF | NSTI TUTI ON I NI TI AL CUSTCDY ASSI GNMENT
| NI TI ALLY DESI GNATED
M ni num aut
Low I N
Medi um I N
Hi gh IN, unless initial designation is to USP

Mari on or ADX Fl orence, in which case the
initial custody assignment is MAXI MUM

Adm ni strative IN, unless inmate is M ninmum security
| evel and designation was not for
security reasons, in which case the
initial custody assignnent is OUT.

3. DESIGNATOR. The Designator shall enter his or her initials.

4. REASON FOR DESI GNATION. This section is used to identify the
primary reason for designation. Below are instructions for
entering the appropriate letters which coincide with the

desi gnati on reason

® Enter "S" if the inmate's security level is the primry
reason for designation and the placenent is wthin nornmal
guidelines. If "S" is entered, the format will not permt
an entry in the “Managenent Reason,” item (5).

® Enter "M if a Managenent Variable is the primary reason for
desi gnation and placenent is outside normal guidelines.
When "M is entered, you nust enter the appropriate
Managenment Variable(s) (e.g., B = Judicial Recomendati on,
D = Rel ease Resi dence, etc.) under the Managenent Reason
item \Wile one MGTV is generally sufficient, a maxi num of
three MGTVs may be entered into SENTRY. In the unlikely
event that an inmate’s designation facility is inconsistent
with his or her MSL, at |east one additional non-MSL MGTV
must be added to support and explain the inconsistency.

® Wen it is necessary to place an inmate at a particul ar
institution tenporarily in order to have a parol e hearing
wthin certain tinme limts, a secondary designation is
required. The Violation Hearing Liaison Designator shal
notify the Warden of the secondary institution via
G oupWse. Following the hearing, the institution where the



inmate was first placed should review the secondary
designation and contact the Regional Designator if the
results of the hearing indicate that a change in the
secondary designation is required. An |ICC may not be
identified as a secondary designati on.

5. MANAGEMENT VARI ABLES. See Chapter 7, pages 9-15.

6. REMARKS. Enter any relevant information not already recorded
that may have an inpact on the designation process or the
transportation of the inmate.

SECURI TY LEVEL GUI DELI NES

Desi gnators nay make desi gnations by application of a Managenent
Vari abl e(s). Managenent Variables and the Security Designation

Tabl e are available in Chapter 7. Every designation outside the
gui delines requires application of a Managenent Vari abl e.
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| NVATE LOAD AND SECURI TY DESI GNATI ON FORM -

MALE ( BP- 337)

| NVATE LOAD DATA | 1. REG NO 2. LAST NAME
3. FIRST NAME 4. M DDLE 5. SUFFI X
6. RACE 7. SEX 8. ETHNIC ORIGIN 9. DATE OF BI RTH
10. OFFENSE/ SENTENCE
11. FBI NUMBER 12. SOCI AL SECURI TY NUMBER
13. STATE OF BIRTH 14. OR COUNTRY OF Bl RTH 15. C TI ZENSH P
16. ADDRESS - STREET 17. ATY
18. STATE 19. ZI P CODE 20. OR FOREI GN COUNTRY
21. HEIGHT - FT: I'N: 22. V\EI GHT 23. HAIR 24. EYES
25. ARS ASS| GNVENT
SECURI TY DESI GNATI ON DATA [/ /[ /1111 I I 1T I E LTI il i il i i iiiiiiiiisi
1. PUBLI C SAFETY FACTORS

A= NONE F - SEX_OFFENDER | - SENTENCE LENGTH

B - DI SRUPTI VE_GROUP G - THREAT GOVT OFF| Cl AL L - SERI OUS ESCAPE

C - GREATEST SEVERI TY H - DEPORTABLE ALl EN M - PRI SON DI STURBANCE

OFFENSE
2. USM OFFI CE 3. JUDGE 4. REC FACILITY 5. REC PROGRAM
6. TYPE OF DETAI NER 0 - NONE 3 - MODERATE 7 - GREATEST
1 - LOAEST/ LON MODERATE 5 - HI GH

7. SEVERITY OF CURRENT 0 - LOWEST 3 - MODERATE 7 - GREATEST

OFFENSE 1 - LON MODERATE 5 - HGH
8. MONTHS TO RELEASE
9. TYPE OF PRI OR COMM TMENT 0 = NONE 1 = MNOR 3 = SER OUS
10. H STORY OF ESCAPE NONE  >15 YEARS 10-15 YEARS 5-10 YEARS <5 YEARS

OR ATTEMPTS MNOR 0 1 1 2 3

SEROUS 0 3(9) 3(9) 3(9) 3(9)

11. H STORY OF NONE  >15 YEARS 10-15 YEARS 5-10 YEARS <5 YEARS

VI OLENCE MNOR 0 1 1 3 5

SERQUS 0 2 ] 6 7

12. PRECOMM TMENT STATUS 0=NOT APPLI CABLE - 3( R) =OAN RECOGNI ZANCE - 3( V) =VOLUNTARY SURRENDER
13. VOLUNTARY SURRENDER DATE 14. VOLUNTARY SURRENDER LOCATI ON
15. CRIM HX PTS 16. SECURI TY PO NT TOTAL
17. OVDT REFER (Y/N)

18. REMARKS
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| NMATE LOAD AND SECURI TY DESI GNATI ON FORM | NSTRUCTI ONS ( FEMALE) BP- 337

| NVATE LOAD DATA

Regi ster Nunber. Enter the inmate's BOP regi ster nunber.
The U. S. Marshal (USM assigns an eight-digit register
nunber to each inmate with the last three digits denoting
the U S. Marshals’ judicial code. The format is five
digits, hyphen, three digits. Leading zeroes are required.

Last Nanme. Twenty-four spaces are provided for the innmate’ s
| ast nane. The first character nust be a letter. Each
subsequent character nust be a letter, space, hyphen, or
apostrophe. The nane used shall be the name under which the
inmate is commtted on the Judgnent.

First Name. Twel ve spaces are provided for the inmate’s
first nane.

M ddl e. Eight spaces are provided for the inmate’s m ddl e
name.

Suffix. Three spaces are provided for any nane suffixes
(r.e., Jr., Sr., Il). Suffix codes are found in the Nanme
Suffix Code section of the SENTRY General Use TRM

Race. Standards for the Classification of Federal Data on
Race and Ethnicity are set by the Ofice of Managenent and
Budget. Enter the appropriate code:

CODE RACE DEFI NI T1 ON

A Asi an A person havi ng
origins in any of
the Pacific Islands
or any of the
ori ginal peoples of
the Far East,

Sout heast Asia, or
the I ndian

subconti nent

i ncl udi ng, for
exanpl e, Canbodi a,
Chi na, India, Japan,
Korea, Mal aysi a,



Sex.

Et hnic Oigin.

CODE

H

RACE

Bl ack or
African Aneri can

Ameri can | ndi an or
Al aska Native

VWite

Enter F = Fenul e.

ETHNIC ORIG N

Hi spanic or Latino

Not Hi spanic or
Latino
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Paki st an, the

Phi |'i ppi ne | sl ands,
Thai | and, and

Vi et nam

DEFI NI T1 ON

A person having origins
in any of the black
raci al groups of Africa.

A person having origins
in any of the original
peopl es of North and
Sout h America (including
Central Anmerica), and who
mai ntai ns tri bal
affiliation or comunity
attachnent.

A person havi ng
origins in any of
the original peoples
of Europe, the

M ddl e East, or
North Africa.

Enter the appropriate code.

DEFI NI T1 ON

A person of Cuban,
Mexi can, Puerto

Ri can, South or
Central Anerican, or
ot her Spani sh
culture or origin,
regardl ess of race.

An i nmat e who does not
meet the above criteria.



10.

11.

12.

13.

14.

15.
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Date of Birth. Ten spaces are provided for the inmate’s
birth date (M DD YYYY); | eading zeroes are required
(e.g., March 7, 1960 = 03-07-1960).

If the inmate's birth date is unknown or not avail abl e,
enter 01-01-1800.

O fense/ Sentence. Enter the offense(s). Enter the length
of sentence, e.g., "5 years," or "2 years, 6 nonths."
I ncl ude court docket nunber(s) preceding each of f ense.

FBI Nunmber. Nine spaces are provided for the FBI nunber.
It must not duplicate an existing FBI nunber on the SENTRY
dat abase. Leave blank if the inmate is a juvenile or the
FBI nunber is unknown.

Soci al Security Nunber (SSN). Ni ne spaces are provided for

the inmate’ s SSN

[ SSNs nust not duplicate an existing Socia
Security Nunber on the SENTRY dat abase.

[ Dashes are not keyed.

o Leave the itemblank if the inmate has never been

i ssued an SSN (this may be because he is an
illegal alien or the SSN is unknown).

State of Birth. Two spaces are provided for the state code
for the state in which the i nmate was born. | f entered, it
must be a valid code found under State Possession Code,
SENTRY General Use Techni cal Reference Manual (TRM.

O Country of Birth. |If entered, it nust be a valid code
found under Country Code, SENTRY TRM Cannot be "US,” and
cannot be entered if “state of birth” is entered.

Citizenship. Enter the country code of which the inmate is
a citizen. This nmust be a valid code found under Country
Code, SENTRY TRM Do not rely on the inmate’s current place
of residence to determ ne citizenship. The Bureau no | onger
notifies the Immgration and Naturalization Service (INS) of
aliens in our custody, therefore, special enphasis nust be
pl aced on the accuracy of citizenship and denographic
information at the tinme of an inmate’ s adm ssion. (SENTRY
is available to INS.)



16.

17.

18.

19.

20.

21.

22.

23.

24.

25.
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Address - Street. Twenty-eight spaces are provided for the
street nunber(s) and nane. Enter any conbi nation of
al phanuneri c characters.

City. Fifteen spaces are provided for the city. Enter any
conbi nation of al phanuneric characters. |If entered, a state
or foreign country nust be entered.

State. Two spaces are provided for the state code. |If
entered, it nust be a valid state code found under State
Possessi on Code, SENTRY TRM Enter country code under
item?20 if residence is not in the United States or one of
its territories or comonweal t hs.

Zip Code. Five spaces are provided for the zip code. It
must be entered when a state code has been entered. |f not
avai lable, the city, state, and zip code of the USMs5 Ofice
assigning the regi ster nunber shall be entered.

Foreign Country. Two spaces are provided for the country
code. If entered, it nmust be a valid country code found
under Country Code, SENTRY TRM May not be "US." This item
cannot be entered if a state address and zi p code have been
ent er ed.

Hei ght. Mist be entered in a nmeasurenent of feet and
inches. Values in feet (FT) nust be 1 through 9. Values in
inches (IN must be 00 through 11

Wei ght. Values in weight nust be 001-999 and represent
pounds.

Hair. Two spaces are provided for the color code. |If
entered, it nust be a valid code found under the Hair Col or
Code, SENTRY TRM

Eyes. Two spaces are provided for the color code. |If
entered, it nust be a valid code found under the Eye Col or
Code, SENTRY TRM

ARS Assignment. Use a valid SENTRY category assi gnnment,
SENTRY TRM

ALl AS/ NI CKNAVE DATA

The commtted name is that name which is present on the Judgment.
However, inmates often have additional names and ni cknanes wth
which they identify. |In addition to |oad data, CCM staff shal
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enter into SENTRY all avail able nanes (including | egal nanes,

mai den nanes, AKAs, true nanes, nicknanes, etc.). A Court Order
is needed to honor a |legal nane which differs fromthe Judgnent.
Institution staff shall be responsible for updating names in
SENTRY as necessary. |Inmate nanmes are entered via the Update

Ni cknames and Aliases transaction.

SECURI TY DESI GNATI ON DATA
1. PUBLI C SAFETY FACTORS. See Chapter 7, pages 1-8.

2. USM COFFI CE. Enter the |l ocation of the USM Ofi ce
(e.g., E/VA-NOR).

3. JUDGE. Enter the sentencing Judge's |ast nane.

4. RECOMMVENDED FACILITY. Enter the name of the institution
recommended. The court may recomend a specific institution or a
geographical region for a newly comnmtted inmate. |If a specific
SENTRY facility code is entered, that facility will appear at the
top of the list presented to the designators for consideration.

5. RECOVMENDED PROGRAM Enter the nane or type of any program
recommendat i ons by the Judge.

6. TYPE OF DETAINER. Enter the appropriate nunber of points in
the box in the right-hand colum to refl ect detainer status.
Refer to the Ofense Severity Scal e, Appendix B. Determ nation
is based on the offense of the nost serious detainer.

a. |If there is a pending charge, points based on the
docunent ed behavi or are assigned on the Type of Detainer item
(Security Designations Data, Item #6, BP-337). |If the pending
charges or detainer involve a probation violation, use the nost
severe docunented behavior in the original offense as the basis
for assigning points in Table 6-1.

If law enforcenent officials indicate a firmintent to | odge a
detainer, consider it |odged. Score a concurrent state sentence
as a detainer only if it is expected that the state sentence
shal | exceed the federal sentence. However, score consecutive
state sentences, |odged state detainers, and/or state parole
violation terns/warrants as detai ners.

b. Consecutive federal sentences are ordinarily not |odged as
det ai ners because federal sentences are conputed as they are
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recei ved. If there is nore than one sentence, the npbst severe
offense will be used as “Severity of Current O fense.”

c. No points shall be awarded for U. S. Parol e Conmm ssion
warrants (adjudi cated or unadjudi cated). However, original
of fense behavi or shall be scored as a prior and the violation
behavi or (including new of fense behavior) shall be scored as the
i nstant of fense.

d. No points shall be awarded for |INS detainers. However,
each case shall be carefully reviewed to determ ne whether the
PSF for Deportable Alien is applicable.

Table 6-1

TYPE OF DETAI NER
PO NTS DETAI NER OFFENSE LEVEL

None/ Deportati on

Lowest and Low Moderate Severity

Moder ate Severity

Hi gh Severity

~N~NjJo|lw]lkR—, ]| O

Greatest Severity

Exanple: An individual with two detainers for Violation of
Firearms Act (Mdderate severity level) and one for Extortion
(H gh severity level), use Hgh =5 points and enter "5" in box
in right-hand col um.

7. SEVERI TY OF CURRENT OFFENSE. Enter the appropriate nunber of
points in the box in the right-hand colum to reflect the nost
severe docunented instant offense behavior. The highest score
will be used in scoring the current offense. Staff shal

consi der the offense behavior on all sentences, including federal
sentences that have a future beginning date or a D.C. or state
sentence if there was no physical rel ease from custody.

Note: This wll require CCM staff to nmake reasonable efforts to
obt ai n docunent ati on.

Severity is determned by using the Ofense Severity Scal e
(Appendi x B). Do not use this sanme information to assign points
on the “History of Escape or Attenpts” or “Hi story of Violence”



PS 5100. 07
9/ 3/ 99
Chapter 6, Page 7

items (nunbers 9 and 10 on the Security Designation data section
of the BP-337).

In determning "Severity of Current O fense" staff shall review
the Statenent of Reasons, if provided, (attachnment to the
Judgnent) and ensure the information provided is appropriately
used in classifying the inmate.

Tabl e 6-2

SEVERI TY OF CURRENT OFFENSE
PO NTS SEVERI TY

0 Lowest

1 Low Moder at e

3 Moder at e

5 Hi gh

7 G eat est

Exanple: According to the PSI, the individual was involved in an
Assault Wth Serious Injury (Geatest severity level) but pled
guilty to a Sinple Assault (Mderate severity level). Assign the
points on the basis of the nore severe docunented behavior, i.e.,
assign 7 points (G eatest severity level). Do not use the
current termof confinenent information to assign points on the
“history” itenms (nunbers 9 and 10 on the Security Designation
Data section of the BP-337).

PROCEDURES FOR PAROLE, MANDATORY RELEASE, SPECI AL PAROLE TERM
OR SUPERVI SED RELEASE VI CLATOR

a. If the violation was the result of new crimnal conduct,
regardl ess of conviction status, use the new crimnal conduct for
scoring "Severity of Current Ofense" (see Appendix B - Ofense
Severity Scale). |If the violation behavior was a techni cal
viol ation, score the "Severity of Current Ofense" as Low
Moder at e.

b. The original offense behavior which occurred prior to the
violation is considered past behavior and is not used in
determ ning "Severity of Current O fense.”

PROCEDURES FOR PROBATI ON VI OLATOR



PS 5100. 07
9/ 3/ 99
Chapter 6, Page 8

a. The original offense behavior that resulted in probation
shoul d be used for scoring "Severity of Current O fense" (see
Appendi x B - O fense Severity Scal e).

b. However, if the new crim nal conduct (violation behavior)
is nore severe than the original offense behavior, then use this
behavi or for scoring "Severity of Current Ofense.” THE MOST
SEVERE DOCUMENTED BEHAVI OR BETWEEN THE ORI G NAL OFFENSE AND THE
VI OLATI ON BEHAVI OR SHALL BE USED FOR SCORI NG " SEVERI TY OF CURRENT
OFFENSE. ”

8. MONTHS TO RELEASE. This itemshall reflect the estimted
nunber of nonths the inmate i s expected to be incarcerated.
Consecutive federal sentences shall be added together for
classification purposes. Federal sentences may have different
begi nni ng dates, based on the Judgnent Orders. There may even be
a conputation in SENTRY with a beginning date in the future.
Based on the inmate’s sentence(s), enter the total nunber of
nmont hs remai ning, |ess 15% (for sentences over 12 nonths), and
credit for any jail time served. This itemis not figured into
the security point total.

Exanple 1: An adult convicted of Breaking and Entering under the
SRA provisions is sentenced to eight years. The expected |ength
of incarceration is (96 x 85% = 81.6). Round to the nearest
whol e nunber to get 82 and subtract any jail time credit

(180 days) = 76 nonths to rel ease. Likew se, 3 points are
entered in item 8A, bel ow.

9. EXPECTED LENGTH OF | NCARCERATI ON. Enter the appropriate code
reflecting the expected length of incarceration in the right-hand
colum. The score shall reflect the total nunber of nonths
remaining fromthe inmate’ s sentence, |ess 15% (for sentences
over 12 nonths), and credit for any jail tine served.

Federal inmates whose offense was on or after Novenmber 1, 1987

w Il be expected to serve approxinately 85% of the sentence

l ength (rounded to the nearest whol e nunber). Consecutive
federal sentences shall be added for classification purposes.
Federal sentences may have different begi nning dates, based on
the Judgnents. There may even be a conputation in SENTRY with a
begi nning date in the future. However, for record-keeping and
research purposes, enter the actual nunber of nonths to the
farthest release date in the appropriate |location of the form
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Note: Al inmates serving a LIFE sentence for whom a parole
date has not been established receive 5 points on this item
(8A) and 540 is entered in the appropriate location (8) of the
form Death Penalty cases will be treated as LIFE sentences

for scoring purposes.
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Tabl e 6-3
EXPECTED LENGTH OF | NCARCERATI ON
PO NTS EXPECTED LENGTH
0 0-12 Mont hs
1 13-59 Mont hs
3 60- 83 Mont hs
5 84 + Months

10. TYPE OF PRIOR COMM TMENTS. In the right-hand colum, enter
t he appropriate nunber of points reflecting the category of prior
commtnment history. This is determined by prior institution
incarceration and is based on the nost severe offense behavior
(using the Ofense Severity Scale, Appendix B) which resulted in
commitnment. |If an inmate is currently serving concurrent and/or
consecutive sentences, whether they are federal, D. C ,6state, or

| ocal, none of the other sentences shall be scored as priors
until there has been a break in service, i.e., physical release.
Review the definition and exanples in Chapter 2 for further
instruction. Commtnent is defined as any term for which the

i ndi vi dual has been confined and is scored as foll ows:

[ M nor = Lowest or Low Mbderate
[ Serious = Moderate, Hi gh, or G eatest

Docunented information fromjuvenile or YCA adjudications can be
used, unless the record has been expunged or vacat ed.

Tabl e 6-4

TYPE OF PRI OR COVM TMENTS

PO NTS TYPE
0 None
1 M nor

3 Seri ous
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11. HI STORY OF ESCAPE OR ATTEMPTS. Enter the appropriate nunber
of points in the right-hand colum to reflect the escape history
of the individual considering only those acts for which there are
docunented findings of qguilt (i.e., DHO Court, Parole, Mndatory
Rel ease, or Supervised Rel ease Violation). Escape history

i ncludes the individual's entire background of escapes or
attenpts to escape from confinenment, or absconding from conmunity
supervi sion, excluding the current term of confinenent;

(**Exception: Any institution disciplinary hearing (UDC
or DHO finding of comm ssion of a prohibited act
commtted during the current termof confinenent shal

be scored as a history item**)

CCMs shall review the Chronol ogi cal Disciplinary Record (CDR) for
i nmat es who were previously housed in a federal institution. Any
escape(s) or attenpt(s) reflected on the CDR nust be scored as a
history item State disciplinary findings shall be scored unless
there is docunentation that the state disciplinary proceedi ngs
did not afford due process protection to the inmate.

Failure to Appear for m sdeneanor traffic (autonobile)

vi ol ations, and runaways from foster hones are not to be scored.
However, Failure to Appear for or Flight to Avoid Prosecution for
serious offenses involving the operation of an autonobile, such
as Vehicul ar Hom cide or Leaving the Scene of an Accident that
resulted in serious bodily harmshall be counted when there is a
docunented finding of guilt.

In determning tine frames, use the date of the docunented
occurrence. Docunented information fromjuvenile or YCA

adj udi cati ons can be used unless the record has been expunged or
vacat ed.
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Tabl e 6-5

H STORY OF ESCAPE OR ATTEMPTS

PO NTS H STORY DEFI NI TI ON
0 None No history of escape
1 > 10 M nor An escape from an open institution or

program (e.g., mninmmsecurity
facility, CCC, furlough) not

2 5 - 10 M nor i nvolving any actual or threat of
violence. Also includes mlitary
AWOL, Bail Reform Act, Flight to
Avoi d Prosecution, and Abscondi ng
from Community Supervision. There
must be a finding of quilt.

3 < 5 M nor

4 > 15 Serious

An escape from secure custody with or
: wi thout threat of violence. Also

S 10 - 15 Serious i ncl udes escapes from an open

facility or programw th actual

6 5 - 10 Serious |[threat of violence. There nust be a

finding of quilt.

7 < 5 Serious

Exanple: An inmate was sentenced for Failure to Appear while on
bail for the current offense. The individual was al so found
guilty for escape froma county jail six years ago by saw ng

t hrough the bars. Exclude Failure to Appear because it is a part
of the current offense. |Include escape fromcounty jail
(serious) = 6 points. Enter 6 in the box in the right-hand

col umm.

12. HI STORY OF VIOLENCE. Enter the appropriate nunber of points
in the right-hand colum to reflect any history of violence,
considering only those acts for which there are docunented
findings of guilt (i.e., DHO Court, Parole, Mandatory Rel ease,
or Supervised Release Violation). This itemincludes the

i ndi vidual's entire background of crimnal violence, excluding
the current term of confinenent;

(**Exception: Any institution disciplinary hearing
(UDC or DHO finding of comm ssion of a prohibited act
commtted during the current termof confinenent shal
be scored as a history item*¥*)
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CCMs are to review the Chronol ogical Disciplinary Record (CDR)
for inmates who were previously housed in a federal institution
or contract facility. Any violent act(s) reflected on the CDR
must be scored as a history item State disciplinary findings
are to be scored unless there is docunentation that the state

di sci plinary proceedings did not afford due process protection to
the i nmate.

Severity of violence is defined according to the offense behavi or
which resulted in a conviction or finding of guilt. |If there is
nore than one incident of violence, the nost serious is used to
determ ne severity. Prior periods of incarceration wll be
considered a “history” itemif the inmate was physically rel eased
fromcustody and then returned to serve either a violation or a
new sentence. In determning tinme franes, use the date of the
docunent ed behavior. Docunented information fromjuvenile or YCA
adj udi cati on can be used unless the record has been expunged or
vacat ed.

Tabl e 6-6
H STORY OF VI OLENCE
PO NTS YEARS DEFI NI TI ON
0 None No history of violence
1 > 10
M nor Aggressive or intimdating behavior
which is not likely to cause serious
2 iﬂ_ 10 bodily harmor death (e.g., sinple
nor assault, fights, domestic disputes,
3 <5 etc.) There nust be a finding of
M nor guilt.
4 > 15
Seri ous Aggressive or intimdating behavior
which is likely to cause serious
> 10 - 15 bodily harmor death (e.g.,
Serious aggravat ed assault, domestic
6 5 - 10 viol ence, intimdation involving a
Seri ous weapon, incidents involving arson or
expl osi ves, rape, etc.). There nust
7 < 5 be a finding of guilt.
Serious
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Exanple (1): If an inmate has a conviction resulting in a fine
for being in a drunken fight 12 years ago, this would be scored
as > 10 Mnor, and "1" would be entered in the right hand col um.

Note: Attenpted suicide, self-nutilation and possessi on of
weapons are not applicabl e behaviors for H story of Violence
scoring. In addition, verbal threats (such as Code 203-
Threatening Bodily Harm are to be viewed as m nor viol ence.

13. PRECOWMM TMENT STATUS. Refers to the inmate's status
precedi ng, during, and followng trial. Enter the appropriate
nunber in the right-hand colum. Note that this nunber is
subtracted fromthe total of the preceding itens.

Table 6-7

PRECOWM TMENT STATUS
PO NTS STATUS DEFI NI TI ON

0 Not | nmat e was not on Om Recogni zance (OR)
Applicable |[and did not Voluntarily Surrender.

| nmat e was rel eased prior to, or during,
the trial period w thout posting bail or

Oomn incurring any financial or other
-3 Recogni zance [obligation(s)* to ensure appearance.
(OR Ignore if there is any indication of bai

violation, failure to appear, etc.

*(Inmates who were not confined, but were
restricted in novenent are not entitled
to credit (i.e., electronic nonitoring or
mlitary cases).

| nmat e was not escorted by a | aw
enforcenent officer to either the U S
Marshals O fice or the place of

-6 Vol unt ary confinement. This applies only to post-
Sur r ender sentenci ng voluntary surrender, and does
not include cases where the i nmate
surrendered to the U S. Marshals on the
sanme day as sentencing. |Ignore if the
inmate violated or did not successfully
conplete the rel ease peri od.
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14. VOLUNTARY SURRENDER DATE. If the court has provided for

vol untary surrender, enter the date of the voluntary surrender in
this block. [If the court provided for voluntary surrender but
did not provide a specific date for the surrender, the CCM shal
contact the court to establish a nutually agreeabl e date.

15. VOLUNTARY SURRENDER LOCATI ON. The CCM shal |l note whet her
the inmate is to voluntarily surrender to the USM5 or to the
desi gnated institution.

16. CRIM NAL HI STORY PO NTS. Record the crimnal history points
as identified in the Crimnal Hi story Conputation section of the
PSI. (This is not to be confused with Crimnal H story Category,
Base O fense Level, or Total O fense Level.) Enter the nunber,

i ncluding zero, indicated by the Probation Oficer. If no
crimnal history points are provided by the USPO enter UNK
(unknown) in the space provided. This is not a scored item
affecting the inmate’s security or custody score. It is
information which will be tracked and anal yzed by the Bureau of
Prisons, Ofice of Research and Eval uati on.

17. SECURITY PO NT TOTAL. The sumof itens 6 through 12. Enter
the total in the appropriate bl ock.

18. OWDT REFER. The Medi cal Designator, Ofice of Mdical

Desi gnations Transportation (OVDT), nust review all cases in
which there is a nedical concern. Enter Y (yes) or N (no) in
this category. The response wll determ ne which daily log wll
reflect the designation information.

19. REMARKS. Enter relevant information that may have an i npact
on the designation process or the transportation of the innmate
(e.g., nedical or psychiatric information, substance abuse

hi story, or arrest behavior with no conviction). Any item (6-11)
receiving a score greater than zero requires a brief explanation
under the remarks section. Refer to APPENDI X E, Standard
Abbrevi ati ons/ Terms. Also, the individual scoring the case shal
enter his or her initials at the end of the “Remarks” section.

REG ONAL OFFI CE ACTION - | NI TI AL DESI GNATI ON
1. FACILITY DESI GNATED. Enter the menoni c code for the
institution designated (Refer to "Enter Initial Designation,"”
SENTRY General Use TRM.

2. CUSTODY ASSI GNMENT. Enter the initial custody assignnment in
accordance wth Table 6-8.
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Tabl e 6-8
| NI TI AL CUSTODY LEVEL OF | NSTI TUTION I NI TI ALLY DESI GNATED
ASSI| GNVENT
M ni mum aJutr
Low I N
Medi um I N
Hi gh IN, unless initial designation is to Carswell
Adm nistrative Unit, FMC Carswell, Texas
Adm nistrative |[IN, unless inmate is M ninum security |evel
and designation was not for security reasons,
in which case the initial custody assignnent
is QUT.

3.

4.

DESI GNATOR.  The Designator shall enter his or her initials.

REASON FOR DESI GNATION. This section is used to identify the

primary reason for designation. Below are instructions for
entering the appropriate letters which coincide with the
desi gnati on reason

Enter "S" if the inmate's security level is the primary
reason for designation and the placenent is wthin nornmal
guidelines. If "S" is entered, the format will not permt
an entry in the “Managenent Reason,” item (5).

Enter "M if a Managenent Variable is the primary reason for
desi gnation and placenent is outside normal guidelines.

When "M is entered, you nust enter the appropriate
Managenment Variable(s) (e.g., B = Judicial Recomendati on,

D = Rel ease Resi dence, etc.) under the Managenent Reason
item \Wile one MGTV is generally sufficient, a maxi num of
three MGTVs may be entered into SENTRY. In the unlikely
event that an inmate’s designation facility is inconsistent
with his or her MSL, at |east one additional non-MSL MGTV
must be added to support and explain the inconsistency.

When it is necessary to place an inmate at a particul ar
institution tenporarily in order to have a parol e hearing
wthin certain tinme limts, a secondary designation is
required. The Violation Hearing Liaison Designator shal
notify the Warden of the secondary institution via

G oupWse. Following the hearing, the institution where the
inmate was first placed should review the secondary



PS 5100. 07
9/ 3/ 99
Chapter 6, Page 17

designation and contact the Regional Designator if the
results of the hearing indicate that a change in the
secondary designation is required. An |ICC may not be
identified as a secondary designati on.

5. MANAGEMENT VARI ABLES. See Chapter 7, pages 9-15.

6. REMARKS. Enter any relevant information not already recorded
that may have an inpact on the designation process or the
transportation of the inmate.

SECURI TY LEVEL GUI DELI NES

Desi gnators nay make desi gnations by application of a Managenent
Vari abl e(s). Managenent Variables and the Security Designation

Tabl e are available in Chapter 7. Every designation outside the
gui delines requires application of a Managenent Vari abl e.
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| NVATE LOAD AND SECURI TY DESI GNATI ON FORM - FEMALE ( BP-337)
I NVATE LOAD DATA 1. REG NO 2. LAST NAME
3.  FIRST NAME 4. M DDLE 5. SUFFI X
6. RACE 7. SEX 8. ETHNIC ORIG N 9. DATE OF BI RTH
10. OFFENSE/ SENTENCE
11. FBI NUMBER 12. SOCI AL SECURI TY NUMBER
13. STATE COF BIRTH 14. OR COUNTRY CF BI RTH 15. CI Tl ZENSHI P
16. ADDRESS - STREET 17. ATY
18. STATE 19. zZI P CODE 20. OR FOREI GN COUNTRY
21. HEIGHT - FT: I'N: 22. VEI GHT 23. HAIR 24. EYES
25.  ARS ASS| GNVENT
SECURI TY DESI GNATION DATA /1111 EEETEE i r i r b b r i b r i b r b bbb i
1. PUBLIC A - NONE H - DEPORTABLE AL|EN M - PRI SON DI STURBANCE
SAFETY F - SEX OFFENDER K - VIQLENT BEHAVI OR
ACT! G - THREAT GOVT OFFI Cl AL L - SERI QUS ESCAPE
2. USM OFFI CE 3. JUDGE 4. REC FACILITY 5. REC PROGRAM
6. TYPE OF DETAI NER 0 - NONE 3 - MODERATE 7 - GREATEST
1 - LOWEST/LOW MODERATE 5 - HI GH
7. SEVERITY OF CURRENT 0O - LOWEST 3 - MODERATE 7 - GREATEST
OFFENSE 1 - LOW MODERATE 5 - HGH
8. MONTHS TO RELEASE 9. EXPECTED LENGTH 0 - 0-12 MONTHS 3 - 60 - 83 MONTHS
OF I NCARCERATION 1 - 13-59 MONTHS 5 - 84 PLUS MONTHS
10. TYPE OF PRI OR COVM TMENT 0 = NONE 1 = MNOR 3 = SERI QUS
11. HI STORY OF ESCAPE NONE >15 YEARS 10-15 YEARS 5-10_YEARS <5_YEARS
OR ATTEMPTS 1 1 2 3
SERIQUS O 4 5 6 7
12. H STORY _OF NONE >15 YEARS 10-15 YEARS 5-10_YEARS <5_YEARS
VI OLENCE M NOR 9] 1 1 2 3
SERIQUS O 4 5 6 7
13. PRECOWM TMENT STATUS 0= NOT APPLI CABLE -3= OMN RECOGNI ZANCE -6= VOLUNTARY SURRENDER
14. VOLUNTARY SURRENDER DATE 15. VOLUNTARY SURRENDER LOCATI ON
16. CRIM HX PTS 17. SECURITY PO NT TOTAL
18. OMDT REFER (Y/N)
19. REMARKS
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PUBLI C SAFETY FACTORS AND MANAGEMENT VARI ABLES

PUBLI C SAFETY FACTORS

There are certain factors which require increased security
measures to ensure the protection of society. Staff shall apply
any of the followng Public Safety Factors (PSF) that are
appropriate. Up to three PSFs nay be entered on the Update
Security Designation (BP-337). |If nore than three applicable
Public Safety Factors are identified, use those which woul d nost
appropriately control the inmate's pl acenent.

CODE DESCRI PTI ON - PSF
A NONE. No Public Safety Factors apply.
B DI SRUPTIVE GROUP. A nale inmate who is a validated

menber of a Disruptive Goup identified in the Central
| nmate Monitoring System shall be housed in a High
security level institution, unless the PSF has been
wai ved.

Note: At the tinme of initial designation, if the PSI or
ot her docunentation identifies the innate as a possible
menber of one of the Central Inmate Mnitoring D sruptive
G oups, Community Corrections (CC) staff shall indicate a
PSF on the BP-337. However, CC staff shall not enter the
Cl M assignnent "Disruptive Goup."” Upon |oading this PSF
on a not-yet-validated nenber, CC staff shall 1) make a
notation in the remarks section to indicate the need for
val i dation upon arrival at the institution, and 2) notify
the Central Ofice Intelligence Section, via GoupWse, to
advise themof the inmate’s status. Upon the inmate's
arrival at the designated institution, the intake screener
shall notify the institution's Special |nvestigation
Supervisor (SIS) of the inmate's PSF, in order to begin
the validation process.

C GREATEST SEVERITY OFFENSE. A nal e i nmate whose current
termof confinenent falls into the "G eatest Severity"
range according to the O fense Severity Scale (Appendix
B) shall be housed in at |east a Low security |evel
institution, unless the PSF has been wai ved.
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DESCRI PTI ON - PSF

SEX OFFENDER. A nale or ferale i nmate whose behavior in
the current termof confinement or prior history includes
one or nore of the follow ng el enents shall be housed in
at least a Low security level institution, unless the PSF
has been waived. A conviction is not required for
application of this PSF if the PSI, or other official
docunentation, clearly indicates the foll ow ng behavi or
occurred in the current termof confinenent or prior
crimnal history. |If the case was dism ssed or nolle
prosequi, application of this PSF cannot be entered.
However, in the case where an inmate was charged with an
of fense that included one of the follow ng el enents, but
as a result of a plea bargain was not convi cted,
application of this PSF should be entered.

Exanpl e: According to the PSI, the inmate was
specifically described as being involved in a Sexual
Assault but pled guilty to Sinple Assault. Based on the
docunent ed behavi or, application of this PSF shoul d be
ent er ed.

(1) Engaging in sexual contact w th another person
wi t hout obtaining perm ssion to do so (forcible rape,
sexual assault or sexual battery);

(2) Possession, distribution or mailing of child
por nography or rel ated paraphernali a;

(3) Any sexual contact with a m nor or other person
physically or nentally incapable of granting consent

(i ndecent liberties with a mnor, statutory rape, sexual
abuse of the nentally ill, rape by adm nistering a drug or
subst ance) ;

(4) Any sexual act or contact not identified above that
IS aggressive or abusive in nature (rape by instrunent,
encouragi ng use of a mnor for prostitution purposes,
incest). Exanples may be docunented by state or Bureau of
Prisons’ incident reports, clear NCIC entries, or other

of ficial docunentation;

(5 Attenpts are to be treated as if the sexual act or
contact was conpl eted; and/or,

(6) Any offense referenced in the Sex O f ender
Notification and Regi stration Program Statenent.
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DESCRI PTI ON - PSF

THREAT TO GOVERNMENT OFFICIALS. A nale or female i nmate
classified wth a Central Inmate Mnitoring

assi gnnent of Threat to Governnment O ficial shall be
housed in at least a Low security |level institution,

unl ess the PSF has been wai ved.

DEPORTABLE ALIEN. A "Deportable Alien" is a male or
female inmate who is a citizen of a foreign country,
rather than the United States. In addition, the inmate
shall be housed in at |least a Low security |evel
institution, unless the PSF has been waived. This PSF

al so prevents placenent in a CCC. Unless an inmate neets
all of the below criteria, the PSF shall be applied:

(1) Docunented and/or independently verified history of
stable enploynent in the U S. for at |east three years

i mredi ately prior to incarceration. Stable or regular
enpl oynment is generally defined as full-time (40 hours a
week) work. Part-tinme or seasonal work prior to

i ncarceration does not neet the definition of stable
enpl oynent ;

(2) Verified history of domcile inthe US. (five or
nore consecutive years imedi ately preceding the inmate's
incarceration for the current termof confinenent). For
exanple, if an inmate was arrested and detained in March
1993 on his or her current conviction and was in the U S
bet ween 1980 and 1984, and agai n between 1992 and 1993, a
PSF for Deportable Alien shall be applied since the five
years were not

consecutive and did not inmediately precede his or her

i ncarceration; and,

(3) Verified strong famly ties in the US.  Strong
famly ties include only the imediate famly. Menbers of
i mediate fam ly include: nother, father, step-parents,
foster parents, brothers and sisters, spouse, and
children. The word "spouse" includes a common-| aw

rel ati onship which has previously been established in a

state which recogni zes such a status. |In states which do
not, a common-law relationship is not considered
"imediate famly." For determ nation of applicable state

| aws, Regi onal Counsel should be consulted.
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DESCRI PTI ON - PSF

The defendant or the famly nenber's statenent to the USPO
preparing the PSI is not considered adequate verification
for criteria (1) and (2) above.

The PSF shall not be applied when the Immgration and

Nat uralization Service (INS) or the Inmgration Judge has
determ ned that deportation proceedi ngs are unwarranted
and the Institution Hearing Program (I HP)

Case Managenent Activity (CMA) assignnent of NO IHP or | HP
CVWP ND is assigned. Conversely, if the inmate is ordered
deported (CVA of IHP CVP WD), the Deportable Alien PSF
shal |l be applied regardl ess of the above

criteria. The Deportable Alien PSF shall also be applied
when FCl QGakdale institution staff assign the inmate a CVA
assi gnnment of "QAK INS," regardl ess of the above criteria.
Cases wth detainers for deportation investigations or

ot her unusual situations will be evaluated individually.

SENTENCE LENGTH. A nmale inmate with nore than ten years
remai ning to serve shall be housed in at |east a Low
security level institution unless the PSF has been wai ved.

A male inmate with nore than 20 years remaining to serve
shall be housed in at |east a Medium security |evel
institution, unless the PSF has been wai ved.

A male inmate with nore than 30 years remaining to serve
(1 ncludi ng non-parol abl e LI FE sentences) shall be housed
in a Hgh security level institution unless the PSF has
been wai ved.

VI OLENT BEHAVIOR. A femal e i nmate whose current term of
confinement or history involves two convictions (or
findings of comm ssion of a prohibited act by the DHO) for
serious incidents of violence within the last five years
shall be assigned to the Carswell Adm nistrative Unit, FMC
Carswel |, Texas, unless the PSF has been wai ved.

SERI OUS ESCAPE. A fenmale inmate who has been involved in
a serious escape within the last ten years, including the
current termof confinenent, shall be
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DESCRI PTI ON - PSF

assigned to the Carswell Adm nistrative Unit, unless the
PSF has been wai ved.

A male inmate who has escaped froma secure facility
(prior or instant offense) with or without the threat of
vi ol ence or who escapes from an open institution or
programw th a threat of violence shall be housed in at

| east a Medium security level institution, unless the PSF
has been wai ved.

PRI SON DI STURBANCE. A nale or female i nmate who was
involved in a serious incident of violence within the
institution and was found guilty of the prohibited act(s)
of Engagi ng, Encouraging a Riot, or acting in furtherance
of such as described in, but not limted to institution

di sci plinary codes such as 103, 105, 106, 107, 212, 213 or
218. Such a finding nust be in conjunction with a period
of multiple institution disruptions. Males wll be housed
in at least a H GH security level institution and fenal es
shal | be assigned to the Carswell Adm nistrative Unit,

unl ess the PSF has been wai ved.

DI SCONTI NUED PUBLI C SAFETY FACTORS

Firearns
Hi gh Drug
Desi gnati on Assessnent
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REQUEST FOR PUBLI C SAFETY FACTOR WAIVER. Only the Regi onal
Director or designee is authorized to waive a PSF. A request for
wai ver of a PSF shall be submtted to the Regional Ofice via

G oupWse form EMS 409, avail able on BOPDOCS. The form shall be
conpl eted as descri bed bel ow

(1) This itemshould indicate the request is for waiver of
a Public Safety Factor.

(2) This itemshould indicate whether the i nmate agrees
with the recomended team action. |f appropriate, an expl anation
shoul d be provi ded.

(3) This itemshould include current, conplete, and
accurate information concerning any nedi cal problens the inmate
I S experiencing.

(4) This itemshould include a brief description of the
inmate's adjustnment during this period of incarceration.

(5) This item should provide disciplinary information
including all actions reflected on the current Custody
Classification Form (BP-338). Significant histories should be
sunmmari zed.

(6) It is inmportant that the rationale include conplete and
specific information providing justification to support the
request ed acti on.

(7) Indicate whether or not the inmate is eligible for a
parole hearing. |f yes, indicate the date of the hearing.
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SECURI TY DESI GNATI ON TABLE ( MALES)

| NVATE SECURI TY LEVEL ASSI GNVENTS BASED ON
CLASSI FI CATI ON SCORE AND PUBLI C SAFETY FACTORS

Cl assification

Public Safety Factors

| nmat e Security

Score Level
0-5 No Public Safety Factors M ni mum
Deportable Alien Low
Greatest Severity Ofense Low
Sex O f ender Low
Threat to Governnment O ficials Low
Sentence Length
Time remaining > 10 Yrs Low
Time remaining > 20 Yrs Medi um
Tinme remaining > 30 Yrs Hi gh
| ncl udes non-parol abl e LI FE/
Deat h penalty cases
Seri ous Escape Medi um
Di sruptive G oup Hi gh
Prison Di sturbance Hi gh
6 - 8 No Public Safety Factors Low
Seri ous Escape Medi um
Sentence Length
Time remaining > 20 Yrs Medi um
Time remaining > 30 Yrs Hi gh
| ncl udes non-parol abl e LI FE/
Deat h penalty cases
Di sruptive G oup Hi gh
Prison Di sturbance Hi gh
9 - 14 No Public Safety Factors Medi um
Di sruptive G oup Hi gh
Prison Di sturbance Hi gh
Sentence Length
Time remaining > 30 Yrs Hi gh
| ncl udes non-parol abl e LI FE/
Deat h penalty cases
15 + Hi gh
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SECURI TY DESI GNATI ON TABLE ( FEMALES)

| NVATE SECURI TY LEVEL ASSI GNVENTS BASED ON
CLASSI FI CATI ON SCORE AND PUBLI C SAFETY FACTORS

Cl assification

Public Safety Factors

| nmat e Security

Score Level
0 - 10 No Public Safety Factors M ni mum

Deportable Alien Low

Sex O f ender Low

Threat to Governnment O ficials Low

Vi ol ent Behavi or H gh

Prison Di sturbance Hi gh

Serious Escape Hi gh

11 - 21 No Public Safety Factors Low

Vi ol ent Behavi or H gh

Prison Di sturbance Hi gh

Serious Escape Hi gh

22 + Hi gh
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MANAGEMENT VARI ABLES

Managenent Variables are applied to reflect and support the

pr of essi onal judgnment of Bureau staff in order to ensure

pl acenent in the nost appropriate security level institution.
They are required when placenent has been made and/or mai ntai ned
at an institution level inconsistent wwth the inmate’ s scored
security level. Application of a Managenent Vari able requires
revi ew and approval by the Regional Director or designee. Wen
conpleting the BP-338, institution staff may only enter a
Managenent Vari abl e which the Desi gnator previously approved and
entered as a managenent reason. Oherw se, the Designator or
designee is the only person authorized to enter a variable. A
maxi mum of three Managenent Variables may be entered for each
case.

Note: SENTRY will not permt the sinultaneous application of the
Greater Security and Lesser Security MGTVs.

When a Managenent Variable no | onger applies, institution staff
are to renove the variable(s) accordingly. Wen no Managenent
Variable is required, institution staff are to insert the letter
"A" (NONE) in the space to signify that no MaTV(s) apply.
Managenment Variables entered at initial designation are
automatically transferred onto the BP-338, Custody C assification
form

Request for Managenent Vari abl e/ Managenent Vari abl e expiration
date. Al requests to apply a Managenent Variable (MGTV) or to
updat e the Managenent Variable Expiration Date (MVED) nust be
submtted to the appropriate Designator via G oupWse using form
EMS 409. (Individual Regional Ofices may request additional
information.) Requests for Managenent Variables on WTSEC
inmates are to be forwarded to the Inmate Monitoring Section in
the Central Ofice. The following criteria are to be used:

a. Only Regional, CCM or Central Ofice staff can apply a
MGTV and update a MVED, with the exception of "I" (Med/Psych),
which are to be applied and reviewed by the Central Ofice
Medi cal Designator and "U' (Mariel Cuban Detainee), which are to
be applied by the Community Corrections and Detention D vision,
Central Ofice.

b. Wen requesting a MSGTV or an updated MVED, only section 4
needs to be addressed on the G oupWse formEMS 409. This *
request should normally be nade to the appropriate Designator
within 15 cal endar days followi ng the inmate's schedul ed program
review to ensure the Designator is receiving a current Custody
Classification Form BP-338. After approval by the Warden, the
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request may be routed fromthe unit termnal, and unit staff nust
enter a DST assignnent using the Update Transaction. Staff wll
enter WMGTV as a DST assignnment when the request is routed. The
Regional O fice staff will renove the assignnent when the

deci sion i s nmade.

c. \Wen requesting an updated MVED, staff are to indicate the
recommended expiration date on the top portion of formEMS 409. *

d. Wen a case with the MGTV of "I" (Med/ Psych) is schedul ed
for reviewand it is anticipated that this MGTV is no | onger
applicable, institution staff are to conplete all sections of EM
409 formand forward the request to the Central Ofice Medical
Desi gnator and the appropriate Regional Ofice. The Central
O fice Medical Designator will review the case for continuation
or deletion of this MGTV. If this MGIV is no |onger appropriate,
the Central Ofice Medical Designator will renove the M3TV.

After the Central O fice Medical Designator renoves the MGTV "I ,"
the Regional Ofice is to review the case for transfer. |If a
transfer is not appropriate, another MGTV is to be applied.

Expiration dates are to be assigned in accordance with Table 7-3.
The Regi onal Director, or designee, nmust evaluate the information
on the EM5S 409 formto determ ne the appropriate expiration date
for all applicable Managenent Variables. At the established
expiration date, case nmanagenent staff are to review the current
Managenment Variable(s) to determ ne appropriateness. 1In the rare
i nstance when nore than one MGTV is applied, all expiration dates
w Il be displayed on the BP-338. When running a SENTRY roster,
each MGTV and corresponding MVED w || be displayed. |nmates
housed in contract facilities are excluded fromthis review
process.

Managenment Security Level (MSL). Upon application of any of the
foll ow ng Managenent Vari abl es: PSF Wi ved; G eater Security;
Lesser Security, the Designator is to apply an overriding
Managenment Security Level (MSL) to reflect the inmate’ s assessed
security needs. This MSL takes precedence over the security

| evel reflected in SENTRY which is based upon the scored security
| evel and the application of Public Safety Factors. Designation
must be nmade to a DFCL comensurate with the inmate’ s security
needs as reflected in the Managenent Security Level. |If there is
an extenuating circunstance in which an inmate’ s desi gnation
facility is inconsistent wwth his or her MSL, at |east one
addi ti onal non-MSL MGTV nust be added to support and explain the
I nconsi st ency.
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DESCRI PTI ON - MGTV

NONE. No Managenent Variables apply. Institution
staff are permtted to enter this item

JUDI Cl AL RECOVMENDATI ON. A court nmay recommend a
specific institution or program \en consistent with
Bureau of Prisons' policies or when such actions are
consistent wth sound correctional managenent, the
Bureau of Prisons attenpts to satisfy judicial
recommendations. Wen this is not feasible, the court
is notified in witing with an explanation outlining
the reasons for not satisfying that recommendati on.
When the judicial recomendation is the deciding factor
causi ng pl acenent outside normal guidelines, this
Managenent Variable shall apply.

RELEASE RESIDENCE. It is the practice of the Bureau of
Prisons to attenpt to place each inmate in an
institution that is reasonably close to the antici pated
rel ease area. Odinarily, placenment within 500 mles
of the release area is to be considered reasonabl e,
regardl ess of whether there may be an institution
closer to the inmate’s rel ease area. This Managenent
Vari able can al so apply to innates who are within 18-24
mont hs fromrel ease. Thi s Managenent Vari abl e shal
apply when placenent of the inmate in close proximty
to the release residence is the determning factor in
maki ng the desi gnati on and causes pl acenent outside

nor mal gui del i nes.

POPULATI ON MANAGEMENT. Situations may occur in which
an inmate requires housing in a facility which is not
commensurate with his or her security level. Follow ng
are exanple situations: facility activation; population
pressures affecting avail able appropriate-|evel bed
space within 500 mles of the inmate’s antici pated

rel ease residence; gang/security concerns. \Wen
popul ati on managenent causes pl acenent outsi de nor mal
gui del i nes, this Managenent Variable shall apply.

CENTRAL | NVATE MONI TORI NG ASSI GNMENT.  Pursuant to the
Cl M Program St atenent, sone inmates, for specified
reasons, need to be nonitored or separated from ot hers.
Soneti nmes these special managenent concerns limt the
options for placenent. Wen the ClI M assignnent causes




PS 5100. 07
9/ 3/ 99
Chapter 7, Page 12

DESCRI PTI ON - MGTV

pl acenment outside normal guidelines, this Managenent
Vari abl e shall apply.

MEDI CAL OR PSYCHI ATRIC. An innmate who has a history of
or is presently exhibiting psychiatric problens may
need an initial designation to a psychiatric referral
center. Simlarly, docunented information reflecting
that the i nmate may need nedi cal or surgical treatnent
may require a designation to a nedical referral center
Desi gnati ons and redesignations of these i nmates shal
be made by the Central O fice Medical Designator. Wen
t he need for nedical/psychiatric treatnment causes

pl acement outside normal guidelines, this Managenent
Vari abl e shall apply.

PROGRAM PARTI Cl PATI ON. Qccasional ly, inmates becone

i nvolved in specialized progranms which are only
available on a limted basis, or at specific
institutions; in such instances, it mght be
appropriate to delay transfer pending conpletion of the
program Likewise, an inmate’'s ability to participate
in a unique programmay require placenent at an
institution not commensurate with his or her security

| evel. Accordingly, when an inmate's security |evel
changes during participation in a special program not
likely to be available in another appropriate facility,
causi ng pl acenent outside normal guidelines, this
Managenent Variable shall apply.

WORK CADRE. At secure facilities without satellite
canps, the Regional Director may authorize a certain
nunmber of work cadre inmates to perform work outside
the perineter of the institution. |In sonme cases,

pl acenment may be outside normal guidelines, and this
Managenent Variable shall apply.

PSE WAIVED. An inmate nmay receive up to three Public
Safety Factors (PSFs). PSFs may be waived after review
and approval by the Regional Director or designee.

When Public Safety Factors are wai ved causi ng pl acenent
out si de normal guidelines, this Managenent Vari able
shal |l apply. Application of this MGTV mandates t hat
the Regional Director determ ne the nost appropriate

| evel of security required by the inmate and apply a
Managenent Security Level (MSL). The MSL nust be at
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| east one level |less than the scored security |evel
which is based on the Security Total and Public Safety
Factor(s).

MARI EL CUBAN DETAINEE. Mariel Cuban Detai nees are
given an initial custody and security level. However,
Custody Cl assification Forns are not conpleted on
Mari el Detainees due to the unavailability of certain
data at designation (i.e., current term of
confinement, length of tine remaining to serve,
accurate crimnal history). Therefore, transfers for
positive or negative behavior may cause placenent of a
Mariel Detainee in a facility different fromhis or her
initial security or custody |evel.

Thi s Managenent Vari able shall be applied by the
Community Corrections and Detention Division, Central
Ofice.

Mari el Cuban Det ai nees whose security or custody |evel
does not match that of their facility will have this

Managenent Vari abl e applied. Sentenced Mariel Cuban

inmates will only have this Managenent Vari abl e added
if they are ordered detained upon expiration of their
federal sentences and their security or custody |evel

does not match that of their facility.

GREATER SECURITY. There may be security concerns which
are not adequately reflected in the classification
schene. |In circunstances where an innmate represents a
greater security risk (i.e., pending charges, detainer,
escape risk but no DHO finding, etc.) than their
assigned security level, they may be placed in an
institution outside normal guidelines, and this
Managenent Variable shall apply. Wen this MGTV is
appl i ed based on institutional behavior which is not
supported by a UDC/ DHO finding of guilt, staff shal
ensure conpliance with the criteria as set forth in the
Program Statement on I nmate Di scipline and Speci al
Housing Units. Application of this MGTV mandates the
Regi onal Director or designee to determ ne the nost
appropriate |level of security required by the inmate
and apply a Managenent Security Level (MSL).
Designation shall then be nmade to a DFCL commensur at e
with the inmate’ s Managenent Security Level. The MSL




QUOZIrXeITTO

PS 5100. 07
9/ 3/ 99
Chapter 7, Page 14

DESCRI PTI ON - MGTV

must be at | east one |level greater than the scored
security level which is based on the Security Total and
Public Safety Factor(s).

LESSER SECURI TY. There may be security concerns which
are not adequately reflected in the classification
schene. |In circunstances where an inmate represents a
| esser security risk (i.e., detainer renoved, positive
adjustnent, etc.) than their assigned security |evel,
the inmate may be placed in an institution outside

nor mal gui delines, and this Managenent Vari abl e shal
apply. Application of this M3V nmandates the Regi onal
Director or designee to determ ne the nost appropriate
| evel of security required by the inmate and apply a
Managenment Security Level (MsSL). The MSL nust be at

| east one |level |less than the scored security | evel
which is based on the Security Total and Public Safety
Factor(s).

DI SCONTI NUED MANAGEMENT VARI ABLES

Age

Raci al Bal ance

Vol untary Surrender
Cust ody

Det ai ner

Di sci pline

G andf at her C ause
Security

Sentence Limtation
Sliding Scal e



PS 5100. 07
9/ 3/ 99
Chapter 7, Page 15

Table 7-3
||m|
CODE DESCRI PTI ON LENGTH
A None N A
B Judi ci al N A
Reconmendat i on
D Rel ease N A
Resi dence/ Pl anni ng
E Popul ati on Managenent Up to 18 nont hs**
Central I nmate N A
Moni t ori ng Assi gnnent
I Medi cal / Psychi atric 6 nont hs
N Program Participation [Up to 18 nonths, at the

di scretion of the
Regi onal Director**

R Wor k Cadre N A

S PSF Wi ved* N A (However, if an
inmate is transferred to
a nore secure institution
based on behavi or rel ated
to the wai ved PSF, this
MGTV shal | be renoved.)

U Mari el Cuban Det ai nee N A

\% Greater Security* At the discretion of the
Regi onal Director upon
recommendati on from
institution staff (can be
extended indefinitely)***

w Lesser Security* N A

* = requires application of a Managenment Security Level (MSL)

** = if no expiration date is entered, SENTRY will default to an
expiration date 12 nonths in advance

*** = any valid SENTRY date may be entered; if no date is
entered, SENTRY will|l default to NA
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CUSTODY CLASSI FI CATI ON FORM | NSTRUCTI ONS - MALE ( BP-338)

| NTRODUCTI ON

Custody classification is a procedure whereby i nmates are
assigned levels according to their crimnal histories and
institutional behavior/adjustnent. An inmate’ s custody level is
an indication of how nuch staff supervision is required for an
inmate within and beyond the confines of the institution.

An inmate’'s initial custody classification shall be scored at the
first programreview following initial classification
(approximately 7 nonths after arrival at an institution).
Subsequent reviews shall occur at |east every 12 nonths, but may
be conducted earlier in order to enable progress toward community
activities. Custody classification shall ordinarily occur in
conjunction with every second programrevi ew.

Odinarily, an inmate's security level and custody |evel shall be
reviewed foll ow ng any new sentence or sentence reduction, or any
time a change in external factors or disciplinary action m ght
affect the security or custody |evel.

When transferring to another institution, inmtes normally retain
their custody assignnents. |If the custody |evel is inconsistent
with that authorized at the receiving institution, the sending
institution shall change the inmate's custody prior to transfer.
Hol dovers shall retain their custody |evel assignnments until
received at the designated institution.

At each annual custody review, a new Custody C assification Form
shal |l be conpl eted, even though the scoring el enents nmay not have
changed fromthe previous form Only the nost current Custody
Classification Formshall be retained in the Inmate Central File,
except for those fornms that nust be retained to docunent
appropriate review and approval for custody reductions (e.qg.,
custody reductions for exception cases require the Warden, or
designee, to sign the Custody Cassification Form The form
shoul d be mai ntained to docunent the review and approval).

It should be clearly understood that the Custody C assification
Formonly recomends an inmate's custody. The unit team and/or
Warden is the final review authority. The intent of the Custody
Classification systemis to permt staff to use professional
judgment within specific guidelines. Custody changes are not
dictated by the point total. However, when the unit team decides
not to follow the recommendati on of the point total, they nust
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docunent the reason(s) for this decision in witing on the
custody review form and informthe i nmate.

SECTI ON A - | DENTI FYI NG DATA
1. INSTITUTION CODE. (Automatically displayed by SENTRY.)
2. UNIT. (Automatically displayed by SENTRY.)
3. DATE. (Automatically displayed by SENTRY.)
4. NAME. (Automatically displayed by SENTRY.)
5. REGQ STER NUMBER. (Automatically displayed by SENTRY.)

6. CRIMNAL H STORY PONTS. If points were entered on the
BP-337, they should transfer over to the BP-338, if the itemis
bl ank, a manual entry nust be made. Record the crimnal history
points as identified in the Crimnal Hi story Conputation section
of the PSI. (This is not to be confused with Crimnal H story
Category, Base O fense Level, or Total Ofense Level.) Enter the
nunber, including zero, indicated by the Probation Oficer. |If
no crimnal history points are provided by the USPO, enter
unknown (UNK) in the space provided. This is not a scored item
affecting the inmate’s security or custody score. It is
informati on which the Bureau’s O fice of Research and Eval uation
wll track and anal yze.

7. MANAGEMENT VARI ABLES. See Chapter 7, pages 9-15.
8. PUBLI C SAFETY FACTORS. See Chapter 7, pages 1-8.
SECTI ON B - BASE SCORI NG

1. TYPE OF DETAINER. Enter the appropriate nunber of points in
the box in the right-hand colum to refl ect detainer status.
Refer to the O fense Severity Scale (Appendix B). If nultiple
det ai ners have been filed, enter the point value for the nost
serious charge. Frequency and sentence | ength are not
consi der ed.

The scoring of detainers on the Update Security Designation
(BP-337) may differ fromthe score received on the Custody
Classification Form (BP-338). |If there is a pending charge,

poi nts based on the docunented behavi or are assigned on the type
of detainer item if the pending charge involves a probation

vi ol ation, use the nost severe docunented behavior in the
original offense as the basis for assigning points in the
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detai ner scoring. At the next schedul ed custody review after the
initial BP-338 (18-19 nonths) is prepared and at subsequent
reviews, only formally filed detainers are considered on the
Custody Cl assification Form Score consecutive state sentences,

| odged state detainers and/or state parole violation
ternms/warrants as detainers.

a. Score a concurrent state sentence, as a detainer only if it
is expected that the state sentence shall exceed the federal
sentence and the state has formally filed a detainer. O her
formally filed state pendi ng charges, consecutive sentences,
and/or parole violation termfwarrants shall be scored as
det ai ners.

b. No points shall be awarded for U S. Parol e Conm ssion
warrants (adjudi cated or unadjudi cated). However, original

of fense behavi or shall be scored as a prior and the violation
behavi or (including new of fense behavior) shall be scored as the
current offense.

c. No points shall be assigned for INS detainers. However, each
case shall be carefully reviewed to determ ne whether the PSF for
Deportable Alien is applicable.

d. If the formally filed detainer involves a probation
vi ol ation, use the nost severe docunented behavior in the
original offense as the basis for assigning points in the
det ai ner scoring chart bel ow.

Table 8-1

TYPE OF DETAI NER
PO NTS DETAI NER OFFENSE LEVEL

None/ Deportati on

Lowest and Low Moderate Severity

Moder ate Severity

Hi gh Severity

~N~NjJo|lw]lR—, ]| O

Greatest Severity

2. SEVERI TY OF CURRENT COFFENSE. Enter the appropriate nunber of
points in the box at the right-hand colum to reflect the nost
severe docunented instant offense behavior. For multiple

of fenses, the highest score will be used in scoring the current
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offense. Staff shall consider the offense behavior of al
sentences, including federal sentences that have a future

begi nning date or a prior state or D.C. sentence if there was no
physi cal rel ease from custody.

Severity is determned by using the Ofense Severity Scal e
(Appendix B). Do not use this information to assign points on
the “history” itens (nunbers 5 and 6 on the Custody

Cl assification Forn).

In determning "Severity of Current O fense" staff shall review
the Statenent of Reasons, if provided, (attachnment to the
Judgnent) and ensure the information provided is appropriately
used in classifying the inmate.

Tabl e 8-2

SEVERI TY OF CURRENT OFFENSE
PO NTS SEVERI TY

Lowest Severity

Low Moderate Severity

Moder ate Severity

Hi gh Severity

N~NjJo|lw]lkR—, ]| O

Greatest Severity

Exanple: According to the PSI, the individual was involved in an
Assault Wth Serious Injury (Geatest severity level) but pled
guilty to a Sinple Assault (Mderate severity level). Assign the
points on the basis of the nore severe docunented behavior, i.e.,
assign 7 points (G eatest severity level). Do not use the
current termof confinenent information to assign points on the
“history” itenms (nunbers 10 and 11 on the Security Designation
Data section of the BP-337).

PROCEDURES FOR PAROLE, MANDATORY RELEASE, SPECI AL PAROLE TERM
OR SUPERVI SED RELEASE VI CLATOR

a. If the violation was the result of new crimnal conduct,
regardl ess of conviction status, use the new crimnal conduct for
scoring "Severity of Current Ofense" (see Appendix B - Ofense
Severity Scale). |If the violation behavior was a techni cal
viol ation, score the "Severity of Current O fense" as | ow
noder at e.



PS 5100. 07
CN-1 2/17/ 2000
Chapter 8, Page 5

b. The original offense behavior which occurred prior to the
violation is considered past behavior and is not used in
determining "Severity of Current O fense.”

PROCEDURES FOR PROBATI ON VI OLATOR

a. The original offense behavior that resulted in probation
shoul d be used for scoring "Severity of Current O fense" (see
Appendi x B - O fense Severity Scal e).

b. However, if the new crim nal conduct (violation behavior)
is nore severe than the original offense behavior, then use this
behavi or for scoring "Severity of Current Ofense.” THE MOST
SEVERE DOCUMENTED BEHAVI OR BETVWEEN THE ORI G NAL OFFENSE AND THE
VI OLATI ON BEHAVIOR IS TO BE USED FOR SCORI NG " SEVERI TY OF CURRENT
OFFENSE. "

3. MONTHS TO RELEASE DATE. If there is a current and valid

Sent ence Conputation in SENTRY, SENTRY will automatically enter

t he nunber of nmonths remaining into this field. This item does
not affect the inmate’' s security or custody score. |f however,
there is not a conplete Sentence Conputation/Projected Rel ease
Date in SENTRY, this entry nust be manually conputed. An entry
nthis field pronpts the Sentence Length PSF. *

4. TYPE OF PRIOR COW TMENTS. In the right-hand colum, enter

t he appropriate nunber of points reflecting the category of prior
commtnent history. This is determned by prior institution
incarceration and is based on the nost severe offense behavior
(using the Ofense Severity Scale, Appendix B) which resulted in
commitnment. |If an inmate is currently serving concurrent and/or
consecutive sentences, whether they are federal, D.C., state, or
| ocal, none of the other sentences are to be scored as priors
until there has been a break in service, i.e., physical release.
Review the definition and exanples in Chapter 2 for further
instruction. Commtnent is defined as any term for which the

i ndi vi dual has been confined and is scored as foll ows:

[ M nor = Lowest or Low Mbderate
[ Serious = Moderate, Hi gh, or G eatest

Docunented information from juvenile or YCA adjudications can be
used, unless the record has been expunged or vacat ed.
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Tabl e 8-3
TYPE OF PRI OR COVM TMENTS
PO NTS TYPE
0 None
1 M nor
3 Serious
Exanple: |If an inmate has a previous incarceration for a crine

which falls in the H gh category on the O fense Severity Scal e
(Appendi x B), the incarceration would be considered “Serious” and
woul d be scored 3 points in the box in the right-hand col um.

5. H STORY OF ESCAPE OR ATTEMPTS. Enter the appropriate nunber
of points in the right-hand colum to reflect the escape history
of the individual considering only those acts for which there are
docunented findings of guilt (i.e., DHO Court, Parole, Mndatory
Rel ease, or Supervised Rel ease Violation). Escape history

i ncludes the individual's entire background of escapes or
attenpts to escape from confinenment, or absconding from conmunity
supervi sion, excluding the current term of confinenent;

(**EXCEPTION:  Any institution disciplinary hearing
(UDC or DHO finding of comm ssion of a prohibited act
commtted during the current termof confinenent is to
be scored as a history item*¥*)

State disciplinary findings are to be scored unless there is
docunentation that the state disciplinary proceedi ngs did not
af ford due process protection to the i nmate.

Failure to Appear for m sdeneanor traffic (autonobile)

vi ol ations, and runaways from foster hones are not to be scored.
However, Failure to Appear for or Flight to Avoid Prosecution for
serious offenses involving the operation of an autonobile, such
as Vehicul ar Hom cide or Leaving the Scene of an Accident that
resulted in serious bodily harmshall be counted when there is a
docunented finding of guilt.

In determning tine frames, use the date of the docunented
occurrence. Docunented information fromjuvenile or YCA

adj udi cati ons can be used unless the record has been expunged or
vacat ed.
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Tabl e 8-4
HI STORY OF ESCAPE OR ATTEMPTS
PO NTS HI STORY DEFI NI TI ON
0 None No history of escape
1 > 10 M nor An escape froman open institution
or program (e.g., mninmumsecurity
facility, CCC, furlough) not
2 5 - 10 M nor i nvolving any actual or threat of
violence. Also includes mlitary
AWOL, Bail Reform Act, Flight to
3 < 5 M nor Avoi d Prosecution, and Abscondi ng
from Cormunity Supervision. There
must be a finding of guilt.
An escape from secure custody with
or without threat of violence.
Any Seri ous Al so includes escapes from an open
Escape facility or programw th actual
S * Regar dl ess threat of violence. There nust be
of time a finding of guilt.
peri od
* S =3 pts. and requires
application of PSF (L)
Exanple: An innmate was sentenced for Failure to Appear while on

bail for the current offense.
guilty for escape froma county jai
t hrough t he bars.
of the current offense.
= 3 points.

(serious)

The individual was al so found
Si X years ago by saw ng

Excl ude Failure to Appear because it is a par
| ncl ude escape fromcounty jai
Enter Sin the box in the right-hand

colum and add the Serious Escape PSF.

6. HI STORY OF VI OLENCE
in the right-hand colum to reflect any history of violence,
considering only those acts for which there are docunented

findings of guilt (i.e.,
or Supervised Rel ease Viol ation).
i ndividual's entire background of crim nal

DHO, Court,

Par ol e, Mandatory Rel ease,
This itemincludes the
vi ol ence, excluding

the current term of confinement;

(**EXCEPTION: Any institution disciplinary hearing
DHO finding of comm ssion of a prohibited
act commtted during the current term of confi nenent
is to be scored as a history item**)

(UDC or

t

*

Enter the appropriate nunber of points
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State disciplinary findings are to be scored unless there is
docunentation that the state disciplinary proceedi ngs did not
af ford due process protection to the i nmate.

Severity of violence is defined according to the offense behavi or
which resulted in a conviction or finding of guilt. History of
Vi ol ence poi nts conbi ne both seriousness and recency of prior
violent incidents to neasure risk for violent behavior, where
nmore points nmean greater risk. Therefore, if there is nore than
one incident of violence, score the conbination of seriousness
and recency that yields the highest point score. Prior periods *
of incarceration will be considered a “history” itemif the
inmate was physically released fromcustody and then returned to
serve either a violation or a new sentence. In determning tine
frames, use the date of the docunented behavior. Docunented
information fromjuvenile or YCA adjudication can be used unl ess
the record has been expunged or vacat ed.

Table 8-5
H STORY OF VI OLENCE
PO NTS YEARS DEFI NI TI ON
0 None No history of violence
1 > 10
M nor Aggressive or intimdating behavior
which is not likely to cause serious
3 iﬂ_ 10 bodily harmor death (e.g., sinple
nor assault, fights, domestic disputes,
5 < 5 etc.) There nust be a finding of
M nor gul It.
2 > 15
Seri ous Aggressive or intimdating behavior
which is likely to cause serious
4 10 - 15 bodily harmor death (e.g.,
Serious aggravat ed assault, domestic
6 5 - 10 viol ence, intimdation involving a
Seri ous weapon, incidents involving arson or
expl osi ves, rape, etc.). There nust
7 < 5 be a finding of guilt.
Serious
Exanple: |If an offender was found guilty of hom cide 20 years

ago and a sinple assault 3 years ago, assign 5 points for the
sinple assault. O in another case, the offender had guilty
findings for homcide 12 years ago; aggravated assault 8 years
ago; and fighting 2 years ago, score 6 points for the aggravated
assault 8 years ago.
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Note: Attenpted suicide, self-nutilation and possessi on of
weapons are not applicabl e behaviors for H story of Violence
scoring. In addition, verbal threats (such as Code 203-
Threatening Bodily Harm are to be viewed as m nor viol ence.

7. PRECOWM TMENT STATUS. This itemrefers to the inmate's
status preceding, during, and followng trial. Enter the

appropriate nunber in the right hand colum. Note that this
nunber is subtracted fromthe total of the preceding itens.
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Tabl e 8-6

PRECOWM TMENT STATUS

(-3) [|Recogni zance

\Y Vol unt ary
(-3) Sur render

PO NTS STATUS DEFI NI TI ON
Not | nmat e was not rel eased on Omn
0 Appl i cabl e | Recognizance (OR) and did not voluntarily
surrender.
Award credit for the foll ow ng:
R Oown | nmate was rel eased prior to or during

the trial period w thout posting bail or
incurring any financial or other type of
obligation to ensure appearance.

| nmat e was not escorted by a | aw
enforcenent officer to either the U S
Marshal s office or the place of

confi nenent.

This applies only to post-
sentenci ng voluntary surrender, and
does not include cases where the
inmate surrendered to the U S
Marshal s on the sane day as

sent enci ng.

Do not award credit for the foll ow ng:
If there is any indication of bai
violation, failure to appear, etc.

If inmate violated or did not
successfully conpl ete rel ease period

El ectronic Monitoring cases or pretrial
CCC (bond) pl acenent

Mlitary inmates who were not confined,
but were restricted in novenent on the
mlitary reservation

8. BASE SCORE. Enter
ltem 7 (Pre-conm t nment
greater than the total
the right-hand col um.

the nunerical result of the subtraction of
Status) fromltens 1 - 6. If Item7 is
of Itenms 1 - 6, enter zero in the box in
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SECTION C - CUSTODY SCORI NG

1. PERCENTACE OF TIME SERVED. Enter in the right-hand colum *
the nunmber of points that reflects the percentage of tine the
inmat e has already served on the present commtnent at the tine
of the review To determ ne the percent, divide the nunber of
nmont hs al ready served on the present sentence by the nunber of

nmont hs of incarceration the inmate will have served upon reaching
his projected release date. |f applicable, give credit for jail
t1me.
Table 8-7
PERCENTAGE OF TI ME SERVED
PO NTS PERCENTAGE OF TI ME SERVED

3 0 through 25 percent

4 26 through 75 percent

5 76 through 90 percent

6 91 plus percent

Exanple: An inmate has served 15 nonths (14 nonths at the
institution, plus credit for one nonth jail tine) of an
anticipated total of 78 nonths of confinenent.

Actual Tinme Served
Anticipated Tinme in confinenment

15 = 19.2%
78

Enter "3" in the box in the right-hand colum, since 3 represents
a range of 0 to 25%

2. DRUG ALCOHOL ABUSE. Enter in the right-hand colum the
appropriate nunber of points reflecting drug or al cohol abuse.
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Tabl e 8-8

DRUG ALCOHOL ABUSE

PO NTS ABUSE
2 Wthin the past 5 years
(it ncluding this incarceration)
3 More than 5 years ago
(it ncluding this incarceration)
4 Never or occasional |egal use
Exanpl e: 1. An inmate was found guilty by the UDC or DHO of

bei ng i ntoxicated two years ago. Enter 2 in the
right-hand col um.

2. An inmate was convicted of Drug Trafficking one
year ago. His PSI reflects no history of drug
use, but an enjoynent of social drinking on a
periodic basis. Enter 4 in the right-hand col um.

3. An inmate was convicted of Drug Trafficking one
year ago. The inmate admits to periodic and
soci al use of marijuana 10 years ago. Enter 3 in
the right-hand col um.

4. The inmate was convicted of Drug Trafficking. He
has no illegal substance abuse history (including
no excessive use of alcohol). Enter 4 in the
right-hand col um.

3.  MENTAL/ PSYCHOLOG CAL STABILITY. Enter the appropriate nunber
of points in the right hand colum reflecting the inmate's nental
health status. This is based on the Psychol ogy Services
Screening Report regarding the inmate's degree of nental
stability. The conclusion should be clearly stated in the report
and is to be interpreted in light of whether or not the inmate is
appropriate for a | ower custody/security status.
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Tabl e 8-9
MENTAL/ PSYCHOLOG CAL STABI LI TY
PO NTS STABI LI TY
2 Unf avor abl e
4 No referral or favorable report

If an inmate's nost current Psychol ogy Services Screening report
is both “unfavorabl e” and over one year old, an updated report
must be provided before the custody review. |If the report is
“favorabl e” and over one year old, an updated report nmay or may
not be requested at the teamis option; if it is |l ess than one
year ol d, an updated report need not be requested. Psychiatric
and/ or Psychol ogi cal reports shall be appropriately identified to
avoi d any possible msinterpretation.

An “unfavorable report” neans that the nost current report
contains a finding that the individual shows evidence of serious
mental instability. A “favorable report” neans that no finding
of serious nental instability was nade in the nost recent report.
“No referral” neans the case was not referred for eval uation.

Exanple: In the past year, an inmate has not been referred for a
psychol ogi cal / psychi atric evaluation. Therefore, "4" is entered
in the right-hand col um.

4. TYPE AND NUVMBER CF MOST SERI QUS | NCI DENT REPORT(S). Enter
the points which reflect the nbst serious disciplinary report(s).
This is determned by using the Institution Disciplinary Codes
and Sanctions Severity Scale. Points are assigned based on the
nost severe disciplinary report(s) for which the i nmate has been
found guilty by either the Unit D sciplinary Commttee (UDC) or
the Discipline Hearing Oficer (DHO, within the specified tine
frames. Points are to be assigned only for the current period of
i ncarceration and in accordance with the follow ng table:
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Tabl e 8-10

TYPE AND NUMBER OF MOST SERI OUS | NCI DENT REPCRT(S)

PO NTS TYPE AND NUMBER OF MOST SERI QUS REPORTS
0 Any GREATEST severity (100) within past ten years
1 More than one HI GH severity (200) within two years

2(a) Only one H GH severity (200) within past two years

2(b) More than one MODERATE severity (300) within the past
year

3(a) Only one MODERATE severity (300) within the past year

3(b) More than one LOW MODERATE severity (400) within the

past year
4 Only one LOW MODERATE severity (400) within the past
year
5 None
Exanple (1). |If an inmate has been found guilty of three H GH
severity incident reports wthin the past two years, he would
receive a score of "1." If the inmate has only received one H CH

severity incident report within the past two years, the inmate
woul d receive a score of "2(a)."

Note: G eatest severity incident reports nerit a score of "O"
regardl ess of the total nunber received in the |last ten years.

The letter characters assigned to nunerical scores 2 and 3 are
merely used to differentiate between these itens which have
identical nunmerical values. The letter character is not used for
conput at i on.

Not e: For supervised rel ease, mandatory rel ease, and parole
violators, incident reports received during a previous period of
confi nement should be used, if they apply, for scoring "History
of Escape or Violence,” and "Drug/ Al cohol Abuse.” However

i ncident reports received during a previous period of confinenent
shal | not be counted when scoring "Type and Nunber of Most
Serious Incident Reports” and "Frequency of Mst Serious |ncident
Reports Wthin the Last Year" since this behavior occurred during
a previous period of confinenment. Only incident reports received
during the current supervised release and parole violator term
shall be counted in these categories.
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5. FREQUENCY OF DI SCI PLI NARY REPCORTS. Enter the appropriate
nunber of points in the right-hand colum that reflect the
frequency of disciplinary reports.

This is determ ned by assigning points based on the nunber of
disciplinary reports for which the inmate has been found guilty
by either the Unit Discipline Commttee or the Discipline Hearing
O ficer during the past 12 nonths.

Tabl e 8-11

FREQUENCY OF DI SCI PLI NARY REPORTS

PO NTS | FREQUENCY W THI N THE PAST 12 MONTHS
0 Si x plus reports
1 Two through five reports
2 One report
3 None

6. RESPONSI BI LI TY DEMONSTRATED. Enter the appropriate nunber of
points reflecting the inmate's denonstrated | evel of
responsibility during the past 12 nonths. This is based on the
inmate's general deneanor as reflected in peer group associ ates,
degree of programinvol venent, |evel of dependability, and nature
of interaction with staff and other inmates. Al so considered for
this itemis the degree of financial responsibility the i nmate
has denonstrated in attenpting to satisfy legitimate financi al

obl i gati ons.

Do not use only the inmate's conduct record, though this should
be consi dered when evaluating the inmate's overall |evel of
responsibility.

Tabl e 8-12

RESPONSI Bl LI TY DEMONSTRATED
PO NTS RESPONSI Bl LI TY LAST 12 MONTHS
0 Poor

2 Aver age
4 Good
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Exanple: An inmate has received no incident reports, but has
denonstrated constant cell sanitation problens, has not becone
involved in any institution prograns, and has not denonstrated a
positive attitude. He should receive a score of "0" (poor).

Note: Inmates who refuse to participate in the Inmate Financi al
Responsi bility Program or reconmended Drug Education or Treat nment
Prograns shall receive a score of "0" (poor). Refusal to
participate in the Institution Rel ease Preparation Program al one
does not result in the inmate receiving a score of "0" (poor).

7. FAMLY/ COMUNITY TIES. Enter the nunber of points in the
right-hand colum that reflects the level of famly and community
ties. This is based on established and continuing famly and
community relationships that inpact on the inmate's institutional
adjustnment. Consider marital status or common-|aw rel ationship,
famly support, regularity of visits, correspondence, famly
stability in the community, and the stability of relationships
that the inmate has with non-famly nmenbers in the comunity.

Tabl e 8-13
FAM LY/ COWUNI TY TI ES
PO NTS TYPE OF TIES
3 None or M ni ma
4 Aver age or Good

8. CUSTODY TOTAL. Add the points in itens 1 through 7
Section B, and enter the sumin this bl ock.

9. CUSTODY VARI ANCE. The Custody Variance is a mathemati cal
adjustnment to an inmate's total security points. The matrix
bel ow has a plus end (which adds points to the base score, thus
raising the security level and increasing the custody) and a

m nus end (which subtracts points fromthe base score, thus

| onering the security | evel and decreasing the custody).

As an inmate's adjustment inproves within the institution, the
hi gher his custody total and the longer an inmate is in the
institution, the |lower his base score beconmes (his history is
further in the past), therefore, lowering the inmate's security
| evel and decreasing his custody.
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If an inmate adjusts poorly to institution life, as well as poor
adjustnment to street life, then his base score will be high and

his custody total will be Iow, which will add points to his base
score thus increasing both his security | evel and cust ody.

**NOTE: THE BASE SCORE TOTALS (0-6 PO NTS, 7-9 PO NTS, 10-13

PO NTS, 14-22 PO NTS, 23-27 PO NTS) ON THE CUSTODY VARI ANCE TABLE
AS LI STED BELOW ARE NOT | NTENDED TO CO NCI DE W TH THE
CLASSI FI CATI ON SCORE AS QUTLI NED I N THE SECURI TY DESI GNATI ON
TABLE. THE CUSTODY VARI ANCE TABLE IS A MATHEMATI CAL SET OF RULES
FOR GUI DANCE I N THE APPLI CATI ON OF THE APPRCPRI ATE CUSTODY

ASSI| GNIVENT.

Tabl e 8-14
CUSTODY TOTAL (Section C, Item 8)
CUSTCDY VARI ANCE 10 11 12 13 14 15 16 17 18 19 20 21 22 23 24 25 26 27 28
2 0 - 6 points +8 | +7 | +6 | +5 | +5 | +4 | +3 |2 | +2 | +1 | O 0 0 -1 |-2]1-21]1-3]-41]-5
E 7 - 9 points +8 | +7 | +6 | +5 | +5 | +4 | +3 |2 | +2 | +1 | O 0 0 0 -1 -2 1-2]-3]-4
s 10- 13 points +8 +7 +6 +5 +5 +4 +3 +2 +2 +1 0 0 0 0 0 -1 -2 -2 -3
8 14-22 points +8 +7 +6 +5 +5 +4 +3 +2 +2 +1 0 0 0 0 0 0 0 -1 -2
E 23-27 points +8 +7 +6 +5 +5 +4 +3 +2 +2 +1 0 0 0 0 0 0 0 0 -1

Exanple: An innmate has a Base Score of 14 points and a Custody
Total of 17 points. By using the Custody Variance Matrix, the
intersecting point for these two itens is +3. Thus, +3 is the
Cust ody Variance score that shall be entered on Item?9

Section C

10. SECURITY TOTAL. Apply the Custody Variance Score to the
Base Score, and enter the result on Item 10, Section C

Exanple: An inmate has a Base Score of 14 and a Custody Variance
Score of +3. By applying +3 to 14, a Security Total of 17 is
obt ai ned and entered on Item 10, Section C

Note: |If the Custody Variance score is O, the figure entered
shall be exactly the sane as the Base Score. |f the application
of the Custody Variance to the Base Score results in a negative
nunber, use O.

11. SCORED SECURITY LEVEL. An inmate's Security Level is
determ ned by the Security Total and any applicable Public Safety
Factors (see Chapter 7).
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12. MANAGEMENT SECURITY LEVEL (MSL). A Security Level which is
entered by the Regional or Central Ofice upon application of any
of the three MSL managenent vari ables (PSF Wi ved, G eater
Security, Lesser Security). The MSL overrides the inmate’s
scored security level. |If there was a previously entered MSL, it
will automatically appear in this position.

13. CUSTODY CHANGE CONSI DERATION. To determine eligibility for
a custody change, the follow ng procedures apply:

® |If the Custody Variance Score (Section C, Item9) is in
the plus (+) range, consider a custody increase.

® |If the Custody Variance Score (Section B, Item?9) is 0,
the inmate's present custody is continued.

® |[|f the Custody Variance Score (Section B, Item9) is in
the mnus (-) range, consider a custody decrease.

SECTI ON D - | NSTI TUTI ON ACTI ON

1. TYPE OF REVIEW R = Regular or E = Exception

For regul ar cases, the unit teamhas authority to make custody
assignnments, and the Unit Manager is the signature authority on
the BP-338. For exception cases, the Warden or designee is the
approving official and retains signature authority for the BP-338
whenever there is a change in custody. An inmate should be
handl ed as an exception case if there is docunentation of the

fol |l ow ng:

® Public Safety Factors: Any inmate wwth a PSF. |f the PSF
has been waived the case is still considered an exception.

® Central Inmate Monitoring Assignment: An inmate with a
Cl M assi gnnment, excluding state prisoners and separation

cases.

® Oher: The Warden may specify in witing other offenses
or cases that require exception review.

2. CURRENT CUSTODY. Check the proper code for the inmate's
current custody:

MAX = MAXIMUM IN = 1IN QUI = QJr, COM = COMUNI TY

3. NEW CUSTODY. Check the proper code for the inmate’ s new
cust ody:
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MAX = MAXIMUM IN = 1IN QUI = QJr, COM = COMMUNI TY

As indicated below, the Custody O assification Formonly
recommends; the final decision rests with the review authority.
Wth the exceptions noted previously in Item1, Type of Review,
the Unit team has the foll ow ng options:

Tabl e 8-15
BP- 338 FORM
RECOMVENDS CLASSI FI CATI ON TEAM OPTI ONS
Cust ody | ncrease custody one | evel
| ncr ease or
(+) range Conti nue sanme custody assi gnnent and docunent why
Cust ody Decrease custody one | evel
Decr ease or
(-) range Conti nue sanme custody assi gnnent and docunent why
Cont i nue Conti nue sane custody assi gnnent
Pr esent or
Cust ody Refer to the Warden (see bel ow)

The custody | evel should normally be reduced or increased by only
one level (i.e., a reduction of IN wuld be to QUT, not to
COMMUNI TY; an increase from COMWUN TY would be to OUT, not to
IN). However, an exception regarding increases can be made for

di sci plinary cases involving prohibited acts of the G eatest
Severity or escape, provided it is justified by the Unit teamin
a meno to the inmate's central file with a copy to the inmate.

Additionally, transfer to a CCC may require the custody level to
be decreased nore than one level. |If the inmate is receiving a
custody reduction solely for the purpose of transferring to a
CCC, a new Custody C assification Form (BP-338) does not need to
be conpleted. Approval for a decrease to COUMUNI TY custody is
granted by virtue of the Warden’s approval and signature on the
Institution Referral for CCC Placenent (BP-210).

Wiile it is mandatory that community custody be effected at the
time of transfer, it may not be appropriate to reduce the
inmate’ s custody level prior to the date of transfer (e.g., it
woul d not be appropriate for an IN custody innmate at a MEDI UM
security level institution to have COWWUN TY custody while stil
housed at the institution). |In such cases, upon receipt of a CCC
acceptance date, a SENTRY future assignnment woul d be established
for the date of transfer. The effective tinme for the reduction
woul d be 12:01 AM An inmate nust be assigned COVWUNI TY cust ody
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status prior to transfer to a CCC. Unit staff will state the
current custody status of the inmate if other than COVMUNI TY on
the Transfer Order in the Custody C assification section. Next
to the current custody, unit staff will type "COVWUN TY cust ody
effective ." (insert date the Warden deens
appropriate).

| f the Custody Variance (Section B, Item9) is zero (Continue
Present Custody), and the unit team believes that there is a
conpel ling reason to change the inmate's custody, the unit team
shall refer the case to the Warden, who is the deciding official

4. ACTION. For exception cases only, the Warden or desi gnee
shoul d check the appropriate box indicating either approval or

di sapproval of the unit teanml s decision. For regular cases, the
unit teamw |l take this action.

5. DATE OF NEXT REVIEW Enter the nonth and year of the next
schedul ed revi ew.

6. CHAIRPERSON. The Unit Manager shall print his or her nane
and sign the formin the space provided.

7. WARDEN OR DESIGNEE. This itemis reserved for the Warden or
designee's printed nane and signature if the inmate is an
exception case as defined in Item1l of this section. If the

War den or desi gnee di sapproves, the reason shall be docunented on
the Custody O assification Form (BP-338) and a copy provided to
the i nmate.

8. SUMVARY COF FINAL ACTION. After all action is conplete
(exception cases signed off, etc.,) the final outconme shall be
entered. Upon conpletion, the formis to be filed in the Inmate
Central File, Section 2, and the appropriate custody assi gnnment
updat ed i n SENTRY.
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CUSTODY CLASSI FI CATI ON FORM - MALE ( BP- 338)

A. | DENTI FYI NG DATA | 1. | NSTI TUTI ON CODE 2. UNIT 3. DATE
4. NAME 5. REG STER NUMBER
6. CRIM NAL HI STORY PO NTS
7. NMANAGEMENT A - NONE | - MED/ PSYCH TREATMENT V - GREATER
VARI ABLES B - JUDI Cl AL RECOVIVENDATI ON N - PROGRAM PARTI CI PATI ON SECURI TY
D - RELEASE RESI DENCE/ PLANNING R - WORK CADRE W - LESSER
E - POPULATI ON MANAGEMENT S - PSE WAI VED SECURI TY
G- CIM U - MARI EL CUBAN
8. PUBLIC A - NONE F - SEX OFFENDER I - SENTENCE LENGTH
SAFETY B - DI SRUPTI VE GROUP G - THREAT GOVT COFFI Cl AL L - SERI QUS ESCAPE
FACTORS C - GREATEST H - DEPORTABLE ALI EN M - PRI SON DI STURBANCE

SEVERI TY OFFENSE

B. BASE SCORING /// 1/ 1111TIIETE i i i b i b i r bbb

-~

1. TYPE OF DETAINER O = NONE 1 = LOWEST/ LOW MODERATE 3 = MODERATE 5 = H GH 7 = GREATEST

2. SEVERITY OF CURRENT 0 - LOWEST 3 - MODERATE 7 - GREATEST
OFFENSE 1 - LOW MODERATE 5 - HIGH
3. MONTHS TO RELEASE
4. TYPE OF PRI OR COVMM TMENT 0 - NONE 1 - MNOR 3 - SER OUS
5. H STORY OF ESCAPE NONE  >15 YEARS 10-15 YEARS 5-10 YEARS <5 YEARS
OR ATTEMPTS MNOR 0 1 1 2 3
SEROUS 0 3(9) 3(9) 3(9) 3(9)
6. H STORY OF NONE  >15 YEARS 10-15 YEARS 5-10 YEARS <5 YEARS
VI OLENCE MNOR 0 1 1 3 5
SERQUS 0 2 ] 6 7
7. PRECOWM TMENT STATUS 0=NOT APPLI CABLE - 3( R) =OAN RECOGNI ZANCE - 3( V) =VOLUNTARY SURRENDER
8. BASE SCORE
C. CUSTODY SCORING [/ /11111 H LTI TTIE I LTI I E I I LI T Iiiiiil]
1. PERCENTAGE OF TIME SERVED 3 = 0-25% 4 = 26-75% 5 = 76-90% 6 = 91+%
2. DRUG ALCOHOL ABUSE 2 = WTHIN PAST 5 YEARS 3 = MORE THAN 5 YEARS AGO 4 = NEVER
3. MENTAL/ PSYCHOLOG CAL STABI LI TY 2 = UNFAVORABLE 4 = NO REFERRAL OR FAVORABLE
4. TYPE & NO  O0=ANY GREAT (100) IN PAST 10 YR 1=MORE THAN 1 HI GH (200 I N PAST 2 YR
OF MoST 2A=ONLY 1 HIGH (200) IN PAST 2 YR 2B=MORE THAN 1 MOD (300) | N LAST YR
) LN PAST YR SBoMORE THAN 1 LOW MDD (400) IN PAST YR

SERI QUS 3A=ONLY 1 MOD ? 00
I NCl DENT RPT 4=ONLY | LOW (400) IN LAST YR 5= NONE

5. FREQUENCY OF DI SCl PLI NARY REPORTS (I N PAST YEAR) 0 = 6+ 1 =2 THRU5 2 = ONE 3 = NONE
6. RESPONSI BI LI TY DEMONSTRATED 0 = POOR 2 = AVERAGE 4 = GOOD

7. FAM LY/ COWUNITY TI ES 3 = NONE OR M NI VAL 4 = AVERAGE OR GOOD

8. CUSTCODY TOTAL

9. CUSTODY VARI ANCE CUSTODY TOTAL (SECTION C, | TEM 8)

B12)723222099203302230332022303320) 1205202 22033)05305)035025303530255025302390253022 30253
é;g)3)%)%%%;);%g);3;);%;);%;);%;);§;);3;);3;);3;);1;)3;)3;)3);)-%;)33g)332)332)342)352)3%§)S%i
E7§ 3)3)%?%;);5;);3g);8;);3;);3;);§g);3;);3;);3;);%g)%g)%g)%);)%);)-%;)3§§)33§)33§)34§)3§§)331
8;18-13 PO NDNDNDNDNDNDNIDNDNIDNDIDIDPDPDPDNIDIIDNINIDNDINL
223D DN DNDNDNDNDNDNDNDNDINDIDIDPDPDHDPDPDNDIIDIIDL
BRIV NI NDNDININDININDININININDIDIDPIPIPIPIPDPDNDNIDNL
232))72)2>2)2)2)2)22)2)2)2)2)2)2)322)))23)12>)232))2))2)2)2))32)))2)))2))I2))I2)))2)))I2))) -

10. SECURI TY TOTAL- ADD OR SUBTRACT CUSTODY VARI ANCE ( ABOVE) TO BASE SCORE ( SECTION B, 8)

11. SCORED SECURITY LEVEL | 12.  MANAGEMENT SECURI TY LEVEL
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CUSTODY CLASSI FI CATI ON FORM ( BP- 338)

CUSTODY CLASSI FI CATI ON - PAGE 2

13. CUSTODY CHANGE CONSI DERATI ON

A. | F CUSTODY VARI ANCE SCORE (SECTION C, ITEM 9)1S IN THE (+)
RANGE, CONSI DER A CUSTODY | NCREASE

B. | F CUSTODY VAR ANCE SCORE (SECTION C, I TEM 9)1S IN THE (-)
RANGE, CONSI DER A CUSTODY DECREASE C. | F CUSTODY VARI ANCE SCORE
(SECTION C, 1 TEM 9) 1 S ZERO, THE PRESENT CUSTODY SHOULD CONTI NUE

SECTI ON D: | NSTI TUTI ON ACTI ON

TYPE OF REVI EW: ( EXCEPTI ON OR REGULAR)

CURRENT CUSTODY: (MAXIMUM [N, OUT, COMMUNI TY)

NEW CUSTODY: (MAXIMUM I N, OUJT, COVMUNI TY)

ACTI ON: ( APPROVE, DI SAPPROVE)

DATE OF NEXT REVI EW

20 A B ol A

CHAI RPERSON' S NAME AND SI GNATURE

7. FOR EXCEPTI ON REVI EW
NAME (WARDEN OR DESI GNEE) AND SI GNATURE

8. SUWARY OF FI NAL ACTI ON:

SECURI TY LEVEL

CUSTODY
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CUSTODY CLASSI FI CATI ON FORM | NSTRUCTI ONS - FEMALE ( BP-338)

| NTRODUCTI ON

Custody classification is a procedure whereby i nmates are
assigned |l evels according to their crimnal histories and
institutional behavior/adjustnent. An inmate’ s custody level is
an indication as to how nuch staff supervision is required for
the i nmate beyond the confines of the institution.

An inmate’'s initial custody classification shall be scored at the
first programreview following initial classification
(approximately 7 nonths after arrival at an institution).
Subsequent reviews shall occur at |east every 12 nonths, (earlier
at the unit teamis discretion). Custody classification shal
ordinarily occur in conjunction with programrevi ews.

Odinarily, an inmate's security level and custody |evel shall be
reviewed foll ow ng any new sentence, sentence reduction,

redesi gnation, or at any tine a change in external factors or

di sciplinary action mght affect the security or custody |evel.

When transferring to another institution, inmates shall normally
retain their custody assignnent. |f the custody level is

i nconsistent with that authorized at the receiving institution,
the sending institution shall change the inmate's custody prior
to transfer. Holdovers shall retain their custody |evel
assignments until received at the designated institution

At each annual custody review, a new Custody C assification Form
shal |l be conpl eted, even though the scoring el enents nmay not have
changed fromthe previous form Only the nost current Custody
Classification Formshall be retained in the central file, except
for those forns that nmust be retained to docunent appropriate
review and approval for custody reductions (e.g., custody
reductions for exception cases require the Warden, or designee,
to sign the Custody C assification Form The form shoul d be

mai nt ai ned to docunent the review and approval).

It should be clearly understood that the Custody C assification
Formonly recomends an inmate's custody. The unit team and/or
Warden is the final review authority. The intent of the Custody
Classification systemis to permt staff to use professional
judgment within specific guidelines. Custody changes are not
dictated by the point total. However, when the unit team decides
not to follow the recommendati on of the point total, they nust
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docunent the reason(s) for this decision in witing on the
Custody C assification Form and informthe innmate.

SECTI ON A - | DENTI FYI NG DATA
1. INSTITUTION CODE. (Automatically displayed by SENTRY.)
2. UNIT. (Automatically displayed by SENTRY.)
3. DATE. (Automatically displayed by SENTRY.)
4. NAME. (Automatically displayed by SENTRY.)
5. REGQ STER NUMBER. (Automatically displayed by SENTRY.)

6. CRIMNAL H STORY PONTS. If points were entered on the
BP-337, they should transfer over to the BP-338, if the itemis
bl ank, a manual entry nust be made. Record the crimnal history
points as identified in the Crimnal Hi story Conputation section
of the PSI. (This is not to be confused with Crimnal H story
Category, Base O fense Level, or Total Ofense Level.) Enter the
nunber, including zero, indicated by the Probation Oficer. |If
no crimnal history points are provided by the USPO, enter
unknown (UNK) in the space provided. This is not a scored item
affecting the inmate’s security or custody score. It is
information which will be tracked and anal yzed by the Bureau of
Prisons, Ofice of Research and Eval uati on.

7. MANAGEMENT VARI ABLES. See Chapter 7, pages 9-15.

8. PUBLI C SAFETY FACTORS. See Chapter 7, pages 1-8.

SECTI ON B - BASE SCORI NG

1. TYPE OF DETAINER. Enter the appropriate nunber of points in
the box in the right-hand colum to refl ect detainer status.
Refer to the O fense Severity Scale (Appendix B). If nultiple
det ai ners have been filed, enter the point value for the nost
serious charge. Frequency and sentence |ength are not
consi der ed.

The scoring of detainers on the Update Security Designation
(BP-337) may differ fromthe score received on the Custody
Classification Form (BP-338). |If there is a pending charge,

poi nts based on the docunented behavi or are assigned on the type
of detainer item if the pending charge involves a probation

viol ation, use the nost sever docunented behavior in the original
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of fense as the basis for assigning points in the detainer

scoring. At the next schedul ed custody review after the initial
BP- 338 (18-19 nonths) is prepared and at subsequent reviews, only
formally filed detainers are considered on the Custody
Classification Form Score consecutive state sentences, | odged
state detainers and/or state parole violation terns/warrants as
det ai ners.

a. Score a concurrent state sentence as a detainer only if it
is expected that the state sentence will exceed the federal
sentence and the state has formally filed a detainer. Oherw se,
consider the state sentence as a “history” item St at e pendi ng
charges, consecutive sentences, and/or parole violation
termwarrants shall also be scored as detainers.

b. No points shall be awarded for U S. Parol e Conm ssion
warrants (adjudi cated or unadjudi cated). However, original
of fense behavi or shall be scored as a prior and the violation
behavi or (including new of fense behavior) shall be scored as the
current offense.

c. No points shall be assigned for INS detainers. However,
each case shall be carefully reviewed to determ ne whether the
PSF for Deportable Alien is applicable.

d. If the formally filed detainer involves a probation
vi ol ation, use the nost severe docunented behavior in the
original offense as the basis for assigning points in the
det ai ner scoring chart bel ow.

Table 9-1

TYPE OF DETAI NER
PO NTS DETAI NER OFFENSE LEVEL

None/ Deportati on

Lowest and Low Moderate Severity

Moder ate Severity

Hi gh Severity

~N~NjJo|lw]lkR—, ]| O

Greatest Severity

2. SEVERI TY OF CURRENT COFFENSE. Enter the appropriate nunber of
points in the box at the right-hand colum to reflect the nost
severe docunented instant offense behavior. Staff shall consider
t he of fense behavior of all sentences, including federal
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sentences that have a future beginning date or a prior state or
D.C. sentence if there was no physical release from custody.

Severity is determned by using the Ofense Severity Scal e
(Appendix B). Do not use this information to assign points on
the “history” itens (nunbers 5 and 6 on the Custody

Cl assification Forn).

In determning "Severity of Current O fense" staff shall review
the Statenent of Reasons, if provided, (attachnment to the
Judgnent) and ensure the information provided is appropriately
used in classifying the inmate.

Table 9-2

SEVERI TY OF CURRENT OFFENSE
PO NTS SEVERI TY

Lowest Severity

Low Moderate Severity

Moder ate Severity

Hi gh Severity

~N~NjJo|lw]lkR—, ]| O

Greatest Severity

Exanple: According to the PSI, the individual was involved in an
Assault Wth Serious Injury (Geatest severity level) but pled
guilty to a Sinple Assault (Mderate severity level). Assign the
points on the basis of the nore severe docunented behavior, i.e.,
assign 7 points (G eatest severity level). Do not use the
current termof confinenent information to assign points on the
“history” itenms (nunbers 10 and 11 on the Security Designation
Dat a section of the BP-337).

PROCEDURES FOR PAROLE, MANDATORY RELEASE, SPECI AL PAROLE TERM
OR SUPERVI SED RELEASE VI CLATOR

a. If the violation was the result of new crimnal conduct,
regardl ess of conviction status, use the new crimnal conduct for
scoring "Severity of Current Ofense" (see Appendix B - O fense
Severity Scale). |If the violation behavior was a techni cal
viol ation, score the "Severity of Current O fense" as | ow
noder at e.
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b. The original offense behavior which occurred prior to the
violation is considered past behavior and is not used in
determining "Severity of Current O fense.”

PROCEDURES FOR PROBATI ON VI OLATOR

a. The original offense behavior that resulted in probation
shoul d be used for scoring "Severity of Current O fense" (see
Appendi x B - O fense Severity Scal e).

b. However, if the new crim nal conduct (violation behavior)
is nore severe than the original offense behavior, then use this
behavi or for scoring "Severity of Current Ofense.” THE MOST
SEVERE DOCUMENTED BEHAVI OR BETVWEEN THE ORI G NAL OFFENSE AND THE
VI OLATI ON BEHAVI OR SHALL BE USED FOR SCORI NG " SEVERI TY OF CURRENT
OFFENSE. "

3. MONTHS TO RELEASE DATE. If there is a current and valid
Sentence Conputation in SENTRY, SENTRY will automatically enter
t he nunber of nmonths remaining into this field. This item does
not affect the inmate’' s security or custody score. |f however,
there is not a conplete Sentence Conputation/Projected Rel ease
Date in SENTRY, this entry nust be manual |y conput ed.

An entry in this field, whether automatic or nanual, pronpts
SENTRY to conpute the PERCENTAGE OF TI ME SERVED item ( Cust ody
ltem 1).

4. PROIECTED LENGTH OF | NCARCERATI ON. Enter the appropriate
nunber of points in the right-hand colum reflecting the
projected |l ength of incarceration conputed fromthe date of this
review. Use the Projected Release Date as reflected i n SENTRY.
Thi s becones a neasure of the amount of tinme the i nmate has
remai ning to serve

This may differ fromthe BP-337 Expected Length of I|ncarceration,
since, for old law i nmates, they may have earned Extra Good Ti ne,
Forfeited Good Tinme, or the U S. Parole Conm ssion nay have set a
date; and, for new | aw i nnmates, they nmay have earned Good Conduct
Ti nme.

For inmates sentenced to an indeterm nate sentence, such as
mlitary, D.C, and other state sentences, use the Projected
Mandat ory Rel ease date.
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Tabl e 9-3

PRQJECTED LENGTH OF | NCARCERATI ON
PO NTS RANGE
0 - 12 nonths
13 - 59 nonths
60 - 83 nonths

gaglw]|lkrL]O

84 - plus nonths

Note: Al inmates serving a LIFE sentence for whom a
parol e date has not been established receive 5 points
on this itemand 540 is entered as the expected
nunber of nonths to serve. Death penalty cases w |
be treated as LIFE sentences for scoring purposes.

Note: Enter on Item 3 the exact nunber of nonths remaining to
serve.

Exanple: An innmate has a 20 year sentence and a parol e date has
not been established. Her Projected Rel ease date, as reflected
in SENTRY, is 50 nonths fromthe date of this review. She is
scored one point, and "1" is entered in the box in the right hand
colum. Additionally, "50 nonths" is entered on line 3.

5. TYPE OF PRROR COMW TMENTS. In the right-hand colum, enter
t he appropriate nunber of points reflecting category of prior
commtnment history. This is determined by prior institution
incarceration and is based on the nost severe offense behavior
(using the Ofense Severity Scale, Appendix B) which resulted in
commitnment. |If an inmate is currently serving concurrent and/or
consecutive sentences, whether they are federal, D.C., state, or
| ocal, none of the other sentences shall be scored as priors
until there has been a break in service, i.e., physical release.
Review the definition and exanples in Chapter 2 for further
instruction. Commtnent is defined as any term for which the

i ndi vi dual has been confined and is scored as foll ows:

® Mnor = Lowest or Low Mbderate
® Serious = Mdderate, H gh, or G eatest

Docunented information fromjuvenile or YCA adjudications can be
used, unless the record has been expunged or vacat ed.
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Table 9-4
TYPE OF PRI OR COVM TMENTS
PO NTS TYPE
0 None
1 M nor
3 Serious
Exanple: If an individual has a previous incarceration for a

crime which falls in the H gh category on the Ofense Severity
Scal e (Appendi x B), the incarceration wuld be considered Serious
and woul d be scored 3 points in the box in the right-hand colum.

6. H STORY OF ESCAPE OR ATTEMPTS. Enter the appropriate nunber
of points in the right-hand colum to reflect the escape history
of the individual considering only those acts for which there are
docunented findings of guilt (i.e., DHO Court, Parole, Mndatory
Rel ease, or Supervised Rel ease Violation). Escape history

i ncludes the individual's entire background of escapes or
attenpts to escape from confinenment, or absconding from conmunity
supervi sion, excluding the current term of confinenent;

(**Exception: Any institution disciplinary hearing
(UDC or DHO finding of comm ssion of a prohibited
act commtted during the current term of confi nenent
is to be scored as a history item**)

State disciplinary findings are to be scored unless there is
docunentation that the state disciplinary proceedi ngs did not
af ford due process protection to the i nmate.

Failure to Appear for m sdeneanor traffic (autonobile)

vi ol ations, and runaways from foster hones are not to be scored.
However, Failure to Appear for or Flight to Avoid Prosecution for
serious offenses involving the operation of an autonobile, such
as Vehicul ar Hom cide or Leaving the Scene of an Accident that
resulted in serious bodily harmis to be counted when there is a
docunented finding of guilt.

In determning tine frames, use the date of the docunented
occurrence. Docunented information fromjuvenile or YCA

adj udi cati ons can be used unless the record has been expunged or
vacat ed.
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Tabl e 9-5

H STORY OF ESCAPE OR ATTEMPTS

PO NTS H STORY DEFI NI TI ON
0 None No history of escape
1 > 10 M nor An escape froman open institution or

program (e.g., mninmmsecurity
facility, CCC, furlough) not

2 5 - 10 M nor i nvolving any actual or threat of
violence. Also includes mlitary
AWOL, Bail Reform Act, Flight to
Avoi d Prosecution, and Abscondi ng
from Community Supervision. There
must be a finding of guilt.

3 < 5 M nor

4 > 15 Serious

An escape from secure custody with or
: wi thout threat of violence. Also

S 10 - 15 Serious i ncl udes escapes from an open

facility or programw th actual

6 5 - 10 Serious |[threat of violence. There nust be a

finding of quilt.

7 < 5 Serious

Exanple: An innmate was sentenced for Failure to Appear while on
bail for the current offense. The individual was al so found
guilty for escape froma county jail six years ago by saw ng

t hrough the bars. Exclude Failure to Appear because it is a part
of the current offense. |Include escape fromcounty jail
(serious) = 6 points. Enter 6 in the box in the right-hand
colum and add the Serious Escape PSF.

7. H STORY OF VICLENCE. Enter the appropriate nunber of points*
in the right-hand colum to reflect any history of violence,
considering only those acts for which there are docunented
findings of guilt (i.e., DHO Court, Parole, Mandatory Rel ease,
or Supervised Release Violation). This itemincludes the

i ndi vidual's entire background of crimnal violence, excluding
the current term of confinenent;

(**Exception: Any institution disciplinary hearing
(UDC or DHO finding of comm ssion of a prohibited
act commtted during the current term of confi nenent
is to be scored as a history item**)
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State disciplinary findings are to be scored unless there is
docunentation that the state disciplinary proceedi ngs did not
af ford due process protection to the i nmate.

Severity of violence is defined according to the offense behavi or
which resulted in a conviction or finding of guilt. |If there is
nore than one incident of violence, the nost serious is used to
determ ne severity. Prior periods of incarceration wll be
considered a “history” itemif the inmate was physically rel eased
fromcustody and then returned to serve either a violation or a
new sentence. In determning tinme franes, use the date of the
docunent ed behavior. Docunented information fromjuvenile or YCA
adj udi cati on can be used unless the record has been expunged or
vacat ed.

Tabl e 9-6
HI STORY OF VI CLENCE
PO NTS YEARS DEFI NI TI ON
0 None No history of violence
1 > 10
M nor Aggressive or intimdating behavior
which is not likely to cause serious
2 iﬂ_ 10 bodily harmor death (e.g., sinple
nor assault, fights, domestic disputes,
3 <5 etc.) There nust be a finding of
M nor guilt.
4 > 15
Seri ous Aggressive or intimdating behavior
which is likely to cause serious
> 10 - 15 bodily harmor death (e.g.,
Serious aggravat ed assault, domestic
6 5 - 10 viol ence, intimdation involving a
Seri ous weapon, incidents involving arson or
expl osi ves, rape, etc.). There nust
7 < 5 be a finding of guilt.
Serious
Exanple (1): If an inmate has a conviction resulting in a fine

for being in a drunken fight 12 years ago, this would be scored

as > 10 M nor,

and "1" would be entered in the right hand col um.
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Note: Attenpted suicide, self-nutilation and possessi on of
weapons are not applicabl e behaviors for H story of Violence
scoring. In addition, verbal threats (such as Code 203-
Threatening Bodily Harm are to be viewed as m nor viol ence.

8. PRECOWM TMENT STATUS. This itemrefers to the inmate's *
status preceding, during, and followng trial. Enter the
appropriate nunber in the right hand colum. Note that this
nunber is subtracted fromthe total of the preceding itens.

Table 9-7

PRECOVWM TMENT STATUS
PO NTS STATUS DEFI NI TI ON

0 Not | nmat e was not on own recogni zance and
Applicable |[did not voluntarily surrender.

| nmat e was rel eased prior to, or during,
the trial period w thout posting bail or

Oomn incurring any financial or other
-3 Recogni zance [obligation(s)* to ensure appearance.
(OR Ignore if there is any indication of bai

violation, failure to appear, etc.

* | nmates who were not confined, but were
restricted in novenent are not entitled
to credit (i.e., electronic nonitoring or
mlitary cases).

| nmat e was not escorted by a | aw
enforcenent officer to either the U S
Marshal s office or the place of

-6 Vol unt ary confinement. This applies only to post-
Sur r ender sentenci ng voluntary surrender, and does
not include cases where the i nmate
surrendered to the U S. Marshals on the
sane day as sentencing. |Ignore if the
inmate violated or did not successfully
conplete the rel ease peri od.

9. BASE SCORE. Enter the nunerical result of the subtraction *
of Il'tem7 (Pre-commtnent Status) fromltems 1 - 6. If ltem7 is
greater than the total of Itens 1 - 6, enter zero in the box in
the right-hand col um.
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*

SECTION C - CUSTODY SCORI NG

1. PERCENTACE OF TIME SERVED. |f SENTRY has not automatically
conputed this item based on the Sentence Conputation Data, enter
in the right-hand colum the nunber of points that reflects the
percentage of tinme the inmate has already served on the present
commtnment at the time of the review To determ ne the percent,
di vide the nunber of nonths already served on the present
sentence by the nunber of nonths of incarceration the inmte
shal | have served upon reaching her projected rel ease date. |If
applicable, give credit for jail tine.

Tabl e 9-8

PERCENTAGE OF TI ME SERVED
PO NTS PERCENTAGE OF TI ME SERVED
0 through 25 percent

26 through 75 percent

76 through 90 percent

ol b~ ®

91 plus percent

Exanple: An inmate has served 15 nonths (14 nonths at the
institution, plus credit for one nonth jail tine) of an
anticipated total of 78 nonths of confinenent.

15 = 19.2%
78

Actual Tinme Served
Anticipated Tinme in confinenment

Enter "3" in the box in the right-hand colum, since 3 represents
a range of 0 to 25%

2. DRUG ALCOHOL ABUSE. Enter in the right-hand colum the
appropriate nunber of points reflecting drug or al cohol abuse.
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Tabl e 9-9

DRUG ALCOHOL ABUSE
PO NTS ABUSE

2 Wthin the past 5 years
(it ncluding this incarceration)

3 More than 5 years ago
(it ncluding this incarceration)

4 Never or occasional |egal use

Exanple: 1. An inmate was found guilty by the UDC or DHO of
bei ng i ntoxicated two years ago. Enter 2 in the
right-hand col um.

2. An inmate was convicted of Drug Trafficking one
year ago. Her PSI reflects no history of drug
use, but an enjoynent of social drinking on a
periodic basis. Enter 4 in the right-hand col um.

3. An inmate was convicted of Drug Trafficking one
year ago. The inmate admits to periodic and
soci al use of marijuana 10 years ago. Enter 3 in
the right-hand col um.

4. The inmate was convicted of Drug Trafficking. She
has no illegal substance abuse history (including
no excessive use of alcohol). Enter 4 in the
right-hand col um.

3.  MENTAL/ PSYCHOLOG CAL STABILITY. Enter the appropriate nunber
of points in the right hand colum reflecting the inmate's nental
health status. This is based on the Psychol ogy Services
Screening Report regarding the inmate's degree of nental
stability. The conclusion should be stated clearly in the report
and is to be interpreted in light of whether or not the inmate is
appropriate for a | ower custody/security status.
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Tabl e 9-10
MENTAL/ PSYCHOLOG CAL STABI LI TY
PO NTS STABI LI TY
2 Unf avor abl e
4 No referral or favorable report

If an inmate's nost current Psychol ogy Services Screening Report
is both “unfavorabl e” and over one year old, an updated report
must be provided before the custody review. If the report is
“favorabl e” and over one year old, an updated report nmay or may
not be requested at the teamis option; if it is | ess than one
year ol d, an updated report should not be requested. Psychiatric
and/ or Psychol ogi cal reports shall be appropriately identified to
avoi d any possible msinterpretation.

An “unfavorable report” neans that the nost current report
contains a finding that the individual shows evidence of serious
mental instability. A “favorable” report neans that no finding
of serious nental instability was nade in the nost recent report.
“No referral” neans the case was not referred for eval uation.

Exanple: In the past year, an inmate has not been referred for a
psychol ogi cal / psychi atric evaluation. Therefore, "4" is entered
in the right-hand col um.

4. TYPE AND NUMBER OF MOST SERI OQUS | NClI DENT REPORT(S). Enter
the points which reflect the nbst serious disciplinary report(s).
This is determ ned by using the Institution Disciplinary Codes
and Sanctions Severity Scale. Points are assigned based on the
nost severe disciplinary report(s) for which the i nmate has been
found guilty by either the Unit D sciplinary Commttee (UDC) or
the Discipline Hearing Oficer (DHO, within the specified tine
frames.

Points are to be assigned only for the current period of
i ncarceration and in accordance with the follow ng table:
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Tabl e 9-11

TYPE AND NUMBER OF MOST SERI OUS | NCI DENT REPCORT(S)

PO NTS TYPE AND NUMBER OF MOST SERI QUS REPORTS
0 Any GREATEST severity (100) within past ten years
1 More than one HI GH severity (200) within two years

2(a) Only one H GH severity (200) within past two years

2(b) More than one MODERATE severity (300) within the past
year

3(a) Only one MODERATE severity (300) within the past year

3(b) More than one LOW MODERATE severity (400) within the past

year
4 Only one LOW MODERATE severity (400) within the past year
5 None
Exanple (1). If an inmate has been found guilty of three H GH
severity incident reports within the past tw years, she would
receive a score of "1." If the inmate has only received one H CGH

severity incident report within the past two years, the inmate
woul d receive a score of "2(a)."

Note: G eatest severity incident reports nerit a score of "O"
regardl ess of the total nunber received in the |last ten years.

The letter characters assigned to nunerical scores 2 and 3 are
merely used to differentiate between these itens which have
identical nunmerical values. The letter character is not used for
conput at i on.

Not e: For supervised rel ease, mandatory rel ease, and parole
violators, incident reports received during a previous period of
confi nement should be used, if they apply, for scoring "History
of Escape or Violence,” and "Invol venent with Drugs and Al cohol . "
However, incident reports received during a previous period of
confinenent shall not be counted when scoring "Type and Nunber of
Most Serious Incident Reports” and "Frequency of Mst Serious

I nci dent Reports Wthin the Last Year" since this behavior
occurred during a previous period of confinenment. Only incident
reports received during the current supervised rel ease and parole
violator termshall be counted in these categories.
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5. FREQUENCY OF DI SCI PLI NARY REPCORTS. Enter the appropriate
nunber of points in the right-hand colum that reflect the
frequency of disciplinary reports.

This is determ ned by assigning points based on the nunber of
disciplinary reports for which the inmate has been found guilty
by either the Unit Discipline Commttee or the Discipline Hearing
O ficer during the past 12 nonths.

Table 9-12

FREQUENCY OF DI SCI PLI NARY REPORTS

PO NTS | FREQUENCY W THI N THE PAST 12 MONTHS
0 Si x plus reports
1 Two through five reports
2 One report
3 None

6. RESPONSI BI LI TY DEMONSTRATED. Enter the appropriate nunber of
points reflecting the inmate's denonstrated | evel of
responsibility during the past 12 nonths. This is based on the
inmate's general deneanor as reflected in peer group associ ates,
degree of programinvol venent, |evel of dependability, and nature
of interaction with staff and other inmates. Al so considered for
this itemis the degree of financial responsibility the i nmate
has denonstrated in attenpting to satisfy legitimate financi al
obligations. Do not use only the inmate's conduct record, though
this should be consi dered when evaluating the inmate's overal

| evel of responsibility.

Tabl e 9-13

RESPONSI Bl LI TY DEMONSTRATED
PO NTS RESPONSI Bl LI TY LAST 12 MONTHS
0 Poor

2 Aver age
4 Good
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Exanple: An inmate has received no incident reports, but has
denonstrated constant cell sanitation problens, has not becone
involved in any institution prograns, and has not denonstrated a
positive attitude. She should receive a score of "0" (poor).

Note: Inmates who refuse to participate in the Inmate Financi al
Responsi bility Program or reconmended Drug Education or Treat nment
Prograns shall receive a score of "0" (poor). Refusal to
participate in the Institution Rel ease Preparation Program al one
does not result in the inmate receiving a score of "0" (poor).

7. FAMLY/ COMUNITY TIES. Enter the nunber of points in the
right-hand colum that reflects the level of famly and community
ties. This is based on established and continuing famly and
community relationships that inpact on the inmate's institutional
adjustnment. Consider marital status or common-|aw rel ationship,
famly support, regularity of visits, correspondence, famly
stability in the community, and the stability of relationships
that the inmate has with non-famly nmenbers in the comunity.

Tabl e 9-14
FAM LY/ COWUNI TY TI ES
PO NTS TYPE OF TIES
3 None or M ni ma
4 Aver age or Good

8. CUSTODY TOTAL. Add the points in itenms 1 through 7, Section
B, and enter the sumin this bl ock.

9. CUSTODY VARI ANCE. The Custody Variance is a mathemati cal
adjustnment to an inmate's total security points. The matrix
bel ow has a plus end (which adds points to the base score, thus
raising the security level and increasing the custody) and a

m nus end (which subtracts points fromthe base score, thus

| onering the security | evel and decreasing the custody).

As an inmate's adjustnment inproves within the institution, the
hi gher her custody total and the longer an inmate is in the
institution, the | ower her base score becones (her history is
further in the past), therefore, lowering the inmate's security
| evel and decreasi ng her custody.

If an inmate adjusts poorly to institution life, as well as poor
adjustnment to street life, then her base score will be high and
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her custody total will be Iow, which will add points to her base
score thus increasing her security |evel and her custody.

**NOTE: THE BASE SCORE TOTALS (0-6 PO NTS, 7-9 PO NTS, 10-13

PO NTS, 14-22 PO NTS, 23-36 PO NTS) ON THE CUSTODY VARI ANCE TABLE
AS LI STED BELOW ARE NOT | NTENDED TO CO NCI DE W TH THE
CLASSI FI CATI ON SCORE AS QUTLI NED I N THE SECURI TY DESI GNATI ON
TABLE. THE CUSTODY VARI ANCE TABLE IS A MATHEMATI CAL SET OF RULES
FOR GUI DANCE I N THE APPLI CATI ON OF THE APPROPRI ATE CUSTODY

ASSI| GNIVENT.

Tabl e 9-15
CUSTODY TOTAL (Section C, Item 8)
CUSTCDY VARI ANCE 10 11 12 13 14 15 16 17 18 19 20 21 22 23 24 25 26 27 28
'Ii 0 - 6 points +10 +9 +8 +7 +6 +5 +4 +3 +2 +1 0 0 0 -1 -2 -3 -4 -5 -6
E 7 - 9 points +10 +9 +8 +7 +6 +5 +4 +3 +2 +1 0 0 0 0 -1 -2 -3 -4 -5
s 10- 13 points +10 +9 +8 +7 +6 +5 +4 +3 +2 +1 0 0 0 0 0 -1 -2 -3 -4
8 14-22 points +10 +9 +8 +7 +6 +5 +4 +3 +2 +1 0 0 0 0 0 0 0 -1 -2
E 23-36 points +10 +9 +8 +7 +6 +5 +4 +3 +2 +1 0 0 0 0 0 0 0 0 -1

Exanple: An innmate has a Base Score of 14 points and a Custody
Total of 17 points. By using the Custody Variance Matrix, the
intersecting point for these two itens is +3. Thus, +3 is the
Cust ody Variance score that shall be entered on Item9, Section
C.

10. SECURITY TOTAL. Apply the Custody Variance Score to the
Base Score, and enter the result on Item 10, Section C

Exanple: An inmate has a Base Score of 14 and a Custody Variance
Score of +3. By applying +3 to 14, a Security Total of 17 is
obt ai ned and entered on Item 10, Section C

Note: |If the Custody Variance score is O, the figure entered
must be exactly the sanme as the Base Score. |f the application
of the Custody Variance to the Base Score results in a negative
nunber, use O.

11. SCORED SECURITY LEVEL. An inmate's Security Level is *
determ ned by the Security Total and any applicable Public Safety
Factors (see Chapter 7).
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12. MANAGEMENT SECURITY LEVEL (MSL). A Security Level which is
entered by the Regional or Central Ofice upon application of any
of the three MSL managenent vari ables (PSF Wi ved, G eater
Security, Lesser Security). The MSL overrides the inmate’s
scored security level. |If there was a previously entered MSL, it

will automatically appear in this position.

13. CUSTODY CHANGE CONSI DERATION. To determine eligibility for
a custody change, the follow ng procedures apply:

® |If the Custody Variance Score (Section C, Item9) is in
the plus (+) range, consider a custody increase.

® |If the Custody Variance Score (Section B, Item?9) is 0,
the inmate's present custody is continued.

® |[|f the Custody Variance Score (Section B, Item9) is in
the mnus (-) range, consider a custody decrease.

SECTI ON D - | NSTI TUTI ON ACTI ON

1. TYPE OF REVIEW R = Regular or E = Exception

For regul ar cases, the unit teamhas authority to make custody
assignnments, and the Unit Manager is the signature authority on
the BP-338. For exception cases, the Warden or designee is the
approving official and retains signature authority for the BP-338
whenever there is a change in custody. An inmate should be
handl ed as an exception case if there is docunentation of the

fol |l ow ng:

® Public Safety Factors: Any inmate with a PSF. [|If the PSF
has been waived the case is still considered an exception.

® Central Inmate Monitoring Assignment: An inmate with a
Cl M assi gnnment, excluding state prisoners and separation

cases.

® Oher: The Warden may specify in witing other offenses
or cases that require exception review.

2. CURRENT CUSTODY. Check the proper code for the inmate's
current custody:

MAX = MAXIMUM IN=1IN QUI = QJr, COM = COMMUNI TY

3. NEW CUSTCDY. Check the proper code for the new cust ody:
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MAX = MAXIMUM IN = 1IN QUI = QJr, COM = COMMUNI TY

As indicated below, the Custody O assification Formonly
recommends; the final decision rests with the review authority.
Wth the exceptions noted previously in Item1, Type of Review,
the unit team has the follow ng options:

Tabl e 9-16
BP- 338 FORM
RECOMVENDS CLASSI FI CATI ON TEAM OPTI ONS
Cust ody | ncrease custody one | evel
| ncr ease or
(+) range Conti nue sanme custody assi gnnent and docunent why
Cust ody Decrease custody one | evel
Decr ease or
(-) range Conti nue sanme custody assi gnnent and docunent why
Conti nue Conti nue sanme custody assi gnnent
Pr esent or
Cust ody Refer to the Warden (see bel ow)

The custody | evel should normally be reduced or increased by only
one level (i.e., a reduction of INwuld be to QUT, not to
COMMUNI TY; an increase from COMUN TY would be to OUT, not to
IN). However, an exception regarding increases can be made for

di sci plinary cases involving prohibited acts of the G eatest
Severity or escape, provided it is justified by the unit teamin
a meno to the Inmate Central File with a copy to the inmate.

Additionally, transfer to a CCC may require the custody level to
be decreased nore than one level. |If the inmate is receiving a
custody reduction solely for the purpose of transferring to a
CCC, a new Custody C assification Form (BP-338) does not need to
be conpl et ed.

Approval for a decrease to COWUN TY custody is granted by virtue
of the Warden’s approval and signature on the Institution
Referral for CCC Pl acenent (BP-210). Wile it is mandatory that
community custody be effected at the tinme of transfer, it nmay not
be appropriate to reduce the inmate’ s custody |evel prior to the

date of transfer (e.g., it would not be appropriate for an IN
custody inmate at a Low level facility to have COMUNI TY cust ody
while still housed at the institution).

I n such cases, upon receipt of a CCC acceptance date, a SENTRY
future assignnment woul d be established for the date of transfer.
The effective tinme for the reduction would be 12: 01 AM An

i nmat e nust be assigned COMMUNITY custody status prior to
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transfer to a CCC. Unit staff will state the current custody
status of the inmate if other than COMUN TY on the Transfer
Order in the Custody Classification section. Next to the current
custody, unit staff wll type "COMUN TY custody effective

" (insert date the Warden deens appropriate).

| f the Custody Variance (Section B, Item9) is zero (Continue
Present Custody), and the unit team believes that there is a
conpel ling reason to change the inmate's custody, the unit team
shall refer the case to the Warden, who is the deciding official

4. ACTION. For exception cases only, the Warden or designee
shoul d check the appropriate box indicating either approval or

di sapproval of the unit teanml s decision. For regular cases, the
unit teamw |l take this action.

5. DATE OF NEXT REVIEW Enter the nonth and year of the next
schedul ed revi ew.

6. CHAIRPERSON. The Unit Manager shall print his or her nane
and sign the formin the space provided.

7. WARDEN OR DESIGNEE. This itemis reserved for the Warden or
designee's printed nanme and signature if the inmate is an
exception case as defined in Item1l of this section. |If the

War den or desi gnee di sapproves, the reason shall be docunented on
the Custody d assification Form (BP-338) and a copy provided to
the i nmate.

8. SUMMVARY COF FINAL ACTION. After all action is conplete
(exception cases signed off, etc.,) the final outconme shall be
entered. Upon conpletion, the formis to be filed in the Inmate
Central File, Section 2, and the appropriate custody assi gnnment
updat ed i n SENTRY.
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CUSTODY CLASSI FI CATI ON FORM - FEMALE ( BP-338)

| DENTI FYI NG DATA 1. I NSTI TUTI ON CODE 2. UNIT 3. DATE

NANMVE 5. REG STER NUMBER

CRI M NAL HI STORY PO NTS

N RSN

- MED/ PSYCH TREATMENT  V - GREATER

- PROGRAM PARTI ClI PATI ON SECURI TY
WORK CADRE W - LESSER

- PSF WAI VED SECURI TY
- MARI EL CUBAN

MANAGEMENT A - NONE

VARI ABLES B - JUDI Cl AL RECOMVENDATI ON
D - RELEASE RESI DENCE/ PLANNI NG
E - POPULATI ON MANAGEMENT

G- CIM

cnoxomz—
'

- NONE H - DEPORTABLE ALI EN M - PRI SON DI STURBANCE
SEX OFFENDER K - VI OLENT BEHAVI OR
- THREAT GOVT OFFI Cl AL L - SERI QUS ESCAPE

8. PUBLIC
SAFETY
FACTORS

®OT>

B. BASE SCORING [/ /1111111 i i i b i b i r i i b rrrrrd

TYPE OF DETAINER 0 = NONE 1 = LOWEST/ LOW MODERATE 3 = MODERATE 5 = H GH 7 = GREATEST

2. SEVERITY OF CURRENT 0 - LOWEST 3 - MODERATE 7 - GREATEST
OFFENSE 1 - LOW MODERATE 5- HGH

3. MONTHS TO RELEASE | 4. PROJECTED LENGTH 0 - 0-12 MONTHS
OF | NCARCERATION 1 - 13-59 MONTHS

- 60 - 83 MONTHS

3
5 - 84 PLUS MONTHS

5. TYPE OF PRI OR COVM TMENT 0 - NONE 1 - MNOR 3 - SERI QUS

6. H STORY OF ESCAPE NONE >15 YEARS 10-15 YEARS 5-10 YEARS <5 YEARS
OR ATTEMPTS M NOR 0 1 1 2 3
SERIQUS 0 4 5 6 7

7. H STORY OF NONE >15 YEARS 10-15 YEARS 5-10 YEARS <5 YEARS
VI OLENCE M NOR 0 1 1 2 3
SERIQUS 0 4 5 6 7

PRECOVMM TMENT STATUS 0 = NOT APPLI CABLE -3 = OAWN RECOGNI ZANCE -6 = VOLUNTARY SURRENDER

BASE SCORE

-~

CUSTODY SCORING [/ /111t i bbb i i i b i

PERCENTAGE OF TIME SERVED 3 = 0-25% 4 = 26-75% 5 = 76-90% 6 = 91+%

DRUG ALCOHOL ABUSE 2= WTH N PAST 5 YEARS 3= MORE THAN 5 YEARS AGOD 4 = NEVER

MENTAL/ PSYCHOLOG CAL STABI LI TY 2 = UNFAVORABLE 4 = NO REFERRAL OR FAVORABLE

Ll Bl I Rl NN B B

TYPE & NO 0=ANY GREAT (100) IN PAST 10 YR 1=MORE THAN 1 HI GH (200) IN PAST 2 YR
OF MOST 2A=ONLY 1 HIGH (200) IN PAST 2 YR 2B=MORE THAN 1 MOD (300) I N LAST YR
SERI QUS 3A=ONLY 1 MOD (300) I N PAST YR 3B=MORE THAN 1 LOW MOD (400) | N PAST YR
I NCI DENT RPT 4=ONLY | LOW MOD (400) IN LAST YR 5= NONE

FREQUENCY OF DI SCI PLI NARY REPORTS (IN PAST YEAR) 0 = 6+ 1 =2 THRU5 2 = ONE 3 = NONE

RESPONSI Bl LI TY DEMONSTRATED 0 = POOR 2 = AVERAGE = GOOD

4
FAM LY/ COWUNI TY TI ES 3 = NONE OR M NI MAL 4 = AVERAGE OR GOOD

CUSTODY TOTAL

ole|N|e|@e

CUSTODY VARI ANCE CUSTODY TOTAL (SECTION C, | TEM 8)

10 11 12 13 14 15 16 17 18 19 20 21 22 23 24 25 26 27 28 29 30
B IO O ORI PDNDNDNDNDNDRDNON:

D D D PN PP RID PP PP NP NP NP NI NININ
D DD DD DD NP YPRRIDP PP PP NP NP NP NININ
D DD DD PP NP PR RIDPDPPPPPPPPNPNPNIN
RPN D DD RD PRI IR IDDPDPDPPPPPPPINDNIN:
-3233131312)332)1323132))132>312))12)1332)132)132))132)>32)12)13323132)132)3132)312)))2)132)))2))) -

10. SECURI TY TOTAL- ADD OR SUBTRACT CUSTODY VARI ANCE ( ABOVE) TO BASE SCORE ( SECTION B, 8)

11. SCORED SECURITY LEVEL | 12.  MANAGEMENT SECURI TY LEVEL
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CUSTODY CLASSI FI CATI ON FORM ( BP- 338) |

CUSTODY CLASSI FI CATI ON - PAGE 2

13. CUSTODY CHANGE CONSI DERATI ON
A. | F CUSTODY VARI ANCE SCORE (SECTION C I TEM 9)IS I N THE(+) RANGE, CONSI DER A CUSTCDY | NCREASE
B. | F CUSTODY VARI ANCE SCORE (SECTION C,ITEM 9)IS IN THE (-) RANGE, CONSI DER A CUSTCDY DECREASE
C. | F CUSTODY VARI ANCE SCORE (SECTION C, | TEM 9) 1 S ZERO, THE PRESENT CUSTODY SHOULD CONTI NUE
SECTI ON D: | NSTI TUTI ON ACTI ON
1. TYPE OF REVIEW: ( EXCEPTI ON OR REGULAR)
2.  CURRENT CUSTODY: (MAXIMUM I N, OUT, COVMIN TY)
3. NEWCUSTODY: (MAXIMUM [N, OQUT, COVMINI TY)
4.  ACTI ON: (APPROVE, DI SAPPROVE)
5. DATE OF NEXT REVI EW
6. CHAI RPERSON S NAME AND S| GNATURE
7. FOR EXCEPTI ON REVI EW
NAME (WARDEN OR DESI GNEE) AND SI GNATURE
8. SUMVARY OF FI NAL ACTI ON:

SECURI TY LEVEL

CUSTODY
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| NVATE TRANSFER

1. CENTRAL | NVATE MONI TORI NG CASES. Mbdst inmate transfers are
coordi nated through the Regional Ofice in accordance with the
provisions outlined in this Manual. (Refer to Section 2.b. bel ow
for WTSEC transfers.) Odinarily, unit staff request a transfer
by meking the appropriate referral with up-to-date, accurate
information regarding Cl M assignnments included in the referral.
The Regi onal Designator will enter approved transfers in SENTRY
on the “Enter Redesignation” screen. He or she will also enter
the destination (DST) assignnent. A Request for CIMActivity

cl earance shoul d not be subsequently routed to the Warden for
approval as CIMactivity clearance is included in the
redesignation for all CIMassignnments except WTSEC. For nedica
referrals, institution staff will send the referral to the

Medi cal Designator via GoupWse. The Medical Designator wll
enter approved transfers to a Bureau nedical facility into SENTRY
on the “Enter Redesignation” screen.

2. TYPES OF TRANSFERS. Copies of all transfer requests for
D sruptive G oup Menbers wll be forwarded to the Intelligence
Section, Central Ofice, via G oupWse upon approval of the
transfer. Additionally, the institution Special Investigative
Supervi sor should al so receive a copy of the transfer request.

a. WTSEC Transfers. Al novenent of Wtness Security cases
is coordinated exclusively through the I nmate Monitoring Section
of the Correctional Progranms Branch, Central Ofice. Wtness
Security cases will not be transferred w thout authorization from
that office. Wtness Security inmates who require nedical or
mental health treatnent at a nedical center nust also be approved
by the Medical Designator

If the inmate is classified as a WTSEC case, a copy of the
medi cal referral wll be sent sinmultaneously to the I nmate
Monitoring Section (I M5) and the Medi cal Designator. The Innate
Monitoring Section will coordinate with the OVDT regardi ng an
appropriate placenent. Placenent wll be based on avail abl e
medi cal resources, security needs, bed space availability, and
the inmate's need for nedical care. IMS will enter activity
cl earances for WTSEC cases.

b. Disciplinary Transfers/C ose Supervision Transfers. A
disciplinary transfer to the sane security level institution is
normal |y di scouraged. Wardens nmay recommend sanme security |evel
transfers when local efforts to nanage the inmate have failed or
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ot her overriding circunstances exist. Odinarily, an inmte
classified as an "unverified protection” case wll not be
considered for close supervision transfer for a period of 18-24
months. Earlier recommendati ons may be justified due to
popul ati on pressures.

Transfer requests for disciplinary purposes or close
supervi sion cases require conplete transfer packets to the
Regi onal Correctional Services Adm nistrator. Packets shal
contain the foll ow ng:

(1) Warden's referral nmenorandum

(2) Presentence Investigation Report;

(3) Current Progress Report;

(4) Disciplinary Report(s) and DHO packet;
(5) d ose Supervision investigation report;
(6) Intelligence data; and,

(7) Supporting nenoranda.

I nmates transferred for disciplinary purposes, under code 309,
shall remain at the new institution (which should be a higher
security level) for a period of 36 nonths with clear conduct
prior to redesignation consideration for nearer rel ease.

c. Medical and Psychiatric Transfers. Medical designations
and transfers are approved by the Central Ofice Mdical
Designator in the Ofice of Medical Designations and
Transportation (OVDT), Central Ofice. The Central Ofice
Medi cal Designator assigns inmates to nedical referral centers,
institutions with nmedical resources, or non-Bureau comrunity care
centers to provide the required services. Transfers will be
classified as either "Energency, Routine/Urgent, or Routine."

If an inmate objects, either in witing or through his or her
attorney, to a transfer for psychiatric/mental health treatnent,
the provisions of 18 U. S.C. 8§ 4245 may apply. Staff shal
suspend transfer action in these cases and refer the matter to
t he Regi onal Counsel for review The Regional Counsel wll
notify the institution when the transfer action can be re-

i nstituted.

(1) Enmergency Transfer - An energency transfer is a
medi cal or psychiatric transfer so declared by nedical staff.
This includes inmates nedically not capable of transport via
routine BOP surface or air conveyance. An inmate's condition may
require nmedical staff to declare a nedical or psychiatric
ener gency. Emergency referrals may require speci al
transportation, including air anbul ance, air charter, or
energency ground transportation.
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Procedures - An energency transfer request will be nade on
a Warden-to-Warden basis, via Medical/Surgical and
Psychiatric Referral Request (EM5S 204) with a copy to the
OWDT. The Health Services Adm nistrator (HSA) at the
originating institution shall conplete the

Medi cal / Surgi cal and Psychiatric Referral Request (EMS
204) to ensure all essential nedical or psychiatric
information is communicated to the referral center.

Enmer gency cases shall be referred to the nost appropriate
center or other facility, considering nedical resources
avail able, proximty, security needs, and bed space
availability. The referring facility and the accepting
institution will notify the OVDT of referrals and
acceptances via G oupWse at the tine of referral and
acceptance. Any energency referral denied shall be

i medi ately forwarded to the referring facility, with a
copy to the OVDT.

(2) Routine/Ugent - A routine/urgent nedical or
psychiatric transfer is any transfer whereby an inmate's
condition may require direct travel to a nedical center within 14
cal endar days.

Procedures - Routine/Urgent referrals will be made via
Medi cal / Surgi cal and Psychiatric Referral Request (EMS
204) and wll be approved by the Warden. The HSA wi ||
coordi nate and route the conpl eted Medical / Surgical and
Psychiatric Referral Request (EMS 204) to the OVDT. The
OVDT wi Il ensure ClIMclearance and enter approved
transfers to an appropriate BOP facility in SENTRY on the
“Cl M C earance and Separ at ee Data” screen.

(3) Routine Transfer - A routine nedical or psychiatric
transfer is any transfer not designated as an energency and tine
en route is not critical.

Procedures - Routine referrals will be made via

Medi cal / Surgi cal and Psychiatric Referral Request (EMS
204) and wll be approved by the Warden. The HSA w ||
coordi nate and route the conpl eted Medical / Surgical and
Psychiatric Referral Request (EMS 204) to the OVDT. The
OVDT wi Il ensure ClIMclearance and enter approved
transfers to an appropriate BOP facility in SENTRY on the
“Ent er Redesi gnation” screen.

(4) Conpletion of Treatnent - Upon conpl etion of
medi cal / psychiatric treatnent, the facility currently housing the
inmate wll request transfer via Medical/Surgical and Psychiatric
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Treat nent Conpl eted Referral Request (EMS 413) to the OMDT
providing detailed informati on regardi ng any foll ow up nedical
care of special consideration. Medical transfers are returned to
their parent facility unless other provisions have been nade by

t he Regi onal Designator in the parent region.

d. Routine Transfers. Routine transfers are submtted to the
Regi onal Designator via Request for Transfer/Application of
Managenment Variable (EMS 409). Redesignation of an inmate shoul d
generally result in a nove closer to an inmate’ s rel ease
destination, consistent wwth the inmate’' s security level. In
order to attenpt to place an inmate near his or her rel ease
resi dence, redesignations should be made wi thout regard to
regi onal boundari es. ORDI NARI LY, THE | NMATE MAY BE CONSI DERED
FOR A NEARER RELEASE TRANSFER AFTER SERVI NG 18 MONTHS W THI N THE
FACI LI TY W TH CLEAR CONDUCT.

Redesi gnati ons between sane security level institutions are
di scouraged, except for ClI M purposes, closer to hone purposes, or
ot her unusual circunstances. A “nearer to release” transfer
shoul d be incorporated with “l esser security” transfers whenever
possible. Once the inmate has been transferred within 500 mles
of his or her release residence, no further referrals should be
made as a “nearer to release” transfer consideration.

Odinarily, inmates wwth an Order for Deportation, an O der of
Renoval, or an INS Detainer will not be transferred for nearer
rel ease purposes. This includes inmates with detainers for INS
hearings as well. This Iimtation is intended to ensure that
nearer release transfers are ordinarily granted only to those
inmates who will be returning to the community w thin, rather
than outside, the United States upon release. The foll ow ng
itenms on Request for Transfer/Application of Managenent Vari able
(EMS 409) shall be conpl eted as descri bed bel ow

(1) I'nclude current, conplete, and accurate avail abl e
i nformati on concerning any nedi cal problemthat m ght affect
desi gnation

(2) Include a brief description of the inmate's adjustnent
during this period of incarceration with enphasis on recent
adj ust nent ;

(3) Include all actions reflected on the current Custody
Classification Form (BP-338). Significant histories should be
summari zed;
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(4) Include a conplete, specific justification and support
for the requested action; and,

(5) Indicate whether or not the inmate is eligible for a
parole hearing. |If yes, indicate the date of the hearing. (See
Appendi x F for parol e/ non-parole institutions.)

(6) Note any past or present behavi or and/ or managenent
concerns which may affect placenent (i.e., inmate has a history
of arrests or disruptive behavior which may not have resulted in
a conviction, inmates preference regarding this request, etc.).

Conplete all required information, then route the request
t hrough nornmal institutional review channels for approval by the
CEQ. After approval by the CEQ it may be routed to the Regi onal
Designator fromthe unit’s mail box. The unit team shall enter
the appropriate “DST” assignnment (see below into SENTRY as
confirmation that a redesignation request has been submtted to
the Regional or Central Ofice. Enter this SENTRY assi gnnment
under the "DST" category using the Update |Inmate Assi gnnent
transacti on.

o Enter “WREDES D' if the transfer request is for a routine
transfer.
o Enter “WREDES C' if the transfer request requires

Correctional Services to nake a decision (e.g., a O ose
Supervi sion Transfer).

o Enter “WREDES M if the transfer request requires a
review by the OVDT (Medical Designator).

Once the E-Mail requesting redesignation is received,
regional office staff will review the foll ow ng SENTRY
transactions to assist the Designator in determning if the
inmate is appropriate for redesignation:

“Cl M C earance and Separ at ee Dat a”
| nmat e Load Dat a

| nmate Profile

Cust ody O assification Form
Security/ Designation Data Form
Chronol ogi cal Disciplinary Record

Once a decision is made, the Designator will update the
DST assignnent and enter the data on the “Update |Inmate Remarks”
screen. Should a change in DST be required, the Designator who
keyed the original DST should nmake the change in SENTRY prior to
the inmate’s arrival at the designated institution.
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| f approved for transfer, the Designator will enter the
required informati on and note the approved institution transfer
code on the “Enter Redesignation” screen. The nethod of
transportation is at the discretion of the Warden.

e. Institution Classification
(1) Security Changes

(a) A decreased security level may be indicated by a
decrease in the security total of the Custody
Classification Form This change may result in transfer
of the inmate to a lower security |level institution.

(b) An increased security level may be indicated in a
simlar fashion. The security total may increase to a
hi gher security | evel range.

| f an updated security scoring, conbined with Public Safety
Factors, indicate that an inmate is rated at a different security
level, the inmate nmust be referred to the Regional Designator for
either transfer or application of a Managenent Variable. For
exanple, if an inmate in a Low security level institution is
reclassified to Mninmmsecurity, the case nust be referred for

transfer or application of a Managenent Variable. |If transfer is
deni ed, the regional office shall apply an appropriate Managenent
Vari abl e and add a Managenment Security Level, if applicable.

(2) Custody Changes. During an inmate's custody review,
a custody |l evel may be increased or decreased (ordinarily, only
one level at a tine) indicating a transfer is appropriate. For
exanpl e:

(a) A Mediumsecurity level inmate has OUT custody, and
becones eligible for COMUN TY custody. |If the Unit Team
deci des to reduce custody, the inmate would normally be
referred for redesignation to a Low or M nimum security
level facility, since Mediumsecurity |level institutions
do not house COMUNITY custody inmates. |f approved for
transfer by the Regional Ofice, the Managenent Vari able
of Lesser Security shall be applied and the Managenent
Security Level shall be changed accordingly.

(b) An inmate's transfer to a higher security
institution could be triggered by an increase in custody
needs. For exanple, a Medium security level inmate with
I N custody becones eligible for a custody increase. The
team agrees to increase the custody to Maxi mum  Since
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Medi um security level facilities are not authorized to

house Maxi mum custody i nmates, the inmate nmust be referred
for transfer to a H gh security level institution and the
MSL changed in accordance with the application of an MaIV.

f. Transfers for Training Purposes or Program Participation.
An inmate is ordinarily transferred for specialized training
progranms only if the security level of the institution offering
the training programis comensurate with the security and
custody |l evel of the inmate. Wen placenment for program
participation is inconsistent with the assigned security |evel,
the appropri ate Managenent Variable nust be applied. Odinarily,
the inmate will be returned to the referring institution upon
conpl etion of the specialized training or program

Prior to referral to the Regional Designator for transfer, the
referring institution's Unit Manager is to contact the proposed
receiving institution's ProgramDirector to determne eligibility
requirenents for admssion to the specialized training and to
ascertain the availability of bed space. If the inmate is
eligible and the program space is avail able, the sending
institution nmust include such information in the referral to the
Regi onal Designator, including the name and title of the staff
menber at the proposed receiving institution fromwhomthe
i nformati on was obt ai ned.

When maki ng a recomrendati on for Residential Drug Abuse
Treatment at another facility, the Drug Abuse Treat nent
Coordinator will make the referral through the inmate's Unit Team
after verifying that the inmate neets the criteria for adm ssion
to a residential treatnment unit and has signed an Agreenent to
Participate form (BP-550) in residential treatnent.

Wien the inmate's projected release date is within 36 nonths,
the Unit Team at the Drug Abuse Treatnment staff's request, is to
initiate a request for re-designation to the Regi onal Designator.
The Regi onal Designator nust first attenpt to re-designate within
his or her region according to security |evel and wthin 500
mles of the expected rel ease residence.

If a bed is not available in that region at the appropriate
security level, and/or application of a Managenent Variable is
not appropriate, the Regional Designator should, when possible,
coordinate wwth his or her Regional Drug Abuse Coordinator to
pl ace the inmate outside of that region (refer to the I nmate Drug
Abuse Program Manual for nore specific details). Odinarily, the
inmate will be returned to the parent institution upon
conpletion, wthdrawal, expulsion from or failure to enter the
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program However, special circunmstances may warrant re-
designation to another institution; for exanple, a short rel ease
dat e.

g. Pre-Release Transfers. Inmates in federal and contract
institutions may be transferred to CCCs in accordance with the
Program Statenent on CCC Utilization and Transfer Procedure.
| nmat es who have been approved for CCC referral and are otherw se
appropriate for canp placenent are to be transferred to a canp
for internediate placenent. The inmate should have conpleted the
Institution Rel ease Preparation Program at the parent
i nstitution.

The parent institution is to conplete the CCC referral packet
and the canp should be closer to the inmate’s rel ease residence.
This process should be conpleted to allow the inmate a m ni num of
a 60-day placenent at the canp prior to the reporting date at the
CCC. CCCreferrals may be nmade 12 to 18 nonths in advance of an
anticipated reporting date with the concurrence of |ocal CCM
offices. A notation that the CCC referral was nade with a
specific projected placenent date should be included in the
request for institution transfer, and the transfer request should
be prepared at the sane tinme as the CCC referral.

h. CCC Failures. When an inmate fails to neet the conditions
of CCC pl acenent, the CCM should consider the followng criteria
for re-designation: |ocal manday detention rates, availability of
BOP Detention Centers, budgetary constraints, projected rel ease
date, and distance to parent facility. Wen returning the inmte
to the parent facility is not the nost cost effective approach,
the CCM in consultation with the Designator, should consider the
closest facility comrensurate with the inmate’ s security needs.

CCMs nust initiate routine transfer procedures when a Direct
Court Comm tnent requires placenent at a federal facility. *

i. FC Cakdale. The primary m ssion of FCl Oakdale reflects a
joint effort of the Bureau, INS, and the Executive Ofice for
ImMm gration Review (EOR) to neet the requirenents of the
| mm gration Reformand Control Act of 1986, by ensuring the
expeditious review of crimnal aliens for deportation. Beds are
avai l abl e for federally sentenced aliens, who are subject to
adm ni strative proceedi ngs under the Imm gration and
Nat uralization Act. Such inmates are transferred to FCl QOakdal e
for disposition of their INS detainer prior to conpletion of
their federal sentence.

Mexi can and Cuban nationals are not eligible for the Gakdal e
Crimnal Alien Project. The follow ng procedures apply for the
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actual selection and designation of inmates to the OCakdal e
Crimnal Alien Project:

(1) The INS Oficer in Charge at FCl Oakdale will nonitor
the inmate mal e popul ation via SENTRY to identify crimnal aliens
appropriate for the programat FC Cakdale. After they have been
identified, INS staff will place a detainer on these individuals
t hrough FCI Oakdal e. Each week the Associ ate Warden Prograns
(AWP) at FCI QOakdale, or his or her designee, will conpile a list
of the crimnal aliens who are to be released within the next
year. A courtesy list wll be submtted, via GoupWse, to the
South Central Regional Designator for nonitoring purposes.

(2) INS staff at FCI Oakdale may forward to Bureau staff
information on alien inmates via G oupWse. These are courtesy
copies to be used in assisting the novenent of inmates to FCl
Cakdale at a later date. The novenent of inmates to FCl Cakdal e
is coordinated exclusively by the FCI Oakdal e I nmate Systens
Manager. Inmates are not to be noved to the Cakdale Cri m nal
Alien Unit wi thout the expressed approval of the FCl Oakdal e | SM
The FCI Oakdal e |1 SM has authority to redesignate from ot her
Bureau facilities to FCl Oakdale. The ISMshall ensure CIM
cl earance is obtained and the Custody C assification form
reflects appropriate use of any Managenent Vari abl e.

(3) Inmates will be redesignated by the tine they are
seven nonths froma firmprojected rel ease date. Once approved
for transfer, institution and transportation staff wll
i mredi ately schedule the inmate for novenent to FCl CQCakdal e.
Institution staff will notify Oakdale I1SMstaff if the inmate is
not en route within 15 working days of the transfer approval.

The central file should contain a current Progress Report and al
perti nent case managenent activities should be conpleted prior to
transfer including fines and the ordering of parole certificates,
when applicable, or preparation of other rel ease docunents as
required.

(4) The ISMstaff should ensure any other detainers
| odged agai nst those i nmates approved for transfer are resolved
and the detaining authority notified before an inmate is
transferred to FCI QCakdal e.

(5) Because of unforeseen circunstances, sonme crim nal
aliens may be inappropriate for transfer to FCI Qakdal e. |INS
staff at FCl Cakdale will notify the concerned institution when
this occurs and wll advise of any additional action necessary to
coordinate the resolution of the inmate's citizenship/rel ease
status. Conversely, institution staff are to contact FC
Cakdale's ISMstaff if they believe a transfer should not occur.



PS 5100. 07
9/ 3/ 99
Chapter 10, Page 10

If the transfer is deened inappropriate, only the Inmate Systens
Manager, FClI Oakdale is authorized to delete the Oakdal e "DST"
transfer approval.

(6) INS staff maintain an office in downtown Qakdal e
(318) 335-0713.

(7) The Detention Services Branch, Comunity Corrections
and Detention Division, Central Ofice will assist with
coordi nation of the Oakdale Crimnal Alien Programand wll act
as the primary liaison with INS and EQO R Headquarters on matters
of nmutual interest affecting the program s devel opnent and/ or
nodi fication. Any questions regarding these matters should be
directed to that office.

J. Adjustnment Transfers. Al transfer packets submtted as
Code 330 transfers for adjustnent purposes require review by the
Regi onal Correctional Services Adm nistrator prior to any action
bei ng taken by the Regional Correctional Prograns Designator.

The Regi onal Correctional Services Adm nistrator shall ensure
that the transfer does not neet the requirenents of an unverified
protection transfer, Code 323. |If it does neet the requirenents
of an unverified protection transfer, the packet will remain with
t he Regi onal Correctional Services Adm nistrator for appropriate
action. |If not, the Regional Correctional Services Adm nistrator
shall initial the packet and return it to the Regional
Correctional Prograns Designator for action. The appropriate
Regi onal Deputy Director(s) shall resolve any di sagreenents.

k. Tenporary Transfers. It is sonetines necessary to
tenporarily transfer an inmate to a contract facility or other
Bureau institution. This is generally for security reasons, when
the current assigned institution has no special housing unit. |In
such cases, institution staff shall forward a request for
tenporary transfer approval fromthe Warden to the Regi onal
Designator. The request shall include the rationale for
transfer, with assurance that the receiving facility is in
agreenent with the tenporary transfer. The request shall be
obtained prior to the transfer during normal working hours, or if
after hours, the next work day. A copy of this request will be
routed to the appropriate CCM office, if the transfer is to a
contract facility.

. Institution Hearing Program Transfers. The Institution
Hearing Program (IHP) is a coordinated effort by the Bureau, |INS,
and the EO R to provide deportation or exclusion proceedings to
sentenced aliens as expeditiously as possible after the date of
conviction. Eligibility, designation, classification, and
transfer procedures are specifically outlined in Bureau
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directives. |IHP sites have been established for nale and fenal e
non-U.S. citizens who are serving federal sentences to ensure a
deportation or exclusion hearing is conducted early in their
sentence instead of at the end of their sentence.

3. EXCEPTI ONS
a. ADX Florence and USP Marion Popul ati ons and M ssi ons

(1) ADX Florence. ADX Florence general population units
are used for those i nmates who have denonstrated an inability to
function in a less restrictive environment w thout being a threat
to others, or to the secure and orderly operation of the
i nstitution.

(2) USP Marion. USP Marion is reserved for inmates who
have denonstrated an inability to adjust satisfactorily to
general population units in other secure facilities. USP
Marion's revised m ssion includes greater progranm ng
opportunities and less controls than its fornmer m ssion.

(3) Referral Procedures and Criteria. Prior to referring
an inmate to USP Marion or ADX Fl orence, redesignation to another
hi gh security institution should be considered first. |If
transfer to another institution is not appropriate, Wardens shal
refer the proposed USP Marion or ADX Florence case to their
respective Regional Director. |If the Regional Director concurs,
he or she shall forward the recomendation to the North Central
Regi onal Director.

Assi gnnent to USP Marion or ADX Florence will ordinarily be
made without regard for such factors as rel ease destination and
program needs, such as education and vocational training. Prior
to transfer to USP Marion or ADX Florence, staff at the sending
institution shall ensure that the inmate is assi gned Maxi mum
custody. Wiile in transit to USP Marion or ADX Fl orence, inmates
w Il be housed and provided visiting, correspondence, and
t el ephone privileges as if confined at USP Marion or ADX
Fl orence.

| nmates currently diagnosed as suffering from serious
psychiatric illnesses should not be referred for placenent at
ei ther ADX Fl orence or USP Mari on.

(4) Referral Packet for USP Marion or ADX Florence. The
referral packet for either USP Marion or ADX Fl orence general
popul ation shall include the follow ng itens:

(a) A nmenorandum fromthe Warden to the appropriate
Regi onal Director with the specific rationale supporting the
institution's reconmendati on;
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(b) Copies of all disciplinary reports, investigative
materials or other official docunentation related to the behavi or
pronpting the referral;

(c) A current Progress Report;

(d) A copy of the inmate's | atest Presentence
| nvesti gati on Report;

(e) A recent psychiatric or nental health eval uation;
and,

(f) A nmenorandum fromthe Regional Director
recomendi ng the referral.

| nmates with severe or chronic behavior patterns that
cannot be addressed in any other Bureau institution should be
referred to ADX Fl orence general popul ation, and those who are
sonmewhat | ess problematic should be referred to USP Marion. In
describing the reasons underlying the referral, the Warden should
expl ain why he or she has selected USP Marion or ADX Fl orence,
respectively.

(5) Acceptance or Rejection of Referrals. The North
Central Regional Director has final review authority for
referrals to USP Mari on and ADX Fl orence general popul ation
units. I n sone cases, the Regional Director may decide to pl ace
an inmate in USP Marion when a referral has been submtted for
ADX Fl orence. The reverse circunstance may al so occur, and an
inmate referred for USP Marion may be placed at ADX Fl orence
based on the circunstances of the case. Additionally, the North
Central Regional Director nmay determ ne that an i nmate
recommended for placenent in the Control Unit is nore appropriate
to be placed in the general population units of USP Marion or ADX
Fl orence.

A response to a recommendati on for USP Marion or ADX
Fl orence placenment will ordinarily be made by the North Central
Regi onal Director within 60 cal endar days after receiving the
referral packet. Approval or denial shall be noted in SENTRY on
the inmate's “CI M O earance and Separatee Data” screen, with a
brief menorandum fromthe North Central Regional Director to the
requesting Regional Director and Warden to foll ow



PS 5100. 07
9/ 3/ 99
Chapter 10, Page 13

(6) Transfer from ADX Fl orence or USP Marion. Once an
i nmat e successfully conpletes the ADX Fl orence or USP Marion
program the Warden shall submt a transfer request to the North
Central Regional Director. Inmates will ordinarily be
transferred from USP Marion or ADX Fl orence using Code 308 -
Lesser Security. GCenerally, inmates conpleting the ADX Fl orence
programw ||l ordinarily be transferred to a H gh Security
facility, other than USP Mari on.

(7) USP Marion Failures. Inmates who continue to exhibit
di sruptive m sconduct at USP Marion may be considered for
referral to ADX Fl orence general population or the Control Unit.

b. Satellite Canps. The Warden of an institution with a
satellite canp may transfer an inmate fromthe main institution
to the canp if the inmate is assigned a M ninmum security |evel.
The Canp Adm nistrator of a satellite canp adjacent to a Low or
Medi um security level institution may tenporarily transfer the
inmate to the main institution for disciplinary purposes (i.e.,
di sciplinary segregation). |If a need for an i medi ate
redesi gnation arises, the inmate may be placed as a hol dover in
Adm ni strative Detention at the main institution while approval
is sought fromthe Regional Ofice for redesignation to that
institution or another institution. A Transfer Oder shall be
prepared docunenting the reason for transfer.

The Warden nay aut horize clearance for the transfer of a CIM
Case, wth the exception of WTSEC cases, to the satellite canp
of the parent facility provided established regul ations for
regul ar transfer authority have been nmet. (Refer to the CI M
Manual for nore specific details).

When an inmate in a satellite canp requires tenporary nedi ca
aid that can be provided by a nearby institution, the foll ow ng
procedures apply:

(1) The inmate shall be transferred to the institution's
hospital; however, the inmate may not be placed in the
institution's general population for conval escence.

(2) As soon as acute nedical need no | onger exists, the
inmate shall be returned to the canp.

c. Mariel Cuban Detainees. The authority for designating and
redesi gnati ng unsentenced Mari el Cuban detai nees rests with the
Detention Services Branch, Community Corrections and Detention
Services Division, Central Ofice. Mariel Cubans who are
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sentenced, and therefore not detai nees, are handled in a routine
fashion by the Regional Ofices.

d. I NS Non-Returnabl e Detainees. The authority for
desi gnating non-returnable INS detainees rests with Central
Ofice staff. Redesignations shall occur in accordance with
routine transfer procedures. 1In scoring these cases for custody
review, follow the belowlisted criteria:

® Instant offense - use the nost recent conviction for
whi ch the inmate was incarcerated, regardl ess of
whet her or not the sentence has expired

® Do not apply the Deportable Alien PSF

® Mnths to release - enter 121 nonths and apply the PSF
for Sentence Length

e. FMC Carswell Adm nistrative Unit

(1) Initial Designations. Initial designations wll
only occur in extraordinary situations and require the approval
of the South Central Regional Director. The respective Regional
Desi gnator shall contact the South Central Regional Designator to
confirmthe proposed initial designation.

(2) Redesignation Criteria. The FMC Carswel |
Adm nistrative Unit is designed to house femal es exhibiting any
of the follow ng:

® A history of escape or attenpted escape froma secure
institution;

® Denonstrated repeated incidents of assaultive or
predat ory behavi or;

® Denonstrated chronic behavi or probl ens; and/or
® Special nmanagenent concerns.

(3) Referral packets for proposed transfer to the FMC
Carswell Adm nistrative Unit shall include the follow ng itens:

® A nenorandumfromthe Warden to the South Centra
Regional Director with the specific rationale
supporting the institution’ s recommendati on;
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® Copies of disciplinary reports, investigative
mat eri als, or other documentation supporting the
institution's reconmendati on;

® A current Progress Report,;

® A copy of the inmate’s current Presentence
| nvesti gati on Report; and,

® A recent psychiatric or psychol ogi cal eval uation

4. POPULATI ON MANAGEMENT. The Assistant Director, Correctional
Prograns Division periodically reviews each institution’s Rated
and Designation Capacities. The Correctional Prograns Branch,
Correctional Prograns Division is responsible for nonitoring
popul ati on bal ance, placenent of special popul ations, and

devel opnent of energency plans for placenent of |arge nunbers of
i nmat es.

Cccasionally, it is necessary to i npose a noratorium or

popul ation cap on a particular institution to avoid or reduce
overcrowding. Only the Assistant Director, Health Services

Di vision, may authorize a noratoriumor popul ation cap for

Medi cal Referral Centers (excluding general population). The
Assistant Director, Correctional Prograns Division, with the
approval of the Popul ati on Managenent Subconm ttee of the
Executive Staff, may inpose a noratoriumon other facilities

i ncluding the Medical Referral Center general population units.

a. The Warden of the institution recommends to the Regi onal
Director that a noratorium or popul ation cap be established.

b. The Regional Director reviews the request, and if in
agreenent, contacts the Assistant Director, Correctional Prograns
Di vision and either requests a popul ation cap, or a partial or
total noratorium

A popul ation cap places a ceiling on the nunber of inmates that
can be designated to a facility. A partial noratoriumrestricts
control of initial designations and redesignations to the Region
responsible for an institution. A total noratoriumis defined as
a conplete cessation of all initial designations and
redesignations to an institution.

In extrenme circunstances, the Assistant Director, Correctional
Progranms Division with concurrence of the Subcomm ttee may direct
that inmates en route to a facility be redesignated. Wen a
nmoratorium or population cap is inposed, a termnation date w |
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be established. The cap or noratoriumw || be term nated on that
date unless the Regional Director contacts the Assistant
Director, Correctional Prograns Division, and obtains an

ext ensi on.

c. The appropriate Assistant Director will issue a G oupWse
e-mai |l or Operations Menorandum notifying all Designators and
Chi ef Executive Oficers of the cap or noratorium

5.  TRANSFER PAPERWORK

a. In-Transit Data Form Upon notice that an inmate is being
transferred or tenporarily released to an authorized Law
Enforcenent O ficer (e.g., U S. Mrshal, state |aw enforcenent
of ficer, or Bureau bus officer), the Unit Manager will ensure the
fol | ow ng:

(1) The top portion of the SENTRY automated |In-Transit
Data Formis accurate and the bottom portion is conpl eted;

(2) CAM YCA and any other inportant information is
included in the space for "Non-Routine Security Needs."

(3) C Mseparation information is accurate, up-to-date
and the SENTRY generated "ClI M O earance and Separ at ee
Data" is attached to the In-Transit Data Form

(4) The In-Transit Data Formis signed, dated, and
forwarded to I SMstaff who will attach current inmate
phot ograph and provide the formto the transporting
of ficer; and,

(5 A copy of the nost recent In-Transit Data Formis
mai ntained in the inmate's central file. The “CI M

Cl earance and Separatee Data” displays shall not be filed
with the In-Transit Data Form

Upon receipt of the In-Transit Data Form [SMstaff wll
ensure the foll ow ng:

(a) The information indicated on the top portion of
the formis correct. SENTRY update functions
shoul d be executed in the event that the data is
not accurat e;

(b) The Sentenci ng Remarks should include a narrative
description of the offenses and the | ength of
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sentence as noted on the Judgnment. If this
information is not accurate, the |oad data should
be updat ed;

(c) The Detai ner Remarks should indicate all active
detai ners and the charge or offense. |If the
detai ner has been litigated, the sentence inposed
or tinme remaining to serve should be listed. |If

this information is not current, the conmtnent
shoul d be updat ed; and,

(d) Initials are placed bel ow t he detai ner renarks
indicating that the informati on has been confirned
and is accurate and up-to-date.

Transfer O ders

(1) An original and one copy of each Transfer O der nust
be prepared and signed by the CEO or acting CEQ As a

pri soner transfer begins via bus, the original Transfer
Order, the Medical Record of Federal Prisoner in Transit
Data Form (BP-149) with in-transit information, and the
phot ograph attached will be placed in separate groups for
t he conveni ence of the transporting officer. The official
who conpletes the transfer at final destination executes
the "Return of Service" on the original Transfer Oder,
which is then filed with the comm tnent papers. A nunber
of federal courts have held, in prosecutions for escape,
that the governnent nust prove the legality of comm tnent;
t herefore, conpetent evidence, such as the Transfer O der
with the Return of Service, nust be readily avail abl e.

(2) One copy of the Transfer Order is placed in the

I nmate Central File upon departure. The Transfer O der
shoul d docunent the reason for transfer. This serves as a
file copy for the receiving institution. |If the inmate is
nmoved by Unescorted Transfer, the file is retained at the
sending institution until the receiving facility notifies
the transferring facility of the inmate's arrival, at
which time ISMstaff send the file imediately via
certified mail.

(3) Wardens, Superintendents, and CCMs are del egated the
authority to issue Transfer Orders. \When a prisoner is to
be transferred froma non-federal facility to a federal
facility, or non-federal facility to a non-federal
facility, the CCMissues a Transfer O der.
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6. TRANSFER CODES. The reason for transfer, as shown by one of
the codes listed at the end of this chapter is to be visible on
the original and each copy of the Transfer Order. When there is
nmore than one reason for transfer, the nost pertinent code is to
be used. Note that all Unescorted Transfers are D scharge Code -
FURL TRANS for Furlough Transfer.

7. SPECI AL REQUI REMENTS.

a. An inmate having a detainer or pending charge may be
transferred to any institution for which he or she properly
cl assifies; however, generally when there is a formally filed
detainer, the inmate is not to be transferred to an institution
nore distant fromthe detaining authority unless there is
substantial reason to believe the detainer will be dropped or the
pendi ng charge will not be prosecut ed.

An inmate who indicates an intention to oppose extradition is
not to be transferred within the | ast 30 cal endar days prior to
release to an institution in the state that placed the detainer.
Such cases, and others in which there are I egal or jurisdictional
problens, are to be referred to the Regional Correctional
Prograns Adm ni strator (See Program Statenent entitl ed Detainers
and the Interstate Agreenent on Detainers).

b. Wen there is reason to transfer an inmate to a non-federal
institution for concurrent service of federal and state
sentences, the Warden shall refer the case to the Regional
Director. Refer to the Program Statenent, Transfer of a Prisoner
to State Custody Prior to Release fromthe Federal Sentence, for
pr ocedur es.

When an inmate is accepted by a non-federal institution for
concurrent service of federal and state sentences, a Transfer
Order will be prepared.

Transfer to a facility in an area other than the inmate's | egal
resi dence or sentencing district may be considered by the
inmate's Unit Team provided the inmate can provide strong
evi dence of community and/or famly support. Institution staff
shoul d use sound correctional judgnent when review ng such
requests for transfer to ensure the transfer is consistent with
gui delines established in this chapter. At the tinme of the Unit
Team s recomendati on for CCC placenent, the Case Manager shoul d
submt release plans to the USPO if other than the sentencing
district. A relocation acceptance |letter should be included in
the CCC referral packet.

8. RELATI ONSH PS W TH OTHER AGENCI ES.
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a. U S, Parole Commssion. Refer to Appendix F to ensure that
“old law’ inmates are housed at a parolable institution in
accordance with his or her parole hearing requirenents. |nmates
no |l onger requiring a hearing do not require placenent at a
parol abl e institution.

b. Admnistrative Ofice of the U S. Courts. The court of
conviction may recomrend to the Attorney Ceneral or the Bureau
that the defendant be retained at, or transferred to, a place of
confinenent near the place of trial or the court of appeals, for
a period reasonably necessary to permt the defendant to assi st

in the preparation of his or her appeal. Upon receiving this
recommendati on, the Bureau shall make every effort to place the
inmate in such a facility. |If a reason exists for not placing

the inmate in that facility, the court is notified of the
situation and an attenpt will be nade to arrive at an acceptable
pl ace of confinenent.

Complicated jurisdictional or |egal problens nust be resol ved
before transfer. Staff at the sending institution, ordinarily
the I nmate Systens Manager, shall determne if an inmate has
| egal action pending in the district in which confined. |If so,

t he individual should not be transferred w thout prior
consultation wth the appropriate U S. Attorney or Regi onal
Counsel, or both. Under Rule 23(a) of the Federal Rul es of
Appel | ate Procedures, an inmate may not be transferred, pending
revi ew of a Habeas Corpus proceedi ng conmenced before a court,

wi t hout the approval of the court. Approval for transfer should
be sought through the U S. Attorney or Regional Counsel in cases
where a Habeas Corpus petition is pending.

c. Non-Federal Authorities. The decision to accept a state
prisoner in the Bureau is the responsibility of the Regional
Director in the Region where the request originates. For
exanple, if the California Departnment of Corrections requests to
pl ace an inmate in Federal custody, the Western Regional Ofice
reviews and responds to the placenent request. Wen notifying
the state authority of acceptance, the state's contract code wl|l
be identified.

The O fice of Procurenent, Central O fice is responsible for
negoti ating contracts for housing state prisoners. |If it is
necessary to transfer a federal inmate to a local jail, the
sending institution nmust i mediately notify the U S. Marshals and
the CCM preferably prior to the transfer.

d. Mlitary Inmates. The Bureau will accept a Mlitary or
Coast Guard inmate recomrended for transfer to federal custody
if, after examnation of all available information, the Bureau
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can provide appropriate resources for the inmate's needs.
Mlitary transfer requests are coordi nated through the
Correctional Progranms Adm nistrator, North Central Regional

O fice. In sone cases, special agreenents or Menoranda of
Under st andi ng (MOU) have been established with various mlitary
branches. These MOUs give direction to Bureau staff regarding
whi ch Bureau regul ations and policies apply to the mlitary

i nmat es.

Pursuant to 10 U.S.C. 8 858, staff should be aware that
MIlitary or Coast Quard i nmates confined in Bureau institutions
are subject to the sane discipline and treatnent as other inmates
in those institutions.

Additionally, the Bureau will accept the sentence conputation
provided by the mlitary or Coast Guard authorities with the
exception that the Bureau shall release such inmates, if not
parol ed, under the provisions of 18 U S.C. 8§ 4164 provided they
have accrued good tine deductions in excess of 180 days. Staff
shall refer to the appropriate mlitary or Coast Guard
authorities for resolution of suspected sentence conputation
errors or discrepancies, or challenges to the sentence
conputation by the inmate or his or her representative, or both.

Once a mlitary inmate cones into Bureau custody, al
notifications and requirenents apply as if he or she were a
Bureau inmate, i.e., VW notification, VCCLEA notification, Sex
O fender Notification, and I FRP requirenents. Notification to
the Mlitary is also required at |east 30 days prior to the
inmate’ s rel ease.

9. STATE PLACEMENT. Wien Regional staff have exhausted
avai |l abl e resources within the Bureau, attenpts may be nade to
redesignate to an appropriate non-federal facility under contract
with the Bureau. Preparation of a transfer referral to "exhaust"
all available resources is not required when the inmate is
clearly not appropriate for a particular facility.

Each Regional Ofice is responsible for state placenents within
its own region. |If Regional staff are unable to find an
appropriate facility within its owm region, they will attenpt

pl acenent in another region.

Note: Religious beliefs will be considered when designating a
non-federal facility for a federal inmate. Odinarily, a
facility that systematically restricts the free exercise of
religion will not be designated for that inmate.
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a. Placenent Procedures. The Warden shall prepare a
menmor andumto the Regional Director outlining the reasons for
recommendi ng state placenment. This nmenorandum requesting
aut horization for state placenment will be forwarded along with
supporting docunentation and classification material to the
Regional Director. The referring institution shall, at a
m ni mum include the follow ng classification material:

(1) Presentence Investigation Report;
(2) Two copies of the Judgnent;

(3) Rel evant SENTRY dat a;

(4) Current Progress Report; and,

(5) Any Disciplinary or SIS Reports.

|f the Regional Director approves an inmate for state
pl acenent, Regional Ofice staff, as identified by the Regi onal
Director, shall select a state correctional systemfor referral.
The system selected will be based on the types of facilities
within the system their available bed space, their court status
(state systens that are under injunction because of overcrowdi ng
or violations of inmates' civil rights shall not be used), and
their willingness to accept federal boarders. Once a suitable
state correctional system has been identified, Regional Ofice
staff shall forward the transfer packet to the appropriate CCM
who, in turn, nmakes the actual referral to the state correctional
system

Regi onal staff should nake only one referral at a time, and the
CCM shal | request a response fromthe state within 30 cal endar
days. Regional Correctional Prograns staff will continue this
referral process until appropriate placenent is secured or
resources are exhausted. |f necessary, referrals my be nmade to
CCMs in other regions.

The region in which the inmate is housed assunes ful
responsibility for the inmate, including biennial review and
subsequent transfer authority. A state placenent file
containing, at a mninum a Progress Report, PSI, and al
menor anda pertaining to the state placenent, will be maintained
by the Regional Ofice, Correctional Prograns Adm nistrator.

If an inmate is approved for permanent return to the Bureau,
the place of confinenent will be determ ned by the responsible
Regi onal O fice where the inmate is housed. If an inmate is
returned to the Bureau for nedical treatnent, the inmate wll be
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returned to the state when the nedical treatnent is conpl et ed.
Cccasionally, returning the inmate to the originating state may
not be appropriate, the responsible Regional Ofice shall obtain
a new place of incarceration for the inmate, after consultation
with the Ofice of Medical Designation and Transportation.

If all referrals to appropriate state agenci es have been
unsuccessful, the Regional Director may refer the case to the
Assi stant Director, Correctional Prograns Division, Central
O fice. The referral cover neno wll thoroughly describe the
pertinent aspects of the case and will detail the states to which
the case has already been referred and rejected. Relevant
classification material wll be provided, including an up-to-date
progress report.

The Correctional Prograns Adm nistrator, Central Ofice wll
review the case and attenpt to secure suitable placenent.

b. Post-Placenent Mnitoring. After a federal inmate has been
placed in a state contract facility, the appropriate CCM shal
review the case every two years beginning fromthe date the state
pl acenment is conpleted, to determ ne whether the inmate is stil
appropriate for state placenent. The CCM s cover nmenorandum
containing a recomendati on and a progress report provided by the
state contract facility shall be forwarded to Regi ona
Correctional Prograns staff. Correctional Prograns staff, in
conjunction with Correctional Services, shall make a
determ nation for continued state placenent or return to Bureau
cust ody.

If the inmate requires continued placenent in that state
facility, a notation shall be nade on the SENTRY “Cl M Cl ear ance
and Separatee Data” screen indicating such. However, if state
pl acenment is no | onger necessary, the inmate shall be
redesi gnated to Bureau custody by the Regi onal Designator.

| nmat es serving a sentence of Death wll also be reviewed for
continued state placenent. Information received from Conmunity
Corrections staff during the review of the contract may be used
to make a determ nation for continued state placenent.

Each region is responsible for nonitoring and tracking state
pl acenent requests received fromtheir institutions. A quarterly
report is to be prepared and forwarded to the Adm nistrator,
Correctional Programs Branch. The quarterly report should
include at a mnimum the nunber of inmates referred, denied, and
approved for state placenent. The report should also include the
nunber of inmates that are pending a deci sion.
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10. SECONDARY DESI GNATION.  Upon initial designation, an inmate
may be designated for a parole hearing or programparticipation,
and as a result, require secondary designation upon conpletion of
the activity. |[If upon conpletion of the activity, staff
determ ne that the secondary designation is no | onger
appropriate, the Regional Designator shall be notified for
reconsi deration. Oherw se, when the conditions of the initial
designation are net, institution staff will prepare a Transfer
Order for signature of the Warden or Superintendent of the
sending institution and arrangenents will be nade for novenent of
the inmate through routine procedures.

Direct court conmtnments to the Mothers and I nfants Toget her

(M NT) programrequire a secondary designation to a Bureau
facility. This is to identify the institution responsible for
the inmate's nedi cal expenses while confined in the M NT program

A secondary designation will not normally be nmade for cases

desi gnated for nedical or psychiatric treatnent. The nedica
center or reviewing institution will notify the Medi cal

Desi gnat or upon conpl etion of evaluation or treatnment. Approval
will be given for a secondary designation at that tine. This
approval will be based on nedical requirenents of the inmate and
resources of the secondary designation. Additionally, no
secondary designations are to be made to Intensive Confinenent
Center prograns.
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TRANSFER CCDES

CODE DESCRI PTI ON

276 FURLOUGH TRANSFER: Unescorted furlough transfer to a CCC.

307 I NSTI TUTI ON CLASSI FI CATI ON: Transfer to an institution with
greater security (e.g., Low to Mediunm.

308 | NSTI TUTI ON CLASSI FI CATI ON: Transfer to an institution with
| ess security (e.g., Hgh to Medium.

309 DI SCI PLI NARY: Transfer as a result of an act(s) of misconduct
related to docunented poor institutional adjustnent. See
Program St at enent on Discipline and Special Housing Unit.

313 NEARER RELEASE: Transfer for the purpose of placing an i nnmate
in an institution nearer the release destination or to
facilitate the rel ease process.

314 TRAI NI NG PURPCSE: Di sconti nued (see code 324).

315 TRAI NI NG COVMPLETED: Di scontinued (see code 325).

316 TEMPORARY TRANSFER: Transfer to the custody of U S. Marshals or
| ocal authority.

317 RELI EVE OVERCROWNDI NG Transfer to relieve overcrowding at a
facility.

318 | NCREASE POPULATI ON: Transfer to build a popul ation, usually
upon activation of a new facility.

319 DRUG ABUSE PROGRAM Transfer to participate in a specialized

Drug Abuse Program

320 WORK/ STUDY RELEASE: Di sconti nued.

321 TRANSFER TO CONTROL UNIT: Transfer to Control Unit (see Chapter
9, section 3).

322 TRANSFER FROM CONTROL UNI T: Transfer from Control Unit (See
Chapter 9, section 3).

323 CLOSE SUPERVI SI ON CASE: Transfer as a result of an
investigation that indicates a safety, security, or escape
risk. 1Includes verified and unverified protection cases.

324 PROGRAM PARTI Cl PATI ON: Transfer for a parole hearing or to
participate in a specialized program

325 PROGRAM COVPLETED/ W THDRAWAL/ REMOVAL: Return to the original

institution follow ng conpletion/w thdrawal/renoval froma
speci al i zed program
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TRANSFER CCDES

DESCRI PTI ON

326

CONCURRENT SERVI CE | N NO\- FEDERAL FACI LI TY: Transfer to non-
federal facility (excluding CCC) for service of concurrent
federal and state sentences.

327

BOARDI NG | N NON- FEDERAL FACI LI TY: Transfer to non-federa
facility (excluding CCC) for service of federal sentences only.

328

RETURN FROM NON- FEDERAL FACI LI TY: Return from non-federa
facility to federal institution for service of federal sentence
only.

330

ADJUSTMENT PURPCSES: Transfer for the purpose of placing the
inmate in a new setting due to poor institutional adjustnent or
CIM concerns. This code differs froma 323 C ose Supervision
Transfer in that an SIS investigation is not normally
conduct ed.

331

TRANSFER FOR MEDI CAL TREATMENT: Transfer for the purpose of
obt ai ni ng nedi cal / physical treatnment, either to a nedica
facility or to the local hospital

332

MEDI CAL TREATMENT COVPLETED: Return from nmedical facility or
| ocal hospital to parent institution

333

TRANSFER FOR PSYCHOLOG CAL/ PSYCHI ATRI C EVALUATI ON: Thi s
pertains to transfers between BOP nedical facilities for

eval uation purposes only. (For exanple, a chronic care i nmate
in a nmedical center GP may require transfer to another BOP
nedical facility for evaluation purposes regardi ng a nedical
energency) (SPG to BUT).

334

PSYCHOLOGQ CAL/ PSYCH ATRI C EVALUATI ON COVPLETED: This code is to
be used when innmates are ready for discharge frominpatient
psychiatric evaluation. (For exanple, when a nedical condition
Is controlled and the inmate is returned to a genera

popul ation unit/institution).

335

TRANSFER FOR HOSPI TALI ZATI ON AND TREATMENT: This pertains to
transfers between BOP nedical facilities for treatnent. (For
exanpl e, a chronic care inmate in a nedical center GP nay
require transfer to another BOP nedical facility if the innate
experiences a nedical energency.) (SPGto BUT).

336

HOSPI TALI ZATI ON AND TREATMENT COMPLETED: Di scontinued (see code
332).

337

OTHER: This category may be used only when no other transfer
code above applies.

369 *

FACI LI TY REORGANI ZATI ON: Transfer based on a m ssion change of
the institution.
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SENTENCE PROCEDURES

O f enders Sent enced Under Provisions in Effect Prior
to November 1, 1987

“dd law offenders are those offenders whose of fenses occurred
prior to Novenmber 1, 1987, and who are sentenced under previous
sentencing legislation. These inmates are eligible for parole
consi derati on.

O fenders Sentenced Under SRA

The Sentencing Reform Act (SRA) of 1984, applies to offenses
that occurred on or after Novenber 1, 1987 but prior to
Sept enber 13, 1994.

O fenders Sentenced under VCCLEA

The Violent Crime Control and Law Enforcenent Act (VCCLEA) of
1994, applies to offenses that occurred on or after Septenber
13, 1994 but prior to April 26, 1996.

O f enders Sent enced Under PLRA

The Prison Litigation Reform Act (PLRA), applies to offenses
that occurred on or after April 26, 1996. A PLRA sentence may
only be aggregated with another PLRA sentence for sentence
conput ati on purposes.

O fenders whose of fense was on or after Novenber 1, 1987, will be
expected to serve approxi mately 85% of the sentence | ength
(rounded to the nearest whole nunber). Consecutive federal
sentences nay or may not be added together to nake the
conput ati on. Federal sentences may have different begi nning
dates, based on the Judgnent(s). There nmay even be a conputation
in SENTRY with a beginning date in the future. However, for
record keeping and research purposes, enter the actual nunber of
months to the nost distant rel ease date in the appropriate

| ocation of the form
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OFFENSE SEVERI TY SCALE

GREATEST SEVERI TY

Aircraft Piracy - placing plane or passengers in danger
Arson - substantial risk of death or bodily injury
Assault - serious bodily injury intended or permanent or

Car Jacking - any
Drug O fense - see criteria bel ow
Escape - closed institution, secure custody, force or

Espi onage - treason, sabotage, or related offenses

Expl osives - risk of death or bodily injury

Extortion - weapon or threat of violence

Hom ci de or Voluntary Mansl aughter - any

Ki dnapi ng - abduction, unlawful restraint, demandi ng or

Robbery - any
Sexual offenses - rape, sodony, incest, carnal know edge,

Toxi ¢ Substances/ Chem cal s: - weapon to endanger human life
Weapons - distribution of automatic weapons, exporting

life threatening bodily injury resulting)

weapons used

recei vi ng ransom noney

transportation with coercion or force for comerci al
pur poses

sophi sti cat ed weaponry, brandi shing or threatening use of
a weapon

Any drug of fender whose current offense includes the follow ng
criteria shall be scored in the Greatest severity category:

The of fender was part of an organi zati onal network and he or she
organi zed or mmintai ned ownership interest/profits fromlarge-scale
drug activity,

***AND\—**
t he drug anmount equal s or exceeds the anmount bel ow.

Cocaine - greater than or equal to 10,000 gm 10 K, or 22 1Ib

Cocai ne Base "Crack" - greater than or equal to 31 gm

Hashi sh - greater than or equal to 250,000 gm 250 K, or 551 Ib
Marijuana - greater than or equal to 620,000 gm 620 K, or 1,367 Ib
PCP - greater than or equal to |00,000 ng, 100 gm or 20,000 dosage
units

Heroin or Opiates - greater than or equal to 2,000 gm 2 K, or 4.4 1b
Met hanphet ami ne - greater than or equal to 16,000 gm 17 K, or 35 | bs
O her illicit drugs: - Anphetam ne, Barbiturates, LSD, etc. greater
than or equal to 250,000 dosage units
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H GH SEVERI TY

Arson - ot her
Cruelty to Children - any
Drugs (For Femal es only)
Cocai ne - greater than or equal to 10,000 gm 10 K

O 22 1b

Cocai ne Base “Crack” - greater than or equal to 31 gm
Hashi sh - greater than or equal to 250,000 gm 250 K
O 551 1b

Marijuana - greater than or equal to 620,000 gm 620 K
O 1,367 |Ib

PCP - greater than or equal to 100,000 ng, 100 gm or
20, 000 dosage units
Heroin or Opiates - greater than or equal to 2,000 gm
2 K or 4.41b
Met hanphet am ne - greater than or equal to 16,000 gm
17 K, or 35 1b
Oher illicit drugs - Anphetam ne, Barbiturates, LSD
etc. - greater than or equal to 250,000 dosage units
Expl osi ves - ot her
Extortion - other
| nvol untary mansl aughter - includes vehicul ar hom ci de
Residential Burglary - with evidence that occupants were in
dwel I'ing during the comm ssion of the offense
Rioting - any
Sexual O fenses - sexual exploitation of children, unlawf ul
sexual conduct with a m nor, pornography
Stal king - any
Thr eat eni ng Conmuni cations - with conduct evidencing intent to
carry out such threat
Toxi ¢ Substances/ Chem cal s - other
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MODERATE SEVERI TY

Assault - other

Auto Theft - any

Breaki ng and Entering - any

Burglary - other

Chi |l d Abandonnent - any

Contenpt of Court - crimnal contenpt

Drugs Cocaine - greater than or equal to 400 gm .4 K, or

.88 Ib

Cocai ne Base "Crack" - greater than or equal to 1 gm
Hashi sh - greater than or equal to 11,000 gm 11 K
or 24 1b

Marijuana - greater than or equal to 25,000 gm 25 K
or 55 1b

PCP - greater than or equal to 4,000 ng, 4 gm or .14 oz
Heroin or Opiates - greater than or equal to 80 gm

.08 K, or .18 Ib

Met hanphet am ne - greater than or equal to 667 gm .67 K

or 1.47 |b

Oher illicit drugs - Anphetam ne, Barbiturates, LSD,
etc. greater than or equal to 10,000 dosage units, .05 K
or .11 1b

Escape - wal kaway from open institution, failure to appear/bai
reformact, no threat of violence involved

| mMm gration Ofenses - transportation of unlawful aliens

Qobstruction of Justice - any

Property O fenses - over $250,000, includes theft, fraud, tax
evasion, forgery, currency offenses

Sexual O fenses - other

Weapons - ot her

VEASUREMENT CONVERSI ON TABLE
1 oz = 28.35 gm 1 gnm=1m (liquid)
1 1b =453.6 gm 1 liter = 1,000 n
1 1b = 0.4536 kg 1 kg = 1,000 gm
1 gal = 3.785 liters 1 gm= 1,000 ng
1 gt =0.946 liters 1 grain = 64.8 ny
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LOW MODERATE

Bi gany - Pol ygany

Drugs Cocaine - less than 400 gm .4 K, or .88 Ib
Cocai ne Base "Crack"” - less than 1 gm
Hashish - less than 11,000 gm 11 K, or 24 |b
Marijuana - less than 25,000 gm 25 K, or 55 1b
PCP - less than 4,000 ng, 4 gm or .14 oz
Heroin or Opiates - less than 80 gm .08 K, or .18 |IDb
Met hanphetam ne - |l ess than 667 gm .67 K, or 1.47 |Db

Oher illicit drugs - Anphetam ne, Barbiturates, LSD,
etc., less than 10,000 dosage units, .05 K, or .11 Ib
| ndecent Exposure - indecent acts, |ewd behavi or

| Mm gration Ofenses - other
Post -rel ease Supervision Violation - technical, adm nistrative
Property O fenses - val ued between $2, 000 and $250, 000)

LOWNEST SEVERI TY

Drugs - personal use

Ganbl i ng Law Viol ation - any

Li quor Law Violation - any

Property Offenses - less than $2,000
Suspi cion - any

Traffic Laws - any

Vagrancy - any

Vandal i sm - any

MARI JUANA EQUI VALENT CHART
DRUG MARI JUANA EQUI VALENT
1 gmof Heroin 1000 gm
1 gm of Cocai ne Powder 200 gm
1 gm of Met hanphet am ne 2000 gm
1 gmof LSD 100, 000 gm
1 gmof “crack” cocaine 20, 000 gm
1 gmof Hashish GOl 50 gm
For other drug equivalents, please refer to the
U.S. Sentencing Conmm ssion Cuidelines Mnual .
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SPECI AL | NSTRUCTI ONS

In the case of an offense involving marijuana plants, one pl ant
equal s 100 grans (or the actual weight of the useable marijuana,
whi chever is greater).

| f the offense includes several types of drugs, conpute the
mar i j uana equi valent and total the sumto arrive at a grand
total. For exanple, if the inmate has marijuana, cocaine, and
heroi n, conpute the cocaine and heroin to an equival ent anmount of
marijuana and hold the inmate accountable for the sumtotal of

t he equi val ent amount of marij uana.

O fenses not listed shall be assigned a severity category
according to the nost conparable |listed of fense.

Score any attenpt, aiding and abetting, conspiracy, msprision of
a felony, and accessory after the fact in the sane severity
category as the underlying offense. Total offense behavior is to
be considered, utilizing the nost serious offense or act
commtted. However, in drug conspiracy cases, the individual

wi Il be held accountable as docunented by the Judge in the
Statenent of Reason. |If the Statenent of Reason is not attached,
the Case Manager wll review the PSI to determ ne the

i ndi vidual’s specific reported behavior, and not hold the

i ndi vi dual accountable for the entire drug conspiracy enpire.

If conmtted as a parole, mandatory rel ease, special parole term
or supervised release violator as a result of a new conviction,
use that new of fense behavior for scoring "Severity of Current

O fense. "

If coommtted as a probation violator, use the nost severe
docunent ed behavi or between the original offense that pronpted
probati on and the new crim nal conduct (violation behavior) for
scoring "Severity of Current Ofense."
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I NSTI TUTI ON M SSI ONS

A list of all Bureau of Prisons (BOP) facilities by security

| evel and Region is contained and updated at |east quarterly on
t he Bureau of Prisons-Docunents Control System (BOPDOCS). Staff
shoul d review and/or replace this list on a quarterly basis to
ensure that appropriate Case Managenent deci sions are nmade and
that information dissemnated to the courts, |aw enforcenent
agencies and the general public is accurate. To access this
docunment on BOPDOCS, staff should access a nenu-assisted search
for file nane, “M SSIONS. INS."
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WAl VER FOR M SDEMEANANTS

(Nanme of Inmate) (Regi ster Nunber)

have been convi cted under

(O fense Code and Title)

and commtted to the custody of the Attorney General or the
Bureau of Prisons for service of a m sdeneanor sentence, do
hereby waive nmy right as a m sdeneanant offender to serve ny
sentence in a facility other than a high security |evel
institution. | understand ny conviction could entitle me to be
placed in a Mninum Low, or Mediumlevel institution, as deened
appropriate by the Bureau of Prisons; however, | voluntarily

wai ve ny right to such placenent. | further understand that this
wai ver does not prevent the Federal Bureau of Prisons from
transferring ne to a Mnimum Low, or Medium security |eve
institution in the future, if appropriate.

| nmate' s Signature Dat e

Wt ness

Wt ness
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STANDARD ABBREVI ATI ONS/ TERMS ( BP- 337)

ADW Assault with a Deadly Wapon
ALC Al cohol

ATT At t enpt

BRA* Bai | Reform Act

cC Concur r ent

CC FRD Credit Card Fraud

ccc Cocai ne

CONSP Conspi racy

CRK Crack

Cs Consecut i ve

D/ DS Day/ days

DETN Det ai ner

DRG Dr ug

DUI Driving under the influence

DW Driving while influenced

DWOL Driving without a License
DWP/DW P  Dismssed without/with Prejudice
ESS* * Executi on of Sentence Suspended
FI A Fi rearm

FTA* Failure to Appear

GD Good

GTA Grand Theft Auto

H G Handgun

HX Hi story

IR I nci dent Report

| SS** | mposition of Sentence Suspended
| TSMW Interstate Transportation of Stolen Mtor Vehicle
JTC Jail Time Credit

LCC Lack of Cooperation

LOP Loss of Privileges

M MOS Mont h/ mont hs

VH Mental heal th

(Vi Mari j uana

PBJ Probati on Before Judgnent

PC Pendi ng Char ge

PED Parole Eligibility Date

PLI O Pled to Lesser Instant O fense
PROB Probati on

PSY Psychol ogi cal / Psychi atric

PW TD Possession with Intent to Distribute
PV Parol e Violation

SRV Supervi sed Rel ease Viol ation
TRD Tentative Rel ease Date

uwv Unaut hori zed Use of a Vehicle
VOP Violati on of Probation

WPN Weapon

Y/ YRS Year/years

*BRA/ FTA/ Pri son Breach constitute escape

**| SS/ESS - If part of the sentence was inposed score as prior. |If the entire
sentence was suspended, do not count as prior, HONEVER, if the offense
i nvol ved escape or violence, score under appropriate history item
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PAROLABLE | NSTI TUTI ONS

A list of all parol able Bureau of Prisons (BOP) institutions is
cont ai ned and updated at |east quarterly on the Bureau of
Prisons-Docunents Control System (BOPDOCS). Due to institution
activations and/or m ssion changes, this list frequently changes.
Staff should review and/or replace this list quarterly to ensure
t hat appropriate Case Managenent decisions are nmade and t hat
informati on dissem nated to the courts, |aw enforcenent agencies
and the general public is accurate. To access this docunent on

BOPDOCS, staff should access a nenu-assisted search for file nane
“PAROLABL. | NS. "
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PAROLABLE | NSTI TUTI ONS

Certain Bureau of Prisons institutions do not conduct U.S. Parole

Comm ssi on hearings for

i nmat es assi gned to that

institution.

This Appendi x lists those institutions at which parol e hearings

are conduct ed.
changes, this |ist
it wll be updated at
Docunment s Contr ol
replace this

Managenent deci sions are nade and that
| aw enf orcenent agencies and the general

to the courts, _
accurate. On occasion,

Syst em ( BOPDCCS) .

Due to institution activations and/or
is frequently subject to change.

| east quarterly on the Bureau of Prisons-
Staff shoul d review and/ or
Appendi x quarterly to ensure that appropriate Case
i nformation di ssem nat ed

m ssi on
Accordi ngly,

a parolable inmate nmay be placed at a

non-parol able institution with the approval

Regi onal O fice.

Parol e hearings wll
bel ow:

of the Warden and

be conducted at the institutions |isted

M d-Atl antic

North Central

Nor t heast

Al der son FCl
Beckl ey FC

But ner Conpl ex
Cunber | and FC
El kt on FCI

Lexi ngt on FMC
Menmphi s FCl

Ml an FC

Mor gant own FCl
Pet er sburg FCl
Terre Haute USP

Chi cago MCC *

Fl orence Conpl ex
Leavenwort h USP
Mari on USP

Oxford FCl

Peki n FCl

Rochester FMC
Sandst one FCl
Springfield USMCFP

Al | enwood Conpl ex
Br ookl yn MDC *
Danbury FC

Devens FC

Fai rton FCl

Fort Dix FC

Lew sburg USP

New Yor k MCC *

Phi | adel phi a FDC *

Sout h Central

Sout heast

Western

Beaunont Conpl ex
Carswel | FMC

El Reno FC

Ft. Wrth FCl

Houston NMDC *

La Tuna FCI **

Ckl ahoma City FTC ***

At | anta USP
Col eman Conpl ex
Edgefield FCl

Mari anna FC
M am FC
M am FDC *

Tal | ahassee FC

Dublin FCl  **
Lonpoc Conpl ex

Los Angeles MDC *
Phoeni x FCl

San Diego MDC *
Sea- Tac MDC *
Sheri dan FCl

Term nal 1sland FCl
Victorville FC

* These facilities wll
revocati on hearings.
MCCs, MDCs, and FDCs.

Nor mal | vy,

conti nue to conduct

| ocal parole

t hese hearings are conducted at

** These facilities also hold parole hearings for treaty transfer
cases on a case-by-case basis.

*** This facility is used primarily for
heari ngs.

Rel ease Vi ol at or

Parol e and Mandat ory

public is
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